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BYLAWS, REGULATIONS AND CODES

AMENDMENT PROPOSALS
Please complete a separate form for each proposal. 
Date Submitted: 
Sponsoring Entity (Chapter, Board, Committee): 
Contact name: 

Phone: 
Email: 

Amendment to:   ( Bylaws
( Regulations

( Codes
( Graphic Standards Manual

Reference (i.e. Article IV. Section E.2): 
Amended Text: 

Comments/Rationale:

Resources required for carrying out mandates of this amendment.
Estimated cost: 
Estimated Home Office staff hours: 
Estimated volunteer hours: 

INSTRUCTIONS   Please complete a separate form for each proposal.
Chapter or committee proposals must be submitted to the PTG Bylaws Committee Chair in writing no later than sixty-five (65) days before the meeting at which they are to be considered. Deadlines will be posted in the Journal and online. The most convenient format for submission is via e-mail attachment as a Word document, but other written formats are acceptable.
You may use an alternate form or modify this template to suit the requirements of your proposal, but you must provide all the relevant information requested in the template. Use a separate form for each amendment submitted.

In writing proposals, the following guidelines should be followed: 

Basic mandates, powers, limitations of powers, exclusions and definitions belong in Bylaws. 

Basic processes and procedures as well as other details of actions mandated in the Bylaws belong in Regulations. 

Detailed protocols do not belong in either Bylaws or Regulations – they should be developed by the Board or the appropriate committee, and recorded in Board documents, such as manuals, etc. 

Nothing can be spelled out in the Regulations or Codes that has not been mandated or provided for in the Bylaws.

For the Reference, indicate current or proposed location of text. Include article/section/paragraph subparagraph number or letter, as appropriate.

Proposals should be submitted in the following format:

Strike though current text that is to be deleted (example: strikethrough).
Proposed text replacing that which is to be deleted should immediately follow that which has been stricken and should be underlined.

New text should be underlined and follow the current outline and paragraph format.

Explanatory remarks within the text should be italicized.
If there are large chunks of unchanged text between proposed changes, you may leave them out by quoting the article/section/paragraph/subparagraph number or letter followed by the italicized remark “remains unchanged”. 

When estimating resources needed, you may state the expenditure of cash or use of staff/volunteer hours as per year, per month, per week etc., as appropriate for your proposal. Or use the term “one time” for non-recurring expenditures of cash or labor. 

Please do not hesitate to ask for help from the Bylaws Committee in formulating and formatting your proposal. Early requests will allow the committee sufficient time to help refine your proposal for a successful presentation to the Board.
For Bylaws Committee use only
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