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AGENCY LETTER TEMPLATE

Recognizing State Employee Recognition Day

Dear [Team / Colleagues],
On May 6, 2026, we will recognize State Employee Recognition Day, an opportunity to acknowledge the important work each of you does in service to our state.
Every day, your efforts help support residents, strengthen communities, and keep essential services running. The work you do, often behind the scenes, has a meaningful and lasting impact.
State Employee Recognition Day is a chance to pause and say thank you for your dedication, professionalism, and commitment to public service.
We encourage you to take a moment to recognize your colleagues and the contributions they make as well.
Thank you for all that you do.
Sincerely,
[Name]
[Title]
This template is provided by NASPE to support State Employee Recognition Day. 
Content may be customized to meet state or agency needs.
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