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MINUTES

SPECIFIC TECHNOLOGY GROUP (Insert Number)
TITLE: (Please enter Title of Committee)

SCOPE: (Please enter Scope of Committee)
 (Please enter day, and complete date of meeting)
(Please enter time of meeting)
(Please enter location of meeting including site, city, state, country)

Chair: (Only enter chair’s name, do not enter email address)
Vice Chair: (Only enter vice chair’s name, do not enter email address)
1.0
The meeting was called to order by (Chair’s name here) at (time). 

2.0
Attendees at the meeting introduced themselves.

3.0
The most recent meeting minutes on (date here) were approved.

4.0
The technology coordinator or program coordinator reported on (report).
5.0
Old business

5.1
Reports were made on the status of symposium/document/other committee activities.

5.1.1
Symposium

5.1.2
Other committee activities

6.0
New business

6.1
An information exchange on (list topics here) was held.

6.2
An open discussion was held with questions from the floor on new technology, corrosion control problems, etc.

6.3
The committee held a discussion to strategically plan possible symposia.

6.4
All committees administered by the STG were reviewed for officer vacancies.

7.0
Announcement of next meeting.  (Please enter location of meeting including event, city, state, country and dates)
8.0
The meeting was adjourned at (time).
Attendance List:

Members and Guests (please enter all attendee’s names only from meeting) 
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