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West Central Minnesota Oncology Nursing Society Meeting Minutes
Sunday, January 6, 2019
1300-1700
Hughes Matthews Room – CentraCare Health Plaza

Minutes Submitted By: Sara Maciej, WCMONS Secretary

	Topic
	Discussion/Findings
	Conclusions/Actions/
Follow up

	Agenda Review/Welcome
	Brittany called the meeting to order at 1:07pm. Brittany welcomed the new members into their new roles.
	An addendum was added for a membership chair update. 

	Contact Information
	Contact information was verified and shared with the board.
	The board will continue to use assigned ONS emails for communication however, phone numbers and personal emails also shared. 

	Leadership Weekend
	ONS Leadership Weekend is being held July 19th-July 21st. It is mandatory that the board sends one person however, the board has supported two members attending.
	Some board members voiced interest in attending and will check their schedules before committing. Any interested board members will contact Teagen. 

	Annual Report
	Annual Report due January 31st. Board members completed this report. Social media chair roles and responsibilities were also included within this report. 
	Tara will forward December bank statements to Brittany/Teagen and then the report may be submitted. 

	Chapter Expectations
a. Attendance
b. Email response times
	a. Discussed that board members are expected to attend planned events as best as possible.
b. Members agreed to check ONS email at least once weekly.

	If an urgent request is needed, the board has agreed to respond in a timely manner. If needed, a text message will be sent for these needs. 

	Strategic Plan
	Strategic plan was reviewed. 
	Events and education will continue to focus on the members according to the strategic plan. 

	Treasurer’s Report
a. Budget review

	Current checking account balance is $6,370.35 and saving account balance is $7,024.55. See attached report for further details. This year showed an increase in expenses as well as an increase in member dues. Less funds were spent in scholarships in 2018. 
	The chapter will continue to operate as a negative budget and will continue investing in its members. Reports will be attached to meeting minutes. 

	Scholarships
a. ONS Congress/ scholarship expectation
b. Advertising
c. Applicants/ Board Members
	a. The board agreed to increase the scholarship amount to $1,500 to attend Congress. Early-bird pricing for ONS Congress ends February 28th and the board discussed changing the ONS Congress scholarship deadline date to December 31st in order to provide enough notice for those wanting to attend. The board also discussed for applicants receiving the ONS Congress scholarship will be expected to present their findings at the February event.  Currently, only one ONS Congress scholarship has been submitted. 

b. Discussed increasing the amount that the board advertises for scholarships. 


c. Discussed if a board member is applying for a scholarship, they will step away during the board’s decision. 
	a. Kara will update current scholarship dates and presentation expectations on the applications. The board will continue to offer up to 3-$1,500 ONS Congress scholarships and 1-$1,000 education scholarship. The board will review scholarship applications at the March board meeting.







b. Kara will send out Facebook and virtual community updates to increase awareness of scholarship opportunities. 

[bookmark: _GoBack]c. The board agreed that applicants should not be present when discussing scholarship applications. 


	Nominating Chair Plan
a. Election 2019 planning
b. Formal biography
	a. Discussed open positions for next year including: Social media, treasurer, membership, nominating, and program co-chair. Also discussed the election’s timeline including finalizing all candidates and the final ballot by the August meeting. The ballot will open September 1st and will close September 30th for members to vote.
b. The board discussed how a formal template may be helpful for candidates to create their biographies. 
	a. Board members are encouraged to connect with potential candidates and send names to Crystal. Crystal will pre-face when connecting with individuals and encourage consideration. 



b. Crystal will create a formal biography template for applicants to complete when applying for a board position and will forward to the board to review. 

	Breakout Sessions
	New members were introduced to their roles and responsibilities of the board. Jill also discussed that ONS and the virtual community site have revamped their sites to make it more user-friendly for members.  
	Members will continue to RSVP on the virtual community site. If the event has an associated fee, PayPal has been linked and members will be prompted to pay from the site. 

	Event Planning
	The board discussed the timeline of events.

February 5th – “Learning to Survive: Tale of Two Stories” education event and board meeting

March 12th –  Speaker – Sauk Centre

May 6th-10th – Vendor Fair event; preferred date May 7th – Tuscan Center venue

Summer Event – Family Fun event
Discussed a family fun event in late July or August.



August 13th – Board Meeting only



September 17th – Education – Spicer

October 10th – Fun, comedy event, open to the community



November 19th – Craft-making Holiday event. New members will be inducted. 
	Melissa will create and forward a Google Doc of the event planning. 
Brenda and Melissa will order food for the event. 


More details to follow.

Nurses’ week is May 6th-12th. 



More details to follow. 



Board meeting at Anton’s Restaurant. Ballot will be finalized at this meeting. 

More details to follow. 

Program co-chairs will connect with the Coborn Cancer Center to possibly connect with Renewing Life retreat. 

More details to follow. 

Melissa and Brenda will send out the needs assessment asking for the number of educational events members are interested in and topics of interest. 

	Social Media Chair 
	Jill discussed continuing to post event dates 60 days prior to event and to send reminders through the virtual community and Facebook. 
	Jill will coordinate with the program co-chairs to meet this timeline request. 

	Timeline Review 
	Timeline reviewed and updated to reflect changes of the year’s events and reminders. 
	Newsletter due dates are April 15th and September 1st. Teagen will send additional details.  

	Membership Chair Update
	Currently, the board is at 168 members. 
	Madi will continue to send postcards and reminders for members to renew. 

	Open Agenda
a. Children at events
b. Reps at events
	a. The board discussed if children should attend events. 

b. Discussed that reps are open to participate as a community member 
	a. Members encouraged to use common knowledge when inviting children to events. 
b. Reps are welcome to attend events as community members and will not be permitted to endorse their product. 

	Adjournment
	Meeting adjourned at 1700. 
	Board member photo updated. 



Next event – Tuesday, February 5th “Learning to Survive: Tale of Two Stories” – CentraCare Health Plaza – 6pm-8:30pm – board meeting to follow event.
Attendees:
	Teagen Lambert
	President

	Brittany Myers
	Former President

	Kara Panek
	President Elect

	Tara Hinnenkamp
	Treasurer

	Sara Maciej
	Secretary

	Brenda Hommerding
	Program Co-Chair

	Brenda Eveslage
	Former Program Co-Chair

	Melissa Kruger
	Program Co-Chair

	Crystal Fleischhacker
	Nominating Chair

	Jill Massmann
	Social Media Chair

	Madison Sieben
	Membership Chair
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ONCOLOGY NURSING SOCIETY; WEST CENTRAL MINNESOTA CHAPTER

GRapter

2016 2017 2018 2019 BUDGET

REVENUE
Member Dues $1,350.00 $1,270.00 $1,460.00 $1,300.00
Program Participation Fees $0.00 $471.16 $602.31 $500.00
Interest - all accounts $38.96 $33.96 $26.31 $30.00
Donations/Grants - (give Corporate below) $0.00 $0.00 $0.00 $0.00
ONS Award Income $0.00 $0.00 $0.00 $0.00
ONS Foundation Award Income $988.30 $0.00 $0.00 $0.00
Miscellaneous support - not corporate $0.00 $0.00 $0.00 $0.00
Exhibit Fees $9,500.00 $9,000.00 $11,000.00 $11,000.00
Fundraising $248.21 $40.00 $0.00 $0.00
Miscellaneous $240.00 $0.00 $0.00 $0.00
TOTAL $12,365.47 $10,815.12 $13,088.62 $12,830.00

EXPENSES
Printing $76.02 $121.37 $153.90 $175.00
Postage/PO Box Rental $81.00 $186.40 $148.80 $150.00
Supplies $435.39 $120.96 $53.10 $100.00
Meetings/Travel $2,731.96 $8,037.98 $7,391.48 $6,000.00
Bank Charges $0.00 $0.00 $25.00 $0.00
Honorarium/Speakers $2,590.00 $2,000.00 $3,250.00 $3,500.00
Donations $500.00 $205.90 $0.00 $0.00
Grants/Scholarships/Awards $4,000.00 $4,649.05 $1,000.00 $6,000.00
ONS Foundation Support $300.00 $300.00 $500.00 $500.00
Fundraising Expenses $354.99 $0.00 $0.00 $0.00
Chapter Renewal Fees $600.00 $300.00 $600.00 $600.00
Miscellaneous $222.62 $50.00 $314.76 $15.00
Leadership Weekend $675.00 $600.00
TOTAL $11,891.98 $15,971.66 $14,112.04 $17,640.00
NET INCOME/LOSS $473.49 -$5,156.54 -$2,639.37 -$4,810.00
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West Central MN Oncology Nursing Society
Balance Sheet
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Waest Contral MN Oncology Nursing Soclety

Profit & Loss
January through December 2018
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Waest Central MN Oncology Nursing Society

Profit & Loss Prev Year Comparison
January 1, 2018 through January 2. 2019
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