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Guide to: Creating a Morressier Account

Chairs and Vice Chairs,
Your role on this platform will be referred to as Section Editor.

You have received an email from discover@morressier.com inviting you to log in, as shown below:

Morressier

Hi there,

An organizer of has invited you to collaborate on the
administration of the Event on Morressier. Sign up or log in to gain

access

If you haven't already, please click the “Sign up to Morressier” button, which will take you to the
login page. Then, continue with the six-step sign-up process as outlined below.
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Step 1: Create an Account
Start the sign-up process by clicking “Create an Account” on the Morressier login page.

Morressier

Login
Select your preferred option to access tomorrow's scientific
breakthroughs. Create an Account.

Email

[ ]

Password

[ -

Fargot password?

Continue with Emall

or
( Signin with ORGID )
( G Continue With Google )

Continue with other Single Sign On (SS0) Methods

C Find your company of Organization > )

“O

7l
A

Term

s Privacy  AboutMorressier  Hely

Step 2: Enter Your Email
Enter the email address at which you received the invitation and click “Continue.”

Morressier

Sign Up
Join us to became part of tomorrow's scientific breakthroughs.
Already have an account? Log in.

Email
[rowpameng ]
or

Sanup oo )
S Gontinue With Google )

Continue with other Single Sign On (SS0) Methods

] Y

Find your company ot Organization > )

Terms  Privacy  AboutMoressier  Help
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Step 3: Fill Out Your Name and Create a Password
Fill in your first and last (aka family) name, create a secure password that meets the criteria, and
agree to the Terms of Service. Then, click “Continue.”

STEP10F 4

Tell Us Who You Are

First Name: Last Name:

[ I )

Create a Password:

( o]

Password must contain at least 8 characters, one uppercase, one lowercase, a number, and one special character.

D l'agree to the Terms and Conditions as well as our Privacy Policy.
D | consent 1o receive marketing newsletters via email with the option to unsubscribe at any time.

D | consent to product research contact anly, with the option to revoke at any time while maintaining confidentiality.

Step 4: Set Your Profile Information

Select your title and country of residence, set your profile visibility (i.e., public or private), and click
“Continue.”

STEP2OF 4
Add Profile Information

Your honorifics

© Nene (") Doctor () Professor

Country of residence

[ Select R4

Choose your profile visibility

() Public

Maximize the reach of your research. A public profile ensures that your work can be discovered through any search engine,
making it accessible to a wider audience.

@ Private

Keep your research private. With a private profile, only Merressier users can access your work and personal details.
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Step 5: Select or Add Your Organization
Choose your company if listed or click “Add an Organization” if it’s not available. Search by name or
country.

STEP30OF 4
Choose Your Affiliation

Select the organization of your current primary work experience. Verifying your organization through email enhances trust and showcases your
verified professional experience in your profile.

W No matches found for your email domain
Enter other email address or manually choose an organization. Affiliations will remain unverified until a matching domain is found.

Search your Organization or find a match through yeur Organization emall. Use a different Email

[Q a ] [Seauch by Country v

No matehing results?
If your erganization is net already present, please refine your search criteria or add the organization manually.

+ Add an Organization

Step 6: Enter Affiliation Details

Provide your job title, start date, and end date (if appropriate). Mark the checkbox if you are
currently in the role, and select it as your primary affiliation. Then, click “Continue.”

STEPACF 4
Add Your Affiliation Information

Continue adding details and tell the community how you have contributed to the company or organization.

Job Title

[kﬂ g. Research Associate ]
Start Date

[ mm/dd/f yyyy m} ]
End Date

[ mm/dd/f yyyy m} ]

|:| | currently work in this role

Primary affiliation
This is your primary affiliation, once you add more, you can change it

o
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Guide to: Accessing, Viewing, and Making Decisions on Submitted Abstracts

This section will walk you through how to access, view, and make decisions on a submitted abstract
within the Morressier platform as a Section Editor (Chair or Vice Chair). You will need to repeat this
process for each individual abstract that is submitted within your session.

Step 1: Navigate to the Event

Once logged in, click the three horizontal lines in the top left corner of the screen. Select the event
name in the lefthand navigation panel (for this example, we will be using “AMPP-SYMP-2025").
Ensure the correct event and year are selected, especially if you participated in a previous AMPP
event using the Morressier platform.

= Morresster

EDC-2025 a

. 2025 AMPP Annual Conference + Expo Symposia

April 6-10, 2025 - Nashville, TN, United States of America

EDC-2025-PRES
Switch product

AMPP-PANAMA-
" e Abstract Management -
2025
PANAMA-2025- Overview Call For Abstracts Review Settings Abstracts
POSTER
€C2025
Abstracts
CAN-2025-POSTER
. AMPP-2025-5YMP I Abstracts
AMPP-2025-RTS 0 0 0 O
unassigned assigned in progress reviewed

AMPP-2025-RIP

Step 2: Access the Abstract
Make sure “Abstract Management” is selected in the product dropdown. Then click on “Abstracts.”

= Morressier

EDC-2025 a

2025 AMPP Annual Conference + Expo Symposia
EDC-2025-POSTERS [:::]

April 6-10, 2025 - Nashville, TN, United States of America
EDC-2025-PRES

Switch product
AMPP-PANAMA-
" w Abstract Management -
2025
PANAMA-2025. Overview Call For Abstracts Review Settings Abstracts
POSTER
cc2025
Abstracts

CAN-2025-POSTER
AMPP-2025-SYMP Abstracts
AMPP-2025-RTS 0 0 0 0
P — unassigned assigned in progress reviewed
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Step 3: Review the Abstract

Your role is to collaborate with your co-chair to make decisions on each submission. Click into each
abstract on the dashboard to open it. Morressier will open each abstract in a separate window.
Review the content submitted as the abstract.

~ Previous 3118 ~ Next [ Edit Data Close
ID 3 - Submitted on: April 17, 2025
Test Submission for Organisers

£ Authors: Kierstianna GreensteinNatalie Shortt >

Keywords: working, 8-5
Topic
(( Life Beyond 80 )

L3 View Related Paper
Abstract body
testing testing 123
Disclosure statement

No, | don't have a conflict of interest

Describe the level of research and complexity.
Intermediate ‘

Step 4: Make a Decision

At the bottom of the abstract window, or in your dashboard, mark your decision using the
dropdown menu. Select one of these two options:

- ACCEPT AS ORAL*
- REJECTED

*“Accepted as Oral” signifies acceptance at the abstract level.

Note: Do NOT use “Accept as Poster” or “Changes Requested.”

Step 5: Notify Authors

Click the “Notify authors” button after making your decision on the abstract. This finalizes the
decision and sends a notification to the author. (You can notify each author individually after each
decision or make multiple decisions and then notify in bulk, as signified by the “2” seen in the

example below.)
Notify authors (2)
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Note: If you do not select this button to notify the authors, your decision will not be finalized, and the
author will not be made aware.

Note: The platform refers to all submitters as “authors” even if no paper is involved

Guide to: Inviting Reviewers in Morressier

This section pertains specifically to technical paper sessions. You should begin proactively inviting
reviewers to the Morressier platform as soon as possible and before the draft paper review process.
This allows you to assign reviewers to papers as soon as the review period begins.

Step 1: Go to the Papers Tab

After navigating to the correct event in the platform, click on the “Papers” tab. This is where the
peer-review process will be managed.

= Morressier Q a vg

Morressier Training Hub View event Settings
March 14-June 1, 2022

Switch product

Proceedings Management

Papers

Papers Morressier

0 papers B + Invite reviewers

Step 2: Invite Reviewers

On the righthand side under the Reviewers section, click the blue “+ Invite Reviewers” button.

Last Revised: 7/9/25



Papers Reviewers 2
0 0 0 0 0 2 0 0 0
Unassigned Assigned In review Reviewed Decided Pending Accepted Assigned Completed
0 papers B
Q Topic w  Status v  Decision v Q
Topic v  Status v Sortby w
. ’ i i i } Lain Healey [TFIT
test, Demo
A 0 Day(s)remaining
Lain Test [T
Take me to my call for papers g test, Demo
A 0 Day(s) remaining
Step 3: Choose How to Invite Reviewers
In the pop-up window, under “Invite New,” click “Select.”
Papers Morressier
Ees Invite reviewers x g
0 0 0 0
Inassigned Assigned | proj Completed
Import from Abstracts nvite New
G )
N~ N
0 papers C L’ reviewers
v N Q
Sortby «
o
Lain Test [EENGT
ake me to my.call for papers e

Step 4: Assign Topics

To connect a reviewer to your specific session, you must assign specific topics to the reviewers.
Check the box(es) next to the topic you're inviting them to review for.

Do not select “Skip this Step,” as this will allow them to choose on their own sessions to volunteer to

become reviewers for. Then, click “Next.”
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Papers MOI’I’CSS?EI‘

Invite reviewers X

2
Assign Topics Reviewers Invitation Preview

0 0 0 0

Unassigned Assigned Select the topics you want to invite this reviewer to 1 progress Completed

Papers

Proceedings Management

arch by Topic Q
0 papers reviewers
(1)
test
Search by Name, Email, Title, ID nail Q
Demo Sortby ~
O =o s
faing]
IR A 1 U Lain Test g
Take me to my call for papers [ Pending ]

i test. Deman

Step 5: Set Deadline and Add Reviewer Info

Do not enter a date past the deadlines supplied by AMPP. If you choose not to enter anything, the
deadline set by AMPP will auto-set for you. Enter the reviewer’s full name (i.e,, first and last) and
email address. Then, click “Next.”

Invite reviewers x

Assign Topics | Reviewers } nvitation Preview

Change Reviewer Deadline

Aszzign a deadline for the =d Reviewsrs. Work must be completed by this date. If you l2ave this blank the defauit

Deadline from the Reviewer 3ettings tab will apply.

Add contacts

Input contact's email and a full name in the text fields below to invite reviewers to the reviewing process.

Full name Email

< Back Mext »
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Step 6: Review and Customize Invitation

A pre-approved email from AMPP staff will be filled in the template here. Do not make any edits to it
as it will overwrite the message for everyone.

L.e, if you personalize the message to invite John Doe to become a reviewer for your session, that

same message inviting John Doe will go to everyone else being invited by all other chairs. Please
leave AMPP’s messaging in here untouched.

The recipient line will populate automatically. Click “Next.”

= Morressier  searc Q a v§
Invite reviewers X
i i I Vi t setti
Morressier Trait Assign Topics S Reviewers 4 Invitation Preview e ieeen keiihied
March 14-june 1, 2022 £

Switch product Email content

The name will be pre-filled using the information you entered when you added them to your contacts
Proceedings Management

ForPa

Papers Morressier
Papers 2
Unassigned Assigned 1 progress Completed
0 papers reviewers
Search bv Name. Email. Title 1D Q Topic w  Status w  Decision w Search bv Name or Email Q

Step 7: Preview and Send Invitation
You'll be shown a final preview. If everything looks correct, click “Send.” The email will be sent from

the Morressier platform to the recipient’s email.

= Morressier  sear Q

>~ 8

Invite reviewers x
i i N\ \ \ Vi it Sett
Morressier Trait Assign Topics > Reviewers > Invitation Preview JEREIE0 eHines
March 14-june 1, 2022 4

Switch product The invitation will be sent to

Proceedings Management
Overview Call For Pa

bar Full name,

Papers Morressier
Papers 2
Unassigned Assigned 1 progress Completed
0 papers reviewers =

Caarrh hi NMama Email Tita 1P 0 Tanic - Qratiic - Narician Search N

ama ar Fmail Q
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Alternative: Invite via Review Settings Tab

You can also invite reviewers from the “Review Settings” tab by scrolling to the bottom of that page
and clicking “Invite Reviewers.” This launches the same process.

Whichever process you use, you will need to repeat those steps for each review you are inviting.

Need more information?

If you need more information during this step, please visit
https://support.morressier.com/knowledge /inviting-reviewers-to-your-call-for-papers.

Guide to: Assigning Reviewers in Morressier
Now that reviewers have accepted your invitation, it’s time to assign them to papers. This guide

provides step-by-step instructions for assigning reviewers to papers and tracking their progress
within Morressier.

Step 1: Confirm Reviewer Acceptance

Click on the “Papers” tab. Reviewers who have accepted your invitation will appear in the
“Accepted” column on the righthand side of the screen. Only accepted reviewers can be assigned to
papers.
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Papers

Papers Morressier
Papers Reviewers 1

1 0 0 0 0 0 0 0 0

Unassigned Assigned In review Reviewed Decided Pending 5 Assigned In progress Completed

vite reviewers

1 paper

Q

Q Topic ¥  Staus ¥  Decision ¥

Topic »  Status ¥  Sortby ¥

Susannah Cooper [GISSIR3)
= Construction Sustainability,
SC  Geotechnics, Contextcentred Design

Geotechnics : = [ Unassigned

A 1Day(s) remaining

Step 2: Select a Paper to Assign a Reviewer to
Check the box next to the paper you want to assign. The “Assign” button next to the reviewer’s
name will become active. Click “Assign.”

2 papers (1 selected) Accept/Reject selected + Invite reviewers

Q Topic »  Status ¥  Decision v Q
Topic ¥ | Status v  Sorthy ¥
Susannah Cooper

tion Sustainability,
chnics, Context-centred Design
A 1 Day(s) remaining
2 Construction Sustain.. - - |unassigned] Pending -

1 Geotechnics - = [Unassigned] = sC

e

Step 3: Assign the Reviewer
The status of the paper will change from 'Unassigned' to either 'Partially Assigned' or 'Fully
Assigned’

3 papers (1 selected) Accept/Reject selected +Invite reviewers

Q | Topic v stats v  Decsion ¥ Search by Name or Email Q

Topic ¥ | Status v  Sortby v

° Susannah Cooper ([
Geatechnics g = finassined) Pendi = " Construction Sustainability, nics, Context-
) SC  centred Design Assign
A opays)re
Construction Sustainability : Approved Decided Changes Requested »

Test Reviewer
3 structural Analysis - - Fully assigned Pending v o 695”“‘; rewer X N
. eotechnics, S lysis, Policy an
TR construction Management Assien

4Day(s) remaining
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Step 4: Monitor Reviewers’ Statuses

After being assigned, reviewers will receive an email notification about the paper assignment. Once
they've completed the assignment, the status will change to “Reviewed,” and you will see a score (if
enabled).

2 papers

Topic ¥ Status ¥ Decision =

1 Geotechnics . =

2 Construction Sustain... - Approved © Pending L 4

Step 5: Track Progress of the Papers

View the “Papers” dashboard to track the progress of each paper throughout the progress. The
following terms are defined as used in the Morressier platform:

- Unassigned: Paper has not yet been allocated

- Assigned: Minimum number of reviewers assigned

- In Review: One or more reviews in progress

- Reviewed: All assigned reviewers have completed

- Decided: Final decision has been made

Papers

0 0 0 0 0

Unassigned Assigned n review Reviewed Decided

Step 6: Track Progress of the Reviewers

View the “Reviewers” dashboard to track the progress of each reviewer throughout the process.
The following terms are defined as used in the Morressier platform:

- Pending: Invitation not yet accepted

- Accepted: Reviewer has joined but has no assignments

- Assigned: Reviewer has been given papers

- In Progress: Reviewer has started but not finished

- Completed: All reviews completed
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Reviewers 2

2 0 0 0 0

Pending Accepted Assigned In progress Completed

Step 7: Understand the Full Review Workflow

It's important that you understand the paper review workflow to help guide your reviewers (and
authors) as needed. This chart outlines the draft paper review process from submission to final
decision.

2. Reviewer downloads draft and
subemits comments throughthe 3: VTSN Calk Reasssas
platform. accepts paper of requests
**Reviewer should use checklist mrnm
and style guidelines during review. the authar of the

after the second draft ks resiesed by the chair, if it Is not accepted, the process of steps 4-6 will repeat back and forth as many times as
necessary until the chair chooses to accept the paper or until the final deadline approaches.

**Every time the chair requests additional changes to be made, they will have to choose a date they want to recetve the new version by at
their discretion, accounting for how many times they might anticipate needing to send it back abong with the final deadline.

Step 8: Make a Final Decision
By the AMPP-given deadline, all papers should either be marked as “Accepted” or “Rejected.”

Step 9: Notify Authors
Click the “Notify authors” button after making your decision on the abstract. This finalizes the
decision and sends a notification to the author. (You can notify each author individually after each

decision or make multiple decisions and then notify in bulk, as signified by the “2” seen in the
example below.)

Notify authors (2)
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Note: If you do not select this button to notify the authors, your decision will not be finalized, and the
author will not be made aware.

Note: The platform refers to all submitters as “authors” even if no paper is involved

Need more information?

If you need additional help during this step, please visit
https://support.morressier.com/knowledge/assigning-reviewers-to-papers.

Guide to: Viewing and Reviewing Presentations in Morressier

Once papers have been accepted (or rejected), AMPP will move all content into “Event
Management.” At this point, authors are invited to begin submitting their presentations. This is also
when people not writing papers will be invited to begin submitting their presentations. This section
provides step-by-step instructions for accessing the presentations and viewing all supporting
required documents within Morressier.

Step 1: Getting Started

Make sure your product is switched to “Event Management.” Click the “Submissions” tab. As shown
in the example below from a 2025 session, the system displays “10 out of 10 Expected
Submissions,” meaning 10 papers were accepted to move on as presentations and all 10 have
submitted their presentations.

2025 AMPP Annual Conference + Expo Symposia
Apri 10, 2025 - Nashville, TN, United States of America

Switch product

Event Management

Submissions 50 18 380

Easily manage your Topics and Submissions New Topic

Categorized

Oil & Gas, Chemical & Process ;0
Industries: AC Interference
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Step 2: Expand Your Session

Click the drop-down arrow seen above to expand your session. This will reveal an alphabetized list
of your paper titles, authors’ names, and submission statuses. You can also change the presentation
type to “Oral” from this view if you’d like, though not necessary or required.

0il & Gas, Chemical & Process
Industries: AC Interference

Step 3: View Paper Details
Click on any paper title to open its details on the righthand side—similar to how it functions in the
“Abstract” and “Proceedings Management” pages throughout the process.

Step 4: Review Presentations/Check Uploaded Documents

Click the “Presentation Material” or “Datasets” button to open and review the documents in a new
tab. (You can also select “View Related Paper” to return to the author’s paper showing on the
lefthand side in “Proceedings Management.”)

Next to the word “Datasets” is a number showing how many files were uploaded. In the example,
the number is “1” because only one dataset has been uploaded. All submissions should have at least
1 dataset uploaded, which is their presentation as a PowerPoint file. If a dataset is not preset, the
author has missed this required upload. Please reach out to the author and request they upload
their PowerPoint. (If the deadline has passed, you will need to connect with AMPP or Morressier
support staff for this portion.)
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This is a test, please let this paper proceed through the review process, The CEPC is using this as a test of the system.

~

Authors: Rachelle Rigby.Steven Reinstadtler, Greg Muha Kierstianna Greenstein
Keywords: Women of ampp, this is a test
Type: None

Topic

L1 View related Paper B Prasentation Material B Datasets 1

Abstract body
This is a test, please disregard this.

Submission Timeline

[ Presentation added to Session Added by Susannah Cooper - Feb 21, 2025

&, Presentation Material Uploaded Submitted by Kierstianna

€ Presentation Material Requested

Note: presentation decisions and feedback are communicated directly by email, as Morressier does not
currently include an in-platform feature for commenting, requesting changes, or marking
presentations as accepted or rejected within “Event Management.” We ask that you reach out to
authors individually to share your feedback and decisions.

Need Help?

If you need additional help, please visit https://support.morressier.com/knowledge or reach out to:
- papers@ampp.org for AMPP conference staff support

- support@morressier.com for Morressier staff support
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