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INTRODUCTION

[bookmark: _GoBack]	In order to protect the interests of the Sigma Kappa Foundation, and the members and other friends who support its programs, these policies are designed to assure that all gifts to, or for the use of the Foundation are arranged to provide benefits to all parties involved. This document will focus on current and deferred gifts, highlighting various types of deferred gifts, and gifts of non-cash property.
	The goal is to encourage funding of the Foundation without burdening the organization with gifts which may prove to generate more cost than benefit, or which are restricted in a manner which is not in keeping with the mission of the Foundation.
	To optimize funding from members and other friends, the Foundation must be capable of responding quickly, and in the affirmative where possible, to all gifts offered by prospective donors. It is understood that except where stated otherwise, these policies are intended as guidelines.
	Flexibility must be maintained since some gift situations can be complex, and decisions are made only after careful consideration of a number of interrelated factors. Therefore, these policies will sometimes require the merits of a particular gift be considered by the Foundation and a final decision be made by only that body.
	For the purposes of this document, here are some key definitions the Foundation operates from:
· Restricted unendowed funds: these are the funds that have a designated purpose but no restriction on how much is spent. 
· Endowed grant funds: these are funds that are for a designated purpose and there is a principal amount that must be maintained permanently. Funds can only be endowed by an individual donor, not by a board directive. 
· Scholarship funds: these funds spin off annual scholarships.
· Spending principle: This is the process by which we determine how much money we can spin off from a fund in a year for a grant or scholarship. It is determined by a percentage and a time frame (currently 12 quarter rolling average).
· Management fee: this is a fee charged to funds within our restricted/endowed funds to cover general operating costs of administering the fund.
· Gift administration fee: this is a fee that is charged on a designated gift when it comes in to the Foundation. The fee covers the administration of processing the gift and acknowledging it.


POLICY FOR ACCEPTANCE OF RESTRICTED FUNDS
(1)	The Foundation will accept restricted funds established by individual donors, college chapters, alumnae chapters and clubs, house corporations and other appropriate donors, for educational purposes within the purposes of the Foundation, on the terms and conditions contained in this Policy.

(2)	The minimum amount of any such endowment fund is $25,000 minimum for an endowment funding an annual award, however the Foundation will accept lesser amounts as Trustee for the donor up to 5 years, pending receipt of full minimum amount. If such full minimum amount is not received at the end of such period, the Foundation shall, in its sole discretion, determine where the funds should be directed based on the original intentions of the donor and needs of the Foundation, or may extend the period. In such a case, the Foundation shall have sole discretion as to when any distribution from such fund will begin. Newly endowed funds will be held in the investment account to earn sufficient income to make the award. If the donor wishes to accelerate such distribution, the Foundation may accept additional amounts from such donor for such purpose.

(3)	Such funds will be accepted by the Foundation as endowment funds (as described above -- see (2)), with the income from such funds available to be expended either annually or biennially depending on the gift agreement and according to the spending principle, or the Foundation will accept such funds where the principal is to be paid out over a period of not less than two years.

(4)	In special circumstances and with approval of the board of trustees, with respect to each fund, a local or other advisory committee may be established to make recommendations to the Trustees as to the disbursement of the funds; the Trustees will carefully consider all such recommendations, but final discretion as to such disbursement must remain with the Trustees, according to law.

(5)	The Trustees will determine from time to time the proper allocation of income to each restricted fund, any appropriate allocation of expenses to such fund, the investment of such fund and all other accounting and legal matters concerning such restricted funds.

(6)       The Foundation can also accept restricted gifts for scholarships or purposes that are not endowed as long as the donor commits to a minimum of $1,000 a year for five years plus appropriate administrative fees.


OUTRIGHT GIFTS
Cash
	Gifts in the form of cash, checks, and credit shall be accepted regardless of amount unless, as in the case of all gifts, there is a question as whether the donor has sufficient title to the assets or is mentally competent to legally transfer the funds as a gift to the Foundation.
	
All cash gifts must be made payable to the Foundation and may be restricted to a certain Foundation program. In no event shall a gift be made payable to an employee, agent, or volunteer for the credit of the Foundation.

Real Property
[bookmark: _Int_vXZpMzTg]	No gift of real estate shall be accepted without prior approval of the Foundation. In addition, no gift of real estate shall be accepted without first being appraised by a party chosen by the Foundation who shall have no business or other relationship to the donor. The Foundation may pay such appraisal fee.
	In general, residential real estate located within the United States, with a value estimated by the donor or others at $100,000 or greater will be accepted unless the Foundation shall determine that the property is not suitable for acceptance. Also, residential real estate located outside the United States will not be accepted as a gift unless it appears to have a value in excess of $250,000 and there is reason to believe it is highly marketable. Real estate shall be unencumbered with sole title to the Foundation. The Foundation may make exceptions to this policy if the situation warrants.
	No gift of commercial real estate shall be accepted by anyone on behalf of the Foundation without prior written approval of the Foundation. An environmental study may be required before such gift is accepted.
Note:  By making a contribution of cash or property to the Foundation, you should be aware that many employers make matching charitable contributions of gifts by their employees. Please check with your employer, and the Foundation will assist in any way possible.


Tangible Personal Property
	Jewelry, artwork, collections, and other tangible personal property shall only be accepted if:
· The item has a minimum value of $25,000.
· The items are accompanied by a valid appraisal from an appropriate professional.
· The Foundation believes the property is highly marketable.
· The Foundation believes the property can be quickly disposed of.

Other Property
	Other property including mortgages, notes, copyrights, royalties and easements, whether real or personal, shall be accepted only by action of the Foundation.

Publicly Traded Securities
	Securities which are traded on the New York, American, Pacific Coast, or NASDAQ Stock Exchanges shall be accepted by the Foundation and deposited to the Foundation’s Investment account for immediate sale and reinvestment. In no event shall an employee or volunteer working on behalf of the Foundation commit to a donor that a certain security will be held by the Foundation.

Closely Held securities
	Non-publicly traded securities may be accepted only after approval of the Foundation. Such securities may be subsequently disposed of only with the approval of the finance  committee.

DEFERRED GIFTS
	Deferred giving is a method of making a charitable contribution to the Foundation in which the Foundation’s ownership rights are delayed until a future date.
Bequests
	A bequest is a gift provided for in the donor’s will or trust, and comes in the form of cash, securities, real estate, or other personal property. For example, it can be for a specific dollar amount, a percentage of the estate, or the remainder of the estate after the other beneficiaries are provided for after debts, expenses, taxes, and/or other beneficiaries are provided for.
	Gifts from the estates of deceased donors containing property which is not acceptable shall be rejected by the Foundation. Legal representatives of the estate shall be notified of the decision by legal counsel of the Foundation.
	Whenever possible, intended bequests should be brought to the attention of the Foundation and every attempt be made to encourage the donor to conform their plans to the Foundation policy.

Charitable Remainder Trust
	A charitable remainder trust is an arrangement whereby the donor contributes to a trust in exchange for periodic payments from the trust to the donor and/or other designated individual(s) for life or a specific amount of time not in excess of 20 years. The donor receives an immediate tax deduction for the gift based upon the individual(s)’ life expectancy/ies.
	The Foundation will not serve as trustee of a charitable remainder trust for the benefit of the Foundation. Only after approval by the Foundation may a corporate fiduciary be recommended to a donor.
	The Executive Director and other employees acting on behalf of the Foundation shall be familiar with the types of property generally accepted by a corporate fiduciary as a suitable contribution to a charitable remainder trust. These people shall not encourage donors to give gifts to charitable remainder trusts which are unsuitable.
[bookmark: _Int_aqJk063h]	No representation shall be made by an employee or other person acting on behalf of the Foundation as to the manner in which a charitable remainder trust asset will be managed or invested by a corporate fiduciary without prior approval of the Foundation and the fiduciary.
	All deferred gifts shall be encouraged as a method of giving gifts to the Foundation. Such trusts shall not be presented solely as tax avoidance tools or as investment vehicles, since such activity may violate federal and/or state regulations.
	No charitable remainder trust for which the Foundation is a beneficiary shall be accepted without the approval of the Foundation or which names more than two noncharitable beneficiaries.
	A charitable remainder trust must meet the following requirements:
· The trust must pay a sum certain annually (annuity trust) or a fixed percentage of its fair market value annually (unitrust) to the noncharitable beneficiary. The noncharitable beneficiary must be living at the time the trust is funded.
· The amount paid to the noncharitable beneficiary cannot be less than five percent of the fair market value of the contributed property (annuity trust) or 5% of the fair market value as valued annually (unitrust).
· For annuity trusts, the fixed sum must be paid at least annually, either for a term of years (no more than 20 or for the life of lives of the noncharitable beneficiary/ies.
· The trust must pay no other amounts to or for the use of any persons other than the noncharitable beneficiary/ies and the qualified charitable organization upon the termination of the noncharitable beneficiary/ies’ interest.
· Upon the termination of the noncharitable beneficiaries’ interest, the charitable remainder interest must be transferred to or for the use of the Foundation or retained by the trust for such use.
· For unitrusts, the fixed percentage of not less than 5% of the net fair market value of the assets, as revalued annually, must be paid either for a term of years, (no more than 20) or for the life or lives of the noncharitable beneficiary/ies.

Life Insurance Gifts
	Gifts of life insurance may also qualify for valuable income and estate tax deductions. The Foundation will encourage donors to name the Foundation to receive all or a portion of the proceeds of life insurance policies which they have in force on their lives. The donor will provide a copy of official policy declaration page showing the Foundation as a sole or partial beneficiary.
	No insurance may be endorsed for use in funding gifts to the Foundation without Trustees’ approval.
	Lists of Foundation donors will not be furnished to anyone for the purpose of selling life insurance for the benefit of the donor and/or the Foundation, unless approved by the Foundation for a special insurance solicitation program.
	Donors should contact an estate planning attorney to learn of any financial implications and/or potential taxes. 

PAYMENT OF FEES RELATED TO GIFTS TO THE FOUNDATION
Finder’s Fees or Commissions
	The Foundation will not pay any fee to any person as consideration for directing a gift to the Foundation. In no event shall a commission or finder’s fee be paid to any party in connection with the completion of a gift.

Professional Fees
	The Foundation will pay reasonable fees for the professional services rendered in connection with the completion of a gift to the Foundation. Such fees paid only with prior written approval of the Foundation.
	Fees shall be reasonable, and directly related to the completion of a gift. Appraisal fees shall only be paid to persons who are competent and qualified to appraise the property without conflict of interest.
	In the case of legal and accounting fees, an attempt shall be made by the Foundation to ascertain the reasonableness of these fees prior to payment. An hourly breakdown of time should be requested.
	In situations which appear excessive, the summary of fees shall be submitted to the Foundation’s legal counsel for review and approval prior to payment.
	In situations where the persons receiving the fees were initially employed by the donor and the Foundation is asked to pay the fees involved, the donor shall be notified that the payment may result in tax consequences to the donor.
	In situations where advisors retained by the Foundation prepare documents or render advice to the Foundation and/or a donor to the Foundation, it shall be disclosed in writing to the donor that the professional involved is working for the Foundation and not acting on behalf of the donor, and that any documents or advice rendered between the Foundation and the donor should be reviewed by legal counsel for the donor prior to completion of their gift.


RESTRICTIONS	
	No restrictions on how gifts may be used by the Foundation will be honored without prior approval of the Foundation.
	A permanent endowment may only be established with the prior understanding and written agreement of the Foundation.
	The Foundation will accept restricted funds established by individual donors, college chapters, alumnae chapters and clubs, house corporations, and other appropriate donors, as long as such funds are established for charitable and educational purposes within the purposes of the Foundation, on the terms and conditions contained in this Policy.
	The Trustees will determine from time to time the proper allocation of income to each restricted fund, any appropriate allocation of expenses to such fund, the investment of such fund and all other accounting and legal matters concerning such restricted funds.
	Nothing in this Policy shall be interpreted to affect the right and responsibility of the Trustees, in their sole discretion, to decline to accept any such restricted fund, for reasons in the best interests of the Foundation.
	The Trustees may amend and interpret this Policy from time to time by majority vote of the Trustees.
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