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Tucson, AZ 

Submit Your Presentation Slides:
· Please submit your updated slides on site at least 24 hours before your presentation. Please bring your PC-compatible presentation on a USB drive to upload the presentation. Computer technicians will be available to assist.
· Even if you submit your slides in advance, please make sure to check in at the AV Desk in Turquoise II, III Room prior to your presentation. 
· Mac users, please alert the SITC office in advance so that we can make the computer technicians aware of your needs. Please bring your laptop along and bring your presentation on a USB drive.
Presentation Specifications:
· Please include a title slide and disclosure slide
· All presentations must be in 16:9 aspect ratio. 
· All Faculty must also have a disclosure slide in the beginning of their presentation, even if just to state that there are no relevant disclosures to the presentation.  

During the Session: 
· The Moderators of your program/session will provide a short introduction prior to your presentation and ensure that you do not exceed your allotted time.
· All session rooms will be equipped with a podium microphone, a slide advancer, LCD projector, an AV technician who will assist with your AV needs, and a program/session moderator to help keep the program/session running on time.
· Please arrive to the session room at least 15 minutes prior to the start of the session.
· The Moderators will be provided with moderator instructions prior to the meeting and a printed copy with be available on stage for the start of their session. The moderator instructions will include instructions and scripted information for opening and closing the session and introducing the presenters. 


