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Dear Families,
I wanted to provide information on an incident that occurred today at ----- school. School/District prides itself on maintaining a safe and secure learning environment for our students, staff, and families. We experienced a situation that necessitated we evacuate the school. (detail the incident if you know). An evacuation involves staff ensuring all students are accounted for then moving via pre-designated routes to an outside gathering area. Selected staff sweep the building to ensure everyone has been evacuated. Once outside we again take accountability of the children and staff.  While this likely caused some fear in your children we took this step to ensure safety. We regularly practice these procedures and train on response to events. We have taken great measures to ensure we have the best security, response plans, and training in place. If you have any questions or concerns about the incident or our response, please call -------. 
You can also contact our security consultant Jason Russell at Jason.Russell@SecureEd.com for general safety and security questions. (Optional Language for SEC CLIENTS ONLY)
Sincerely,  
[Your Name]  
[Your Title]  
[School District Name]  
[Contact Information]
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