Dear [names of presenters],

I am looking forward to our upcoming PAA session, “[title]”, at [time] on [date]. 

In advance of our session, I highly recommend that you review the Guidelines for Oral Session Presenters. I also need to gather some information and provide some important details to you.


1) Please let me know as soon as possible whether you plan to present your paper in person or virtually. 

2) Please be aware that all participants must be registered in advance regardless of whether they are participating virtually or in-person. Onsite registration is not possible due to the need for vaccine verification. The last date to register is March 31. 

3) All presenters must send me their slides in advance so I can provide the full set on a USB drive to our technical assistant for in-person presenters and have them handy if need for virtual presenters. Virtual participants will be able to manage their own screens and project their own presentations. In-person presenters will be given a clicker.

4) Final versions of your papers should have been already uploaded to MiraSmart in order to make them available to the discussant. Our discussant is [name] and their email is [email]. Our discussant may not be able to discuss any paper received after March 27.

5) Each presenter and the discussant will be allotted 12 minutes for their presentations. One slide per minute is a useful rule of thumb. The time limit will be strictly enforced. I will give presenters 5 and 2 minute notifications.

6) Materials received should not be circulated to anyone beyond the participants in the session.

Please let me know if you have any questions. I look forward to seeing you all at PAA, whether in person or virtually!


