[image: image1.jpg]



CORROSION 20XX AGENDA

TECHNOLOGY EXCHANGE GROUP (Insert Number) 

TITLE OF COMMITTEE

ASSIGNMENT: (Scope of Committee) 
(Please enter day and date of meeting), 20XX
(Please enter location/venue)
(Please enter city, state, country)

Please note that presentations made in Technical Information Exchanges (TIEs) in technical committee meetings must be reviewed and approved by the chair ahead of time. Commercial presentations or those that compare competitive products shall be stopped by the chair. Trade names should be avoided, and company names or logos shall not appear on more than one slide or transparency. Handouts shall be limited to pre-approved copies of visual aids. Unplanned (walk-in) presentations may be accommodated at the discretion of the TIE officers as time permits. However, TIE officers shall ensure that visual aids comply with the same requirements as for planned presentations. No handouts shall be allowed for unplanned (walk-in) presenters or other meeting attendees. Handouts of the presentation text, preprints of papers, journal articles, or vendor literature shall not be distributed at a TIE or a TEG meeting.
Chair:XXXX XXXX (Only enter chair’s name)

1.0
Call to order by (Chair’s name here)  

2.0
Introduction of meeting attendees themselves.

2.1 Identify/Introduce new members or attendees 

3.0 
Review safety procedures in case of an emergency
4.0
Old business

4.1
Status of symposium/document/other committee activities 

5.0
New business

5.1
Information exchange - list topics, leaders of pre-planned technical discussions

5.2
Open discussion and questions from the floor on new technology, corrosion control problems, etc.

5.3
Strategically plan future symposia and/or open forum

6.0
Announcement of next meeting. (Example: Corrosion Technology Week 2018 is September 16-20, 2018, in Houston, TX, USA)
7.0
Adjournment
TEG


AGENDA SAMPLE


Please use an Arial�12 point font!


(Delete box before submitting) 











