How to Add
ADDITIONAL SKSS

NOTIFICATION RECIPIENTS

523 N Ball Street Webb City, MO 64870
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Log in to the Sentrilock Choose the listing you
account of the listing want to change. Click Click on “Contacts”.
agent and click“Listings”. on it.
s r 3 chedule Link: €15 1

- Add Co-Listing Agent

Search Agents

Add Office staff

Enter an email to add office staff

Q Clear

Add Co-Listing Agont | | Add Client | | Add Offico Staft

By Motify of Confirmed/Canceled Appts.
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Choose what t}fpe of Co-list or client? Search Staff? Add email addr.ess
contact you’'d like to o] elle dhe (doesn’t have to be in
add. ' Sentrilock system.)

Manage Contacts

T i New contact will be added
to the list and can be
¢ ° = notified and/or confirm
: ot - appointments using

settings.



