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CHAPTER MARKETING GRANT APPLICATION 

Application Date: 

PART I - APPLICANT
Name of Chapter: 

Chapter Number 

Region Name: 

Contact Person/Office Held: 

Phone Number(s): 

FAX: 
Email: 

Address: 

City: 
 State/Province: 
Zip/Postal code: 

How many members does your chapter have?     RPTs________   Associates________    Total:


Does your chapter assess dues?     ( Yes     ( No      If yes, what is the annual dues amount?  $

PART II - ACTIVITY
Event/Activity: 

Location: 

Date(s): 

Target Audience: 

Expected Attendance: 

Amount requested: $______________________
On a separate sheet of paper please describe specific plans for this grant. Also, please be sure to complete the required budget form on the activity for which you are requesting assistance.

Submitted by: (signature) 
 Date: 


Print Name: 
Title:

Please submit completed form and attachments to: 
Piano Technicians Guild 
4444 Forest Ave 
Kansas City, KS 66106 

EMAIL: ptg@ptg.org

FAX: 913-432-9986

Thank you for your application for the Chapter Marketing Grant Program. Below is additional information about grant criteria and the processing of applications. Please contact your RVP or the Home Office if you have questions about completing your application.

CHAPTER MARKETING GRANT - APPLICATION INSTRUCTIONS AND PROCEDURES

1.
Purpose 

a.
Grants are intended for new and creative marketing ideas. 

b.
Local events may include piano competitions, concerts, music festivals, teacher related seminars, education related conferences, collaborative events with local retailers and/or public advertising. 

c.
Applicants are expected to ensure that PTG sponsorship and/or participation was clearly promoted in any signage, print material or other materials designed for the event or activity.  Emphasis should be placed on promoting PTG and/or the RPT designation, and PTG resources available to the general public through the website or local member technicians. 

d.
Expenses may include event related activities such as advertising in program books, exhibit booth fees and materials, event sponsorships, signage, printing, etc.

e.
Funding requests should reflect a desire on the part of the chapter to share expenses incurred by way of matching funds. If you cannot match the requested amount, it should be so noted on the budget sheet along with the reasons why the chapter is unable to match the amount requested. 
2.
Application Procedures

a. All requests must be for future events.  No funds shall be disbursed for events in cases where application for grants was made after the event took place or in situations where application was made too late to complete the process prior to the event.


b. Applications (Form 201) may be obtained from the Home Office or downloaded from the PTG website.
c. Completed applications should be sent directly to the Home Office and the date of receipt will be recorded on the form.

d. A copy of the form shall be forwarded to the appropriate RVP who shall discuss the application with the chapter and clarify any questions pertaining to the request. 

e. Recommendations of the RVP shall be forwarded, along with the application, to the Executive Committee within 10 days of receipt.

f. The Executive Committee will accept, reject, or modify the RVPs recommendation within 10 days, and the RVP will inform the chapter and Home Office of the decision reached.

g. If approved, the chapter will contact the Home Office regarding any materials needed for the event including shipping arrangements. 
h. Once the event is over the chapter shall return all unused and/or borrowed material and submit a final report and event budget sheet to the Home Office summarizing and assessing their activity.  The report will be forwarded to the Executive Committee.
CHAPTER MARKETING GRANT APPLICATION – 
PROPOSED BUDGET WORKSHEET


Please complete and submit the application, this budget form and a narrative about 

the event including as much information as possible to give a clear picture of how the

PTG funds will be used. 

Application Date: 

Name of Chapter: 

Contact: 

Event: 

Event Date: 


Out of Pocket Expenses
In-Kind Expenses

Advertising
$​
 
$​
  
Exhibit Booth Fees
$

$​

Booth Displays
$

$​

Booth Supplies
$

$​

Booth Other
$

$​

Registration Fees
$

$​

Printed Material
$

$​

Sponsorship 
$

$​

Scholarship
$

$​

Signage
$

$​

Printing
$

$​

Travel
$

$​

Lodging
$

$​

Shipping
$

$​

Speaker Fees
$

$​

Other 

$

$​

Other 

$

$​


TOTAL 
$

$​

Chapter Contribution: $

Amount requested from the PTG: $

(Note: See Instructions, Purpose # 1.e)

Number of Chapter Members Participating: _______

Total Estimated Volunteer Hours: __________  
Approximate Number of Volunteer Hours per Member: ________

CHAPTER MARKETING GRANT -

ACTUAL EXPENSES 

Please complete this form and submit it with a full report giving as much information as possible to give a clear picture of how PTG funds were used. Reports must be received in 

the PTG Home Office within 15 days of the close of the event. 
Date: 

Name of Chapter: 

Contact: 

Event: 

Event Date: 


Out of Pocket Expenses
In-Kind Expenses

Advertising
$​
 
$​
  
Exhibit Booth Fees
$

$​

Booth Displays
$

$​

Booth Supplies
$

$​

Booth Other
$

$​

Registration Fees
$

$​

Printed Material
$

$​

Sponsorship 
$

$​

Scholarship
$

$​

Signage
$

$​

Printing
$

$​

Travel
$

$​

Lodging
$

$​

Shipping
$

$​

Speaker Fees
$

$​

Other 

$

$​

Other 

$

$​


TOTAL 
$

$​

Chapter Outlay: $

Amount from the PTG: $

(Note: See Instructions, Purpose # 1.e)

Number of Chapter Members That Participated: _______

Total Volunteer Hours Worked: __________  
Average Number of Volunteer Hours per Member: ________

RCV’D Home Office: __________________________





By: _______________________________________
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