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Style Guidelines for Symposium Papers 

CONTENT FORMAT 

 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 

First Page Top Margin: 
64 mm (2.5 in) 

Audience: The paper should be written for 
the reader of a technical journal, not in the 
vernacular of a speaker.  

Title: Center on page. When writing a title, 

you should only use  capital letters for the 
principal words. Do not use  capital  letters for 
prepositions, articles, or conjunctions unless 
one is the first word. No trade names/company 
names may appear in the title of the paper. 

Author Information: Center on page, 

include authors name, company, and address. 
To condense the amount of space, e-mail 
addresses may be listed only for the primary 
author, with no telephone numbers.  

Abstract: A 150-to-200-word abstract 
should concisely state the significant 
contributions of the paper. No trade 
names/company names may appear in the 
abstract of the paper.  

Keywords: A list of relevant key words 

should be included after the abstract to 
facilitate searches. No trade names/company 
names may appear in the abstract of the 
paper.  

Use of Association Names: The use of 

association names (e.g., ASME, ANSI, API, 
PRCI, ASTM, ISO, DOT, PHMSA) is 
permitted. A footnote must be used with 
association names, and the full name and 
address of the association must be cited in 
the footnote.   

Paper Length: Paper shall not exceed 15 

pages unless the Symposium Chair requests 
permission fand approval from the AMPP staff.  

Page Numbering: Please do not add page 

numbers to your paper. This will be completed 
by AMPP staff during the creation of the 
Conference Proceedings.  

Font and Spacing: Font size should be 11 

or 12. Arial and Helvetica fonts should be 
used. Paper must be single spaced. Graphs 
and figures are allowed in landscape format.  

Paper Size: Standard sized letter paper (8.5 

x 11 in. [216 x 279mm] must be used.  

First-level headings: Headings for major 

sections of the paper should be centered in all 
capital BOLD letters (ABSTRACT, 
INTRODUCTION, etc.) Do not number or 
underline this heading.   

Use of Graphic Materials: Graphic 

materials from other copyrighted sources may 
only be used when written permission has 
been obtained by the author from copyright 
holder, and source and copyright holder have 
been properly acknowledged in a footnote. 

Footnotes: Footnotes should be noted in the 

text with a superscript number in parentheses 
to differentiate them from reference numbers 

(i.e., 
(1)

, 
(2)

, 
(3)

, etc.) and numbered 
consecutively throughout the paper. Citing 
physical address is option, not required.  

Recommended Side 
Margins: 19 mm (3/4 in.) 

Indentation: The first line of paragraphs should 

not be indented.  

Permissions: Do not include content that 

has been published elsewhere in your paper 
without the proper permission. 

Mandy May
Comment on Text
A minor adjustement -When writing a title, you should use title case format - you should only use capital letters . . .

Mandy May
Sticky Note
Typo - fand



 

16 
 

Style Guidelines for Symposium Papers 

CONTENT FORMAT 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Experimental Procedure (when a test 
program was involved): Explanation of 

how the equipment was used/how tests were 
conducted. Any unusual test procedure should 
be explained; the development of experimental 
equipment should be discussed, with 
illustration, if possible; evaluation of equipment 
and its application may be included. 

Tables: All graphic elements in tabular form 
shall be designated as a ‘Table.’ No trade 
names/company names may appear in tables 
or headings.  

Tables: All tables shall be numbered 

consecutively, using Arabic numerals, and 
shall be mentioned in the text in numerical 
order.  
 
Center title above the table with the table 
number centered on the first line (e.g., Table 1 
[no colon]), the table title centered on the next 
line, and start the table on the third line.  Results: Results should be presented in the 

clearest form, whether it is text, graphs, or 
tables. The text should be used to give 
essential information on illustrations. All terms 
used in text, tables, and graphs should be 
defined. 

Recommended Side 
Margins: 19 mm (3/4 in.) 

Recommended Subsequent 
Page Top Margin: 13 mm (1/2 in.) 

Abbreviations and Acronyms: 
Abbreviations that may be unfamiliar to the 
reader should be spelled out, followed by the 
abbreviation the first time it appears in the 
paper. All but the most common acronyms 
should be handled this way.  

Recommended Subsequent Page 
Bottom Margin: 25mm (1 in.) 

Mandy May
Comment on Text
The word "Table" should be spelled out.  Each table should be called out in the text by its number; location words (above, below, etc.) should not be utilized.
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Use of UNS Numbers: If they have been 

assigned, Unified Numbering System (UNS)
(1)  

numbers,  specification  numbers, or chemical 
compositions must be used in place of 
material trade names on first mention. 
Generic names may be used thereafter. 

Use of Metric Units of Measurement: 
The actual unit of measurement  (U.S. 
customary or metric) shall be given first. If this 
is  a U.S. customary unit,  it shall be followed 
by its metric equivalent in parentheses. If the 
actual measurement is in metric units, no U.S. 
customary conversion is required. The use of 
metric units is preferred and must conform to 
those defined by ASTM SI 10. 
 
Do NOT use hash marks to show 
measurements (e.g., 1” for 1 inch). 

Use of Trade Names: Generic names shall 

be used in place of trade names. Trade names 
shall not appear in the title, abstract, tables, 
figures, or captions. 
 
A trade name may be used only ONCE in 
the text of the paper and must be identified 
with a footnote that states “Trade name.” 

***** Definition of a Trade Name ***** 
The name given by a manufacturer or merchant to a product, process, or 
service to distinguish it as made or sold by the concern which may or may 
not be used or protected as a trademark. Trade name also refers to any 
name under which the concern does business (e.g., company name, 
association, organization, etc.).” This definition includes company names in 
addition to product, process or software names, URL (Web) addresses, and 
does not exclude names that are not necessarily copyrighted or have a 
trademark. 

(1) 
Unified Numbering System for Metals and Alloys (UNS). UNS numbers are listed in Metals & Alloys in the Unified Numbering System, 10th ed. (Warrendale, PA: SAE 

International and West Conshohocken, PA: ASTM International, 2004). 

 

 

Citing References: References should 

be numbered consecutively throughout the 
text with superscript numbers without 
brackets or parentheses and should be 

located after the punctuation. 

 
The corresponding list of references should 
be at the end of the text following the 
acknowledgments. 

Citing Standards: Standards are 

considered references and must be 
assigned reference numbers and cited in 
the “References” list at the end of a paper. 
(e.g., ANSI/NACE MR0175/ISO 15156, 
NACE Standard TM0177, NACE SP0502, 
API 5L, ASME B31.8) 
 

Second Level Headings: These 

subheadings should be flush at the left 
margin with initial letters capitalized only. Do 
not number or underline this heading.  

Third Level Headings: These 

subheadings should be indented five 
spaces, underlined, followed by a period 
with the text of the paragraph immediately 
following.   

Mandy May
Sticky Note
Remove the word Standard from NACE Sandard TM0177
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Figures: All illustrative elements 
(photographs, diagrams, graphs) shall be 
designated a “Figure.” They should be clear 
and easy-to- interpret photos. 

 
No trade names/company names may 

appear in figures or captions. 

 
If a photograph includes a device 

or equipment with a trade name, 

this must be removed. 
 
 

Acknowledgments: Special help from 
individuals or organizations should be cited.  

 

Equations: Equations should be 
separated from the text by two lines of 
space above and below and numbered 
consecutively throughout the paper with the 
number in parentheses at the right margin. 
Symbols should not be hand drawn. 

Figures: All figures shall be numbered 

consecutively, using Arabic numerals, and 
shall be mentioned in the text in numerical 
order. 

 

Center title below the figure, use a colon 

to separate figure number and caption 

(e.g., Figure 1: [Caption]). 

 

Unacceptable Graphic Materials 
Within Electronic Files:  

1. Computer printouts (except high-
resolution, computerized graphics).  

2. Photocopies of photographs 
3. Second-generation photographs (a 

photo of a photo) 
4. Pencil drawings 

 

Mandy May
Comment on Text
The word "Figure" should be spelled out.Each figure should be called out in the text by its number; location words (above, below, etc.) should not be utilized.
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References: All references should 
be listed numerically in the order 
cited.  

Sample Standard Reference: 
Name of standard (latest revision), 
“Title of Standard” (City of publisher, 
State of publisher: Name of 
publisher). 

Sample Book Reference: 

Author’s or Editor’s initials, Author or 
Editor’s last name, Book Title, 
Edition number (City of publisher, 
State of publisher: Name of 
publisher, Year of publication), Page 
number(s). 

Sample Report Reference: 

Name of report (latest revision), 
“Title of Standard or Report” (City of 
publisher, State of publisher: Name 
of publisher). 

Sample Journal Article 
Reference: 

Author’s initials, Author’s last  name, 
“Title  of  Article,”  Name  of 
Periodical Volume number, Issue 
number (Date of the volume): Page 
number(s). 

Sample Conference Paper 
Reference: 

Author’s initials, Author’s last name, 
“Title of Paper,” Name of 
Conference, paper number (City of 
publisher, State of publisher: Name 
of Publisher, Date of 
Conference/Publication), Page 
number(s). 

Digital Object Identifier (DOI):  

If a reference has a digital object 
identifier (DOI), please include it at 
the end of the reference. 




