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Dear Families,
DISTRICT/SCHOOL wanted to provide information on an allegation made against a District staff member. This allegation consisted of (Use the law enforcement language and avoid names or speculation) DISTRICT/SCHOOL prides itself on maintaining a safe and secure learning environment for our students, staff, and families. The district is cooperating completely with the law enforcement investigation into this allegation. We will be unable to provide additional information or answer questions as this is an ongoing inquiry and we want to allow law enforcement to complete their investigation. We encourage our school community to allow the investigation to proceed and avoid the spreading of rumors and speculation. 
Please direct any questions regarding this investigation to (Name Law Enforcement Agency). Our goal is to provide accurate information as quickly and accurately as possible while respecting the investigative process. 
Sincerely,  
[Your Name]  
[Your Title]  
[School District Name]  
[Contact Information]
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