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Speaker Agreement
NAME


INTRODUCTION
On behalf of the [AFFILIATE] (ACRONYM), thank you for agreeing to present at the 20XX Annual Conference! This event is being held on [DATE(S)].

This agreement outlines your responsibilities and the benefits of your participation. If for any reason, you are unable or unwilling to perform this agreement, which is non-transferable, then the listed benefits will be withdrawn. 

SPEAKER ASSIGNMENT
You are scheduled to present TITLE on DATE, at TIME during the 20XX Annual Conference, which is being held [VENUE] located in [CITY, STATE].

SPEAKER RESPONSIBILITIES
1. Your presentation will:
· Be accurate to the best of your knowledge and include cutting-edge, relevant information.
· Be your own original work and not infringe on any personal or property rights of any other person and/or organization. 
· Not include logos (workplace, brand, and/or business) or advertisements to promote any product and/or service.
· Not contain any content that might give rise to third-party claims for defamation, libel, and/or other injury to the rights of others.
2. You will provide the following items to [AFFILAITE]:
· Presentation description by DATE.
· Resume, biographical sketch, and headshot by DATE.
· A draft version of your presentation by DATE.
· A final version of your presentation by DATE.
· A PDF handout of your presentation by DATE, to be distributed to all event attendees.
3. [FOR VIRTUAL EVENTS ONLY] You are also committed to participating in a dress rehearsal with [AFFILIATE]. Please see the “Virtual Event Considerations” section of this agreement for further information.

[AFFILIATE] RESPONSIBILITIES
1. [AFFILIATE] will: 
· Review all submitted materials for promotional content, quality and quantity.
· Provide feedback and/or revisions for all submitted materials. 
· Approve all submitted materials prior to their distribution at the event.   
2. In exchange for your presentation, the following benefits will be provided to you: (CUSTOMIZE AS APPORPRIATE FOR EACH SPEAKER)
· Registration – [AFFILIATE] will provide complimentary registration for the 20XX Annual Conference.
· Honorarium – [AFFILIATE] will compensate you in the amount of $XXX to be paid within thirty (30) days of the conclusion of the event upon receipt of an invoice.
· Travel – [AFFILIATE] will provide one coach round trip flight purchased no less than 30 days in advance of the conference and reimburse up to $100 of ground transportation to and from airports. OR [AFFILIATE] will provide mileage at a rate of $0.XX based on google map estimate of home address to conference location and back.
· Lodging – [AFFILIATE] will provide one night lodging either before or after the date of the presentation. The date will be determined by the speaker and conveyed to [AFFILIATE] who will arrange and pay for the room directly.
· Per diem – [AFFILIATE] will provide a per diem of $XX/day for two days. [You may also request receipts and provide reimbursement instead of a straight per diem]

VIRTUAL EVENT CONSIDERATIONS
You will be contacted by [CONTACT] (CONTACT POSITION) to schedule a date and time in MONTH 20XX to review the virtual platform being used for your session. This dress rehearsal will help us ensure the audio, video, lighting, etc. are all set in advance of your presentation date.

[AFFILIATE] will record your live presentation and make it available to attendees that have paid for access to it. The recording will be stored on a password protected, hidden webpage of the [AFFILIATE] website. The link to this webpage will only be distributed after the event to those attendees that have paid for access to it. 

[AFFILIATE] will post the PDF handout of your presentation alongside the recording as well. 

The recording and PDF handout will be removed from the [AFFILIATE] website three (3) years from the date of your live presentation as the content will no longer be valid for CE.

COMMERCIALISM POLICY
[AFFILIATE] maintains full control over the planning, content and implementation of all educational programs presented for Continuing Education (CE) credits including the selection of speakers, moderators, and faculty. The intent of these programs is to provide quality sessions focused on educational content, which is free from commercial influence or bias. [AFFILIATE] prohibits presentations that constitute promotion and/or advertising. This specifically includes pervasive or inappropriate use of logos. Presentations that are sole descriptions of a program, publication, or product will not be accepted nor tolerated by the participants. To this end, program planners, session participants and sponsors are prohibited from engaging in scripting, targeting points for specific emphasis or other actions designed to influence the overall content of the program. Statements made should not be viewed as, or considered representative of, any formal position taken on any product, subject, or issue by [AFFILIATE].  

TERMINATION
[AFFILIATE] reserves the right to terminate this agreement if it elects in good faith and for good cause, including poor registration or attendance or events otherwise beyond [AFFILIATE]’S control, to cancel the event at which the Speaker is to appear. If such election should occur more than thirty (30) days prior to the scheduled date of the event, [AFFILIATE] shall have no duty to compensate Speaker, and Speaker shall refund to [AFFILIATE] any amounts previously paid. If such election should occur within thirty (30) days of the scheduled date, [AFFILIATE] shall pay Speaker one-third (⅓) of the compensation noted in this agreement. Notwithstanding these provisions, where [AFFILIATE] terminates the agreement pursuant to this section, [AFFILIATE] shall be responsible for any costs or expenses resulting from the cancellation of Speaker’s travel and/or lodging arrangements.

Speaker shall have no right to terminate this agreement unless Speaker becomes unable to perform the 
responsibilities set forth herein on account of events or occurrences totally beyond the Speaker’s control, in
in which case the Speaker shall advise [AFFILIATE] in writing as soon as possible. If Speaker fails to perform, other than for reasons beyond Speaker’s control, Speaker shall be responsible for any costs associated with the cancellation of travel and/or lodging arrangements, and [AFFILIATE] shall have no duty to provide any compensation to the Speaker.

PHOTO RELEASE
I grant permission (authorization) for [AFFILIATE] to use photos and other information taken during my presentation without further notification. My permission to use photos taken at the conference is voluntary. I can decide not to sign this Authorization; deciding not to sign, will have no effect on whether or not I may present at the conference.

I understand that the photograph(s) may be used in a publication, print materials, and electronic media (e.g. the [AFFILIATE] website and newsletter). I hereby waive any right to inspect or approve the photographic or electronic media that may be used in conjunction now or in the future. Additionally, I waive my right to royalties or other compensation arising or related to the use of the photograph or video.

I release and forever discharge [AFFILIATE], board members, insurers, the photographer, the conference facility, and any volunteers associated with conference planning from liability for any violation of any personal or proprietary right I may have in connection with such use.

Photo Release Signature: ________________________________________________

DISCLOSURE OF INTEREST FORM
Title of Presentation: 

I hereby certify that, to the best of my knowledge, no aspect of my current personal or professional circumstance places me in the position of having a conflict of interest with any interest of [AFFILIATE] relating to this presentation.

I hereby certify that, to the best of my knowledge, neither I (including any member of my immediate family) nor any individual or entity with whom or with which I have a significant working relationship have (has) received something of value from a commercial party related directly or indirectly to the subject of this presentation.

While an interest or affiliation with a corporate organization does not prevent you from making a presentation, the relationship must be made known to attendees.  Failure to fully complete and return this form may require [AFFILIATE] to identify a replacement speaker for your presentation. Failure to disclose accurate information may negate your ability to participate in future [AFFILIATE] events.

Must check one:
☐	The foregoing statements are true without exception.
☐	The foregoing statements are true except as reported in detail below.

	AFFILIATION/FINANCIAL INTERESTS
	CORPORATE ORGANIZATION

	Grants/Research Support
	

	Consultant
	

	Stock Shareholder
	

	Honorarium
	

	Other Financial and/or Material Support	
	




I HAVE READ AND AGREE TO COMPLY WITH THE ABOVE RESPONSIBILITIES. I AGREE TO INDEMNIFY AND HOLD HARMLESS LAND, ITS MEMBERS, EMPLOYEES AND AGENTS, FROM AND AGAINST ALL LIABILITY, INCLUDING LEGAL FEES, FOR BREACH OF ANY OF THESE REPRESENTATIONS.

____________________________________	_________				_________________
Speaker Signature									Date


Please read this entire agreement carefully and return a signed copy of it to [AFFILIATE] by DATE. Failure to fully complete and return this form may require [AFFILIATE] to identify a replacement speaker for your presentation.
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Disclosure of Interest
NAME


I, NAME, hereby certify that, to the best of my knowledge, no aspect of my current personal or professional circumstance places me in the position of having a conflict of interest with any interest of the Louisiana Academy of Nutrition and Dietetics (LAND) relating to this presentation.
I, NAME, hereby certify that, to the best of my knowledge, neither I (including any member of my immediate family) nor any individual or entity with whom or with which I have a significant working relationship have (has) received something of value from a commercial party related directly or indirectly to the subject of this presentation.

Speaker must checkmark one (1) of the following boxes:
□ The foregoing statements are true without exception.
□ The foregoing statements are true except as reported in detail below.

	Affiliation/Financial Interest
	Organization Name

	Consultant
	

	Grants
	

	Honorarium	
	

	Research Support
	

	Stock Shareholder
	

	Other
	




____________________________________	_________				_________________
Speaker Signature									Date

Please complete and return a signed copy of this form to LAND by DATE. Failure to disclose accurate information may negate the Speaker’s ability to participate in future LAND events.
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