
7) Select the Time Zone of the Event

8) Select the Event delivery method and add details.
                

9) Select the Country where the Event is being held.

10) Add Contact Information for 
the Event or “Insert” from your Membership profile.

11) Add External Registration Information.
This can match the URL from #8.

12) Leave invite toggle on “No”- for Admin use
only.

1) Include an Event Title

2) Choose what type of event from the drop-down menu

3)Leave on Upcoming Events Sub.

4) Add a description of your event.
This will show exactly the formatting you add here.

5) Optional link and image

6) Add Start Date/Time, End Date/Time.
If End Date is not available,only End Time, then
it is a single day only Event Type

Event Submission
Directions

(Not all Event Types have all
the listed fields.)


