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Reply to a Post 
Step 1: Click on the discussion thread of interest. 

 

Step 2: Click “Reply” to the right of the post.  

 

 Note: If you want to reply to the sender privately rather than responding in the 
discussion thread, click “Reply Privately” in the drop-down. 

 

Step 3: In the editor window, enter the content of your response and select “Post” when 
complete. 
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