
W e s t b y  P u b l i c  S c h o o l s
Superintendent Position Profile

This search is being conducted by:

Montana School Boards Association

Application package must be complete and accurate.  Failure to do so may constitute denial of employment consideration. In order to 
be fully considered, application materials must be electronically submitted by the application deadline.

D e v e l o p  t h e  f u l l  p o t e n t i a l  o f  e a c h  c h i l d  t h r o u g h  s c h o o l  b o a r d  l e a d e r s h i p .

I N V I T A T I O N  T O  A P P L Y
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W h e n  R a n g e r  S p i r i t  M e e t s  T h u n d e r  P r i d e



T h e  S c h o o l  D i s t r i c t
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ACTIVITIES:
Business Professionals of America
Journalism
National Honor Society

SPORTS: 
Football
Volleyball
Cross-Country
Basketball
Wrestling
Track
Golf

Activities and Athletics

AVERAGE CLASS SIZE - 5

STAFF - STUDENT RATIOS -  5:5:1

A b o u t  t h e  D i s t r i c t :
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A b o u t  t h e  D i s t r i c t :
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T h e  C o m m u n i t y
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Lifesty le
Westby is Montana’s most northeasterly town located on the North Dakota border and about ten miles from 
the Canadian line. The town got its name when it was actually in North Dakota. The incorporated town moved 
across the border into Montana when the railroad came through. The town was originally settled by Danish 
people. “By” (pronounced bee) in their language means “town”, and since this was the most westerly town in 
North Dakota, the citizens named it Westby.

Westby is a small town with a prairie atmosphere, panoramic views, and breathtaking Montana sunsets.
Westby and the surrounding area are on a major north-south bird migration route. In the spring there are
sparrows mating in the fields while farmers plant their crops. In the summer enjoy evening walks and great 
fishing, and in the spring the warblers start migrating back and stop in our town park. In the fall the fields are 
being harvested, and the deer and pheasant hunting season brings hunters in from all over the United States.
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T h e  O p p o r t u n i t y  a n d  E x p e c t a t i o n s
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General  Responsibi l i t ies
The position serves as the senior leader of the school district and is responsible for overseeing operations 
and developing a long-range strategic plan for growth and sustainability. As the leader of Westby Public 
Schools, this position is responsible for the development, supervision and oversight of the school program, 
operations and facilities. 

The superintendent must be a strong advocate for the District and work closely with all constituents as it
relates to continued funding to support academic success. 

The superintendent must be able to develop a clear vision for the District which supports excellence in
education and instruction. 

The  superintendent is expected to develop positive relationships with parents, school board members and
the community. The superintendent is expected to cultivate a strong team environment with staff by developing 
a clear purpose, a strong culture, and a collaborative environment that builds morale and promotes productivity 
and communication. 
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A p p l i c a t i o n  R e q u i r e m e n t s
Job Title:	 Superintendent of Westby Public Schools

Salary Range:	 $100,000 DOE plus housing

Closing Date:  	 Friday, March 13, 2026 at 4:00 pm, MST

Minimum Qualifications
•	 Master’s degree or better in school administration or information demonstrating ability to obtain such a certificate; 

AND
•	 Valid Montana Administrator’s certification with appropriate administrative endorsements upon hire

Preferred Qualifications
•	 Experience as a school district superintendent. 
•	 Experience working with Montana special education laws, policies and regulations. 

Knowledge, Skills and Abilities 
•	 Ability to build and maintain effective professional relationships with staff, students, parents/guardians, and the 

public. 
•	 Ability to establish a clear vision for the District and be recognized as an instructional leader.
•	 Ability to effectively lead with integrity and inspire a collaborative team oriented environment focused on the       

education and support of our children.
•	 Ability to maintain a high standard of excellence as it relates to your role as Superintendent.
•	 Ability to effectively communicate the state of the District to a variety of constituents.
•	 Ability to engage with and respond to questions from staff, students, parents/guardians and the public. 
•	 Ability to further community engagement.
•	 Exceptional listening skills with the ability to facilitate and collaborate with others.
•	 Ability to direct staff to achieve standards of excellence, monitor progress and evaluate performance.
•	 Ability to manage politics, adapt to change and lead by example while keeping the vision of the District as priority.
•	 Ability to apply knowledge of current research and theory in specific field.  
•	 Ability to maintain staff and student confidentiality. 
•	 Ability to maintain regular and acceptable attendance levels. 
•	 Ability to work effectively with people from a variety of culturally diverse backgrounds. 
•	 Skill in organization to provide effective administration. 
•	 Proficient with the use of computers and other technology. 

The following application materials must be submitted to be considered:
1.	 Completed MTSBA application form (mtsba.org) and signed release. Click here to access forms
2.	 Letter of application.
3.	 Resume.
4.	 A minimum of three (3) letters of professional reference.
5.	 Copy of Montana Class III Administrative Certificate showing Superintendent endorsement or information demonstrat-

ing ability to obtain such a certificate.  Go to www.opi.mt.gov and click on Educator Licensure tab for information on 
in-state certification.

6.	 Copy of college transcripts.
7.	 Supplemental Questions:  The Board of Trustees will consider the form, content, and style of your responses. Please 

limit response to each question to two hundred and fifty (250) words or less.
•	 What would your major contribution be to the School District as Superintendent?
•	 One of the key roles that any Superintendent plays is that of an academic and educational leader. Please explain 

how your background and experience as an educational leader will move the students of this district to an even 
higher level of achievement?

•	 Please describe your leadership style when it comes to supervising employees and delegating responsibilities. 

Submit completed PDF application packet ELECTRONICALLY to: Lindsay Ford (see contact information below).
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