		LOGO HERE



Letter of Agreement Template

Affiliates should sign a Letter of Agreement with sponsors. The Letter of Agreement should include instructions for invoices, summary of recognition/deliverables, and policies and considerations. Upon final agreement, the sponsor Affiliate President and Affiliate Treasurer should sign the agreement.

You can also add a checkbox of options and contact information – see Sponsorship Prospectus for an example of this format.


 (Affiliate Name) Sponsorship Letter of Agreement

This Letter of Agreement by and between (Sponsor Name) and the (Affiliate Name), an affiliated organization of the Academy of Nutrition and Dietetics (Academy). The affiliates principal place of business is (City & State), will serve as confirmation of sponsorship from (Sponsor Name) in the amount of $______ for (describe sponsorship opportunity).
 
INVOICE TO BE ISSUED TO:
1. Sponsor name and mailing address:
2. Sponsor contact person name, email and phone number:
3. Special instructions for invoicing, e.g., PO # or web submission information:

All invoices are due within 30 days of receipt.

RECOGNITION:
Sponsor will be recognized in the following ways:

(Suggested Deliverables only: All deliverables should be based on the dollar value of the sponsorship or deliverables in the Affiliate Sponsorship Prospectus).

· Sponsor will be briefly recognized during the event or in the printed materials.
· Sponsor will be acknowledged in the affiliate newsletter, the affiliate annual report and on the affiliate website.
· Sponsor’s logo/link will appear on the affiliate website for a period of ___ months or until ______ 20XX.

CANCELLATION
1. Either party may terminate this Agreement in writing at any time. 
2. Upon written termination, a cessation of business operations shall take place immediately. If the cessation is by the Sponsor, the Affiliate shall be entitled to retain all amounts paid by Sponsor to that date and Sponsor is responsible for any costs incurred up to that point; if the cessation is by the Affiliate, Sponsor shall be obliged to make no further payments and shall be entitled to the repayment of such pro rata amounts as may be determined in good faith, by negotiations between the parties or by the decision of an independent arbitrator, to be allocable to the benefits denied to the Sponsor by virtue of cessation.
3. In the event of a breach of terms of the agreement, the non-breaching party shall give written notice to the breaching party, at which time the breaching party shall have thirty (30) days to cure the breach or show the non-breaching party why no breach has occurred. If the breaching party fails to cure or make adequate showing of non-breach by the end of the thirty (30) days, the Agreement shall terminate immediately.       
4. Upon termination of this Agreement, the rights of each party hereunder shall cease immediately, including any rights to utilize the name, logo or marks of the other; to retain or make further use of any mailing lists or confidential information belonging to the other party; or to continue to promote the relationship created by this Agreement.

Force Majeure (this only applies when the Affiliate is hosting an event)
In the event of any circumstances beyond the control of the Affiliate or Sponsor, including acts of God, floods, fires, natural disaster, war, strike, or terrorism, or threat of war, strike, or terrorism, that render the holding of the event in the good faith opinion of the Affiliate to be impractical, impossible, or inadvisable, the Affiliate may, in its sole discretion, cancel the event and shall have no obligation to Sponsor other than the return of the unused prorated portion of the booth rental fee. Sponsor releases the Affiliate from any and all claims for damages, which may arise in consequence thereof.

POLICIES AND CONSIDERATIONS:
1. It is understood that the above sponsorship activities do not include the following:
· Use of affiliate letterhead,
· Use of affiliate Officer’s Signature or endorsement of any kind,
· Use of the affiliate name or the Academy of Nutrition and Dietetics (Academy) name in any reference, reports, press releases, etc. without prior written consent of the Academy,
2. Affiliate acceptance or support of exclusivity from any sponsor is prohibited.
3. The terms and conditions of the Letter of Agreement are good through (Term End Date).

We accept and agree to the terms stated above: (Note: electronic signatures are an acceptable format for signatures.  Once all signatures have been entered, the sponsor will receive a final PDF of the signed agreement)


Authorized Sponsor Representative						Date



Affiliate President (enter name)						Date



Affiliate Treasurer (enter name)						Date


