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ISPOR Nominations Committee

Mission: The Nominations Committee is responsible for preparing a slate of candidates for Board of Directors positions for election by the membership, as well as identifying qualified candidates for appointment by the Board for the Treasurers position. 

The Nominations Committee is responsible for assuring that the Board is a balanced representation of the ISPOR membership with respect to education, professional interests, work experience, geographic location, and gender. 

In addition, the Nominations Committee is responsible for recommending changes to the Nominations and Elections process to the Board of Directors.

Composition: The President appoints a Nominations Committee consisting of five Past Presidents and two at-large members. The Nominations Committee is chaired by the Immediate Past President once removed. The Immediate Past President serves for one year as a member of the Committee prior to becoming Chair. The Committee is responsible for developing nomination procedures and selecting nominees for the position of President-elect, Directors, and Treasurer.

Elections/Selection: At-large members are identified through a general call for volunteers, recommended by the President-elect and approved by the Board. 

Requirements: Qualifications to serve as an At-large member include 10+ years professional experience in HEOR or related field, significant service to ISPOR in a leadership role (at least 2 Task Force, Council, Chapter, Network, Consortium, or Board positions), service on a board for a Non-Profit, Association, or Corporation is highly desired.

Roles and Responsibilities: The Nominations Committee Chair leads the discussion and development of candidates for ISPOR President-Elect, Treasurer, and vacant Director positions. The Committee Chair communicates with candidates chosen for the ballot and works with staff to communicate with members not chosen for the ballot. 

The Committee Chair notifies the successful members and those not chosen. Led by the Committee Chair, the Committee develops a report presenting the new members to the current board for approval at the Spring meeting.

Meetings: At least 2 virtual meetings, one in early December and one in January. The virtual meeting in December is to discuss the next President-elect (develop a short list) and determine characteristics/demographics necessary for the vacant Director positions. 

During the call in December, the Committee will identify qualified candidates for Treasurer (during years where the Treasurer candidacy is expiring) to be submitted to the Board at the January Board meeting.

The virtual meeting in January, after the nominations close is to discuss candidates for Director positions. 

Other meetings may be scheduled to discuss issues related to nominations or elections.

Terms: At-large members serve three year terms, renewable, but not consecutively. Terms for At-large members start on July 31. Past Presidents may not serve on the Nominations Committee for more than five consecutive calendar years.

Volunteer group member position description and responsibilities

Position Description: Nominations Committee Members – Including At-large Members

Members report to the volunteer group chair regarding day-to-day volunteering activities. Volunteers must actively participate in the work of the group, provide thoughtful input to deliberations, focus on the best interests of ISPOR and the membership rather than personal or constituent interests, and work toward the accomplishment of the goals as outlined by the volunteer group’s Annual Agenda as well as those described in ISPOR's strategic plan.

Responsibilities:
1. Attends all meetings (in person, conference call, and virtual), and notifies the primary staff liaison whenever there is a scheduling conflict. The ISPOR Nominations Committee conducts meetings in December and January. Other meetings may be scheduled to discuss issues related to nominations or elections.
1. Reviews all relevant material prior to meetings including nominee applications. Prepares to make recommendations.
2. Identifies qualified nominees for Board service.
3. Promotes the value of leadership service at ISPOR’s as well as the overall value of ISPOR membership to peers.
4. Responds promptly to correspondence and information requests from the staff liaison and other group members.
5. Immediately informs the staff liaison and chair of the group if personal or professional circumstances change to the extent that they cause disruption in the ability to perform the above-listed responsibilities.
6. Maintains current membership in ISPOR during the volunteer term.
7. Accepts and completes special assignments as requested.
8. Represents the group in other meetings of ISPOR as requested.
9. ISPOR does not provide remuneration for Committee members or provide travel reimbursement for in-person meetings.

Estimated time commitment: 25 hours annually with most work being accomplished in December and January.
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