
Job Description for BOR Editor in Chief:  Roles, Responsibilities, Expectations 
and Support 

Background and context:  The Society for the Study of Reproduction (SSR) owns 
Biology of Reproduction (BOR) and defines the mission of the journal within the context 
of the SSR Strategic Plan.  The SSR Board contracts with a publisher (Oxford 
University Press; OUP) for journal management, production and marketing. The Board 
appoints the Editor(s) in Chief (EIC) who, in turn, focus on BOR content, scientific 
quality, and outreach to authors. 

EIC term of service: EIC term is four years beginning at the start of SSR’s fiscal year 
which is July 1.  New EIC will be appointed with 6-9 months lead time to allow for 
training in publishing practices, appointment and training of Associate Editors and board 
of reviewers, and smooth transition of content from previous editors.  

EIC primary roles and responsibilities: 

• Defines the scientific scope and objectives of the journal, subject to the approval 
of the Board of Directors, and in consultation with the SSR Publications 
Committee; 

• Defines article types: original research, reviews, editorial and others; 
• Ensures the scientific quality and accuracy of all content;    
• Sets journal policies for scientific peer review in consultation with the Publications 

Committee and others as relevant; 
• Sustains the highest publishing ethics according to established guidelines on 

care and use of animals in research, protection of human subjects, prevention of 
plagiarism, and disclosure of potential financial conflicts of interest.    

• Appoints and formally trains Associate Editors (AE) and Editorial Review Board 
members (with Board approval) 

• Presents reports to the Board at semi-annual Board meetings, and to the 
Publications Committee and to the membership at the annual membership 
meeting, and provides updates for SSR newsletters/announcements. 

• Consults with the Publications Committee on changes in policy, practice, new 
initiatives, etc. 

• Manages budget as approved by the Board and/or specified in the OUP contract, 
and in consultation with the Treasurer 

• Conducts outreach to potential authors at the annual meeting (BOR/OUP booth) 
as well as at professional meetings and seminars throughout the year, and/or 
upon invitation 

Support to the EIC from OUP as specified in OUP-SSR contract.   In addition to 
professional and timely publication of the journal and associated web services, the OUP 
contract and OUP Publisher provide the following kinds of support to the EIC: 

• Consultation services of an OUP publisher (currently Sarah Andrus).   
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• Manuscript submission and peer review software (currently “Editorial Manager”) 
and peer review management services (currently from “J&J Editorial”); 

• Marketing services primarily to the subscribers and readers; 
• Direct support for EIC and AE stipends;  
• Support for EIC and AE training 

o Free attendance at OUP Journals day (training on scholarly publishing 
practices, peer review, trends, editorial office management, working with 
AEs, ethics, etc) 

o Limited financial support for AE training/retreats organized by SSR and 
Editors 

• Membership in COPE (Committee on Publishing Ethics) and associated editorial 
resources 

• Data relevant to all journal activities as needed for EIC reports to the Board.  
Note:  The publisher also provides reports to the Board regarding the contract 
and business model, and to the Publications Committee regarding journal 
metrics. 

Support to the EIC from SSR and the SSR Executive Director:  

• Marketing of journal content to authors and the SSR membership 
• Management of EIC-led meetings (in person and via conference calls) with AEs 

and editorial review board members.  This includes scheduling, communication, 
AV support, and provision of food as needed.  

• Funding for part time editorial assistance at the EIC’s host institution per 
agreement and arrangement with the Board 

• Coordination of activities between SSR, OUP and Editors  

Support to the EIC (as well as Board and OUP) from the Publications committee: 

• Consultation and advice on scholarly publishing policies and practices; 
• Assistance with new initiatives (e.g. trainee reviewer program, 2019) as may be 

proposed; 
• Assistance with on-boarding new editors at the start of the EIC term as well as 

with transition to the next EIC (EIC recruitment and orientation) 

Additional Expectations of EIC:  In association with these roles and responsibilities, 
the EIC is expected to: 

• Obtain knowledge and training on all aspects of scholarly publishing 
o Attend Editor-in-Chief training course sponsored by OUP or organizations 

such as The Council of Science Editors (www.councilofscienceeditors.org) 
o Attend OUP’s annual “Oxford Journals Day” for on the job training and 

updates on new publishing practices and tools 
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• Attend conference calls or meetings as needed to coordinate activities and 
practices with the OUP Publisher, SSR Executive Direction, and Publications 
Committee Chair 

• Inform and consult with the Publications Committee of changes in policies and 
practices, problems that need attention, and new initiatives with which the 
committee can provide its assistance. 

• If EIC chose to submit to BOR during their term, they may do so.  BOR practice 
is to blind the EIC to any papers on which they are an author and assign the 
paper to a designated Associate or previous Editor for peer review and decision 
making. 

Estimated time commitment:  It is estimated that the day to day time commitment of 
the EIC is 20-30% of a fulltime position and half that if shared across 2 EICs, plus time 
for preparation and attendance at special events at the Annual Meeting, semi-annual 
board meetings, and other training and outreach meetings as may occur throughout the 
year.  Current best practices focus on meeting the authors’ need for timeliness in peer 
review decisions without sacrificing high standards for scientific rigor; therefore daily 
attention to EIC duties is needed. 

 


