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SVU Affiliate Chapters 

Website Content Submission Form

To submit information to start or update a website for your SVU Affiliated Chapter on the SVU web server, please complete this form and email to jbrown@svunet.org. Please enter the content you would like entered to your website. You may also send file attachments such as artwork for your logo or a PDF (Adobe Acrobat file) for your membership application.  Please mark priority of work for lengthy submissions.

SVU will cover:

· Create a website: 4 man hours to create a website using pre-made SVU template

· Update a Chapter website on the SVU server: 2 man hours per year to update an existing site 
· Note: The SVU webmaster must give priority to completing SVU national office work.
Chapter Name: 

Person submitting this information:

Contact name for questions concerning this information:

Tel: ________________________________
e-mail: 

Chapter Billing Contact:

Billing Address: 


City State, Zip: 

Tel: _______________________________
e-mail:

Requested Chapter Posting Deadline: _________   
Allow two weeks minimum for all postings and updates.
Chapter Decisions:

· Complete all work on this form even if man hours go over SVU coverage

· Stop work at SVU man hour coverage

· Contact me to discuss options for work past SVU coverage 

Website Content Submission Form

Please insert your photos and text in this form and email to jbrown@svunet.org with any attachments.

	Item
	Insert Text or art in this column 

	Chapter Name and Acronym
	

	Logo

Insert artwork file in this document. (Acceptable formats: EPS, GIF, JPG)
	

	Header Photo 

A photo that represents your part of the world looks nice at the top of the page. Insert artwork file with this document. (Acceptable formats: EPS, GIF, JPG)
	

	Introductory Text

(100 words or less): A paragraph or two that gives an overview of the chapter and its activities


	

	Mission Statement

Keep it short
	

	Events

Include date, time and location as well as meeting details.
	

	News

Results of your recent election, highlights from a recent meeting, etc.


	

	Contact

Your primary contact information 
	

	List of Board Members

Include contact information is desired
	

	Membership fees and requirements
	

	Application

Attach as Word Doc or Adobe PDF file.

You can also set up a PayPal page and insert the link here.
* Credit card transactions are not available on the SVU Chapter websites
	

	Bylaws

Attach as Word or PDF file if lengthy
	

	Other Information

Any thing else you want to include page? Text? Photos?
	


