NACUAMentors Program Instructions
Mentoring can be a very successful part of your professional development. If you are interested in becoming a mentee
or mentor, we hope that the information and resources provided at
http://community.nacua.org/mentoringhome/resources will be helpful to you. This document provides an overview of
how you might use NACUANET’s community connections to identify individuals whom you might ask to serve as a
mentor to you or to express your willingness to serve as a mentor.

Enroll as a Mentee
1. Visit http://community.nacua.org/mentoringhome/aboutmentormatch
2. Log in to NACUANET site

3. Navigate to Mentoring > Enroll as a Mentee
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4. The Enroll as a Mentee page is where you enroll in the program so that you can be matched with a mentor. Be sure to
complete your member profile, as this increases the chances of a successful mentor match.

You can select your start and end date here. We recommend a one-year commitment, including an in-person meeting at
the Annual Conference in June, however, you can choose to select a shorter period of time. Once you’ve filled out the
field, click the Save button.
5. Navigate to Mentoring > Mentor Directory to get matched to a mentor. You can choose to have a professional
development mentor or a mentor that focuses on speaking.
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6. Here you can search for mentor. Pick the desired demographics you would like your mentor to have, then click “Find
Mentors.”

7. Once you have narrowed down the search results, we encourage you to visit the profiles of the mentors listed by
clicking on the name.
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8. When you have chosen a mentor, click the red button “Send Mentor Request” on their profile page.

9. A message is generated and sent to the potential mentor with a link that allows that person to accept or decline. You
can personalize this message if you’d like.

Once you have been accepted by your mentor, you will receive a confirmation email.
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11. You can manage your mentoring relationships by going to “My Mentoring Relationships.”
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Enroll as a Mentor
1. Visit http://community.nacua.org/mentoringhome/aboutmentormatch
2. Log in to NACUANET site

3. Navigate to Mentoring > Enroll as a Mentor
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4. Be sure to complete your member profile, as this increases the chances of a successful mentor match.

You can select your start and end date here. We recommend a one-year commitment, including an in-person meeting at
the Annual Conference in June, however, you can choose to select a shorter period of time. Once you’ve filled out the
field, click the Save button.
5. Navigate to your “My Mentor Relationships.”
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6. Here you can add demographic information that will help them select a mentor.

You can add that information by scrolling down your profile page and clicking the “Add” button under each category.
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Click the boxes that apply to you. The more demographic information you can provide, the easier it will be to match you
with a mentee.

7. When a mentee selects you as his or her mentor, you will receive an email.
8. Once you are matched, you can come up with a few topics you would like to discuss with your mentee and schedule
your Discovery Call.
Once you have established a match, please review the guidelines and resources of the NACUAMentors program.

9

9. You can manage your mentoring relationships by going to “My Mentoring Relationships.”
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