
 

 
 
 
 

Summary: 

 
This position will serve to support the Risk Management & Insurance area within the Treasury 
Department. The position assists in the management of the Company's worldwide Property, Casualty, 
and Executive Risk Insurance programs. The position analyzes effective and efficient risk treatment 
strategies that support the Company's objectives, minimize risk to the Company's assets (including 
people), and preserve earnings and brand equity. The position supports contract negotiations and 
monitors the performance of a diverse network of service providers, including insurance brokers, 
insurance companies, and other external service providers, within the Company's counterparty risk 
guidelines. This role routinely collaborates cross functionally with all business units to continuously 
identify and treat emerging risks. The position actively participates in allocations and the annual insurance 
budget process and financial reporting. The position demonstrates passion, exceptional service standards 
and a focus on continuous improvement. 

 

Major Duties/Responsibilities: 

 
1. Support the placement and management of global insurance programs 
Manage global Property, Casualty, and Executive Risk Insurance policies and programs. This includes: 
* Identify hazard and operational risks in order to analyze, prioritize, and recommend appropriate risk 
management strategies to Senior Management. 
* Develop insurance coverage specifications, prepare request for proposals, complete underwriting 
applications, and incorporate business changes to represent the Company's exposures.  
* Negotiate with insurance providers and perform in-depth insurance policy form reviews and audits. 
* Coordinate statutory compliance globally. 
* Coordinate and educate internal stakeholders of the risk management and insurance program and claim 
reporting requirements.  
* Support other department members with management and negotiation related to complex claims. 
* Maintain continuing awareness of emerging trends in the insurance and financial industries in order to 
recommend strategies that may mitigate negative or exploit positive trends. 

 

2. Continuous Improvement and Customer Management 
Support the implementation and evaluation of service provider performance with a focus on delivering 
meaningful results and continuous improvement. This includes: 
* Risk management professionals: Support the management of multi-disciplined service providers’ 
agreements specific to insurance companies, insurance brokers, lawyers, and other external risk 
management professionals. Monitor performance against predetermined standards to ensure receipt of 
quality service levels and financial solvency. 
* External customers: Issue electronic certificates of insurance and indemnity agreements in an effort to 
minimize liability associated with our operations or our products. 
* External suppliers of goods and services to the Company: Support Procurement and Legal by 
standardizing insurance requirements for inclusion in contracts globally. Support contractual negotiations 
relative to risk and insurance matters. 
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3. Risk Administration:  
* Continuously gain knowledge of the Company's operations and the risks to which it is exposed.  
* Perform financial modeling to forecast claims, premium trends, and preparation of required financial 
reporting and reconciliations. 
* Assist in preparing annual insurance budget and allocation methodology to the appropriate operating 
unit based on payroll, sales, loss experience, etc.  
* Support yearly updates to the Company's property statement of values and business income 
worksheets. 
* Support implementation of loss prevention or reduction efforts and educate internal stakeholders to 
reduce overall risk profile of the Company. 
* Maintain insurance schedules, claim reporting protocols and international policy digests. 
* Manage records retention for the department. 
* Support integration/divestiture activities associated with mergers, acquisitions and divestitures. 

 

Minimum knowledge, skills and abilities required to successfully perform major 
duties/responsibilities: 

* Working knowledge of risk management best practices and design of risk financing programs. 
* Legal principles pertaining to liability, negligence, contract structure/content and how insurance 
programs can be constructed to respond. 
* Knowledge of risk management information system applications that provide means to measure and 
evaluate total cost of risk, corporate dynamics and key risk exposures. 
* Strong organization skills (ability to manage multiple high-volume projects simultaneously within tight 
time deadlines). 
* Self-starter capable of taking initiative without prompting. 
* Proficiency in using Microsoft Excel, Word, Access, PowerPoint and SAP. 
* Strong written and oral communication skills. 
* Strong quantitative and analytical capabilities. 
* Ability to analyze a constant flow of information and develop effective strategies to meet deliverable 
timeframes. 
* Ability to summarize, simplify, and communicate a myriad of factors. 
* Ability to work collaboratively with individuals and groups. 
* Ability and presence to represent the Company in a highly professional manner. 
* Commitment to continuous learning. 

 

Minimum Education and Experience Requirements: 

Education:  Bachelor's degree (B.A. or B.S.) is required. Master's Degree and/or CPCU or ARM 
designation is a plus. 
Experience:  5 to 20+ years of experience in the Risk & Insurance field. 


