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Fact sheets are necessary to provide your stakeholders with impactful yet palatable qualitative and quantitative data about your issues.  A fact sheet is meant to supplement additional resources you should have, such as a “Leave Behind” that gives a general overview of the organization, the issue, and dives into the solution/policy asks, as well as a written testimony/story that speaks to the human perspective of the issue, highlighting the impact that this issue has had on your organization or one of your constituents. 
To support your local association in creating your fact sheets we have provided templates for each of our policy priorities for you to customize with state/local data. If your local association has identified a specific legislative, budgetary or policy ask within a broader YWCA policy priority, we encourage you to focus your fact sheet on that specific issue. 
Tips when creating your fact sheet:
· While national data is useful to show the span of the issue, provide state and local data as well, to evoke action among those you are most capable of moving.
· Be mindful of your audience. Most of your stakeholders will not have the time (or level of interest) to read long, wonky materials. Make sure your fact sheet is easy to read by using lots of white space, bullet points, and layman’s terms, and refrain from using abbreviations. 
· Try your best to limit your fact sheet to one page.
· Seek creditable research from your local/state government agencies, state/local level coalitions, and think tanks.
· Does your local college or state university have a policy research group like the Washington State Institute for Public Policy?
· Have any of your local or state coalition partners issued reports that might provide solid data on this topic?
· Have any national organizations conducted state-level research you can draw on?
· Examples: Annie E Casey Foundation’s “Kids Count”, HUD’s “Point In Time Homeless Count”. National organizations like the ACLU, Amnesty International, the Center for Reproductive Rights, the Institute for Women’s Policy Research, the National Women’s Law Center, the Center for Law and Social Policy, the Center for Budget and Policy Priorities, and others often publish reports and data sets that provide state-level data. 

· Each fact sheet should:
1. Identify the focus of your fact sheet to create a title/header.
2. Briefly share your local association’s position and ask on this subject.
3. Identify two to three overarching arguments that your fact sheet will support with data. (You can also focus in on the specific issue your local association is advocating for.)
4. For each overarching argument, provide two to three supportive qualitative and quantitative facts. 
5. Restate your ask in the form of suggestions for action.
Guidance on this process can be found in the templates for racial profiling, health care, gender-based violence, and sick, safe, and family leave fact sheets.
Need help? Don’t hesitate to reach out to Samantha Davis, field engagement manager, or Caitlin Lowry, senior policy analyst.
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