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Dear Name of your Manager,

I would like to participate in the Virtual International Convention for Research Administrators (VICRA). The theme for this inaugural on-line event is ‘Connecting Continents, Consolidating Innovative Practices' and it will be held from Tuesday 1 to Thursday 3 March 2022.

The convention will take place for four hours each day, from 9AM to 1PM in the Coordinated Universal Time Zone. This will make the start time XX PM/AM [footnoteRef:1] for us. [1:  Check https://www.timeanddate.com/worldclock/meetingtime.html?iso=20220301&p1=748 ] 


VICRA will be an informative gathering for research administrators from universities and research institutes in four continents: Europe, Africa, Asia and Oceania.

All sessions will be live and many of them interactive, and I will have access to the recordings of all 36 sessions for six months. Each day the program will feature a plenary keynote speaker followed by three concurrent sessions, with a choice from four streams. 

I believe my attendance will benefit our office in many ways, as professional development is part and parcel of VICRA and I plan to share my gained knowledge with our team/office/section. 

I am keen to attend sessions in these two streams: Understanding Research and Researchers/From Networking to Collaboration/Personal Development and Accessibility & Pitfalls of International Funding/Research Integrity - Responsible Conduct of Research/Innovation to Research Impact [footnoteRef:2] 
or Research Administration as a Profession. [2:  The first three streams listed are 3 sessions or one-day long, and the next three are 6 sessions or two-days long.] 


During this convention I will be able to:
· take part in sessions and workshops presented by esteemed personas like list up to three presenters your manager might have heard of, and/or select a few speakers in the streams you have selected in the previous paragraph.
· make contact with international colleagues, which I think will prove helpful for us in the future,
· keep in contact with these new acquaintances via the dedicated VICRA Community Portal,
· get to know the current best practices in research administration, services and strategies, and
· learn from presenters who have shaped the development of Research Administration as a Profession.

Early Bird tickets are available until 15 December. A single Early Bird ticket for me would be US$444, which includes SRAI membership for a year. If three staff of our university/office register, we will only pay US$672, as the one-year SRAI membership fee will be waived. (NB. Cost for four staff attending will be US$896.)

My attendance will be an affordable and valuable investment for our team. 

May I please get the green light to register by date (two weeks from sending this email)?
Thank you for considering this! I promise it will be well worth it.
Your name


You can add:

[bookmark: _GoBack]I would like to use this opportunity to obtain the Introduction to Research Administration and Management certificate. VICRA will cover the four required and three elective sessions needed for this certificate. The required workshop will take place in two four-hour sittings - in the same hours as VICRA - on Sunday 27 and Monday 28 February. Topics covered will include finding funding opportunities; orienting new faculty to the research environment; pre- and post-award administration; proposal development, submission, and award negotiation; accountability and risk management; and research and professional ethics. The extra cost for this workshop is US$190.
 	
