Oncology Nutrition Symposium Justification Email Template
This template is designed to help oncology dietitians request approval to attend the Oncology Nutrition Symposium in San Diego, April 10–12, 2026. Customize the placeholders and session details to reflect your role and interests.
Email Template
Subject: Request for Approval to Attend Oncology Nutrition Symposium – April 10–12, 2026
Dear [Supervisor's Name],
I am writing to request approval to attend the Oncology Nutrition Symposium in San Diego, California, from April 10–12, 2026. This premier event brings together oncology nutrition professionals to explore current challenges, emerging therapies, and evidence-based practices that directly impact our work and patient outcomes.
The symposium includes preconference options such as:
- A Bone Marrow Transplant-Cell Therapy (BMT-CT) specialty track
- A Fundamentals of Oncology Nutrition course
These sessions are particularly relevant to my role and will enhance my ability to support patients undergoing complex cancer treatments.
Keynote sessions will address:
· <Insert a session title >
· <Insert a session title >
Workshops will provide hands-on learning in areas such as:
· Feeding pump management
· Addressing social determinants of health in oncology nutrition
· XXX
· XXX
In addition to educational sessions, the symposium offers valuable networking opportunities through poster presentations, an evening reception, and access to industry exhibitors showcasing the latest innovations in oncology nutrition.
Attending this symposium will allow me to bring back actionable insights, tools, and strategies to share with our team and apply in our clinical practice. I am committed to maximizing the value of this experience by participating fully and sharing key takeaways with colleagues.
I plan to take advantage of early registration discounts to reduce costs and can provide a detailed breakdown of anticipated expenses upon request.
Thank you for considering my request. I believe this opportunity will contribute meaningfully to our department’s continued excellence in oncology nutrition care.

Sincerely,
[Your Full Name, Credentials]
[Your Job Title]


Tips for Customizing the Template
1. Personalize the Introduction:
   - Mention your specific role (e.g., outpatient oncology RD, pediatric oncology dietitian).
   - Briefly state how this symposium aligns with your current projects or goals.
2. Highlight Relevant Sessions:
   - Choose 2–3 sessions or workshops that directly relate to your patient population or clinical interests.
   - Example: “As I work primarily with pediatric patients, the session on eating disorders in pediatric oncology is especially relevant.”
3. Emphasize Value to Your Institution:
   - Explain how you’ll share what you learn (e.g., team debrief, in-service training, updated protocols).
   - Mention any ongoing initiatives that this symposium could support.
4. Include Cost Details (Optional):
   - Add a short paragraph or attachment with estimated costs (registration, travel, lodging).
   - Note any discounts or scholarships you plan to apply for.
5. Tone and Formatting:
   - Keep the tone professional and enthusiastic.
   - Use bullet points or bolding to make key information easy to scan.
