[INSERT LOGO]

MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding (MOU) is entered into by and between:
AFFILIATE NAME (ACCRONYM) and [PARTNER ORGANIZATION].

A. Purpose. INCLUDE AN OVERVIEW OF WHY THE MOU IS BEING INSTITUTED 

B. Roles and Responsibilities. 
a. AFFILIATE agrees to: 
i. INCLUDE AFFILIATE RESPONSIBILITIES

b. PARTNER ORGANIZATION agrees to: 
i. INCLUDE AFFILIATE RESPONSIBILITIES

C. Reporting Requirements. INCLUDE ANY REPORTS AND/OR COMMUNICATIONS NECESSARY AND IDENTIFY WHO DOES WHAT.
 
D. [bookmark: _GoBack]Timeframe. ESTABLISH DURATION

E. Policies and Considerations. It is understood that the above activities do not include the following:
· Use of AFFILIATE letterhead,
· Use of AFFILIATE Officers’ Signature or endorsement of any kind,
· Use of the AFFILAITE name in any reference, reports, press releases, etc., without prior approval
· Use of any survey tool without prior approval of AFFILIATE.

The designated lead agency accepts full responsibility for the performance of the collaborative organizations/agencies. 

This Memorandum of Understanding is the complete agreement between AFFILIATE and the PARTNER ORGANIZATION and may be amended only by written agreement signed by each of the parties involved. 

AFFILIATE
	Signature:

	Date:

	NAME
	AFFILIATE President



PARTNER ORGANIZATION
	Signature:

	Date:

	Printed Name
	Position



