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Emory University 
*Position Title: IT Audit Manager 

*Location: Emory Campus – 1599 Clifton Road, NE, Atlanta, GA 30322 
*Position Type: Full-Time - Permanent 

*Compensation: Salaried  

*Start Date: ASAP 

 
ISACA Atlanta is not responsible for the content or accuracy of this job posting. 

 
*JOB DESCRIPTION 

 
OCCUPATIONAL SUMMARY: 
This position is primarily responsible for assessing the adequacy of Emory’s internal control environment by performing audits and other value-
added services. 
  
Reporting to the Senior Manager, IT Audit, this position performs information technology (IT) audit and advisory projects and initiatives 
supporting the Emory enterprise with a focus on processes and risks affecting the Emory Healthcare environment. 
  
IT AUDIT PROGRAM: 

 Obtains an understanding of, and documents, business processes. Leverages an understanding of risk and control concepts to develop 
risk assessments, audit programs, and testing procedures that appropriately address identified risks and project objectives. 

 Shares expert IT knowledge and guidance with other audit team members. 

 Manages projects to quality outcomes; ensures audits and reports are structured and conform to established methodology and quality 
expectations. 

 Utilizes data analytics to enhance risk identification and quantification, and to provide valuable business intelligence to management. 

 Performs planning and identifies risks for evaluation during fieldwork. Goes beyond the typical audit checklist approach, and think 
outside the typical SOX auditing box. 

 Reviews audit evidence i.e. perform fieldwork and demonstrates the ability to draw appropriate conclusions regarding the state of the 
client's control environment, while maintaining a peripheral view of the organization. 

 Identifies and appropriately communicates audit issues to management, offering recommended solutions that address risks and are 
relevant to the business. 

 Writes and reviews draft reports as necessary to present a clear and effective report for executive and Board-level audience; works 
collaboratively with department management in reviewing and updating final draft of report prior to issuance. 

 Monitors reported issues and deficiencies, including follow up and validation of management actions. 

 Interfaces with external auditors to facilitate the audit of Emory's IT general controls. 

 Participates in performance of IT risk analyses, in order to contribute the annual audit plan. Identifies emerging IT risks and research 
areas of exposure. 

 ADVISOR TO MANAGEMENT: 

 Develops and maintains successful professional relationships with appropriate levels of management. Regularly engages management 
in discussions on emerging risks, processes, and controls. 

 Promotes awareness of policies and best practices related to data integrity, quality, and security; educates management on effective 
IT internal controls to safeguard organizational assets, and tools to effectively mitigate risk/exposure. Provides expert consultative 
advice and assistance to business units and critical enterprise level operations. 

 Actively participates on assigned Emory committees and project teams. 

 Participates in initiatives including, but not limited to, enterprise system upgrades, and data integrity, quality, and security. 

 Prepares materials for meetings of the Audit and Compliance Committee of the Board of Trustees. 

 Supports efforts to improve internal audit division practices and achieve division goals and objectives. 

 Assists in development of department promotional materials, including the annual report.  

 ENTITY-WIDE INITIATIVES AND SPECIAL PROJECTS: 

 Prepares materials for meetings of the Audit and Compliance Committee of the Board of Trustees. 

 Supports efforts to improve Internal Audit Division practices and achieve division goals and objectives. 

 Assists in development of department promotional materials, including the annual report. 

GENERAL KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  

 Ensures adherence to the highest level of Department and Professional standards at all times. 

 Demonstrates an ability to maintain objectivity and independence at all times. 

 Demonstrates an ability to lead small to medium teams, providing direction and guidance in the execution of audit engagements and 
other assignments. 

 Demonstrates an ability to develop an understanding of business processes, risks and controls, and apply auditing standards to 
assignments through practical application. 
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 Consistently demonstrates an ability to remain flexible and flourish in a fast-paced, complex environment with competing priorities and 
deadlines, including a willingness to adapt to new surroundings, circumstances, information, and challenges. 

 Demonstrates an ability to quickly collaborate and work effectively with a diverse group of clients and team members, consistently 
delivering the highest quality communication, work product and client service. 

 Demonstrates an ability to give and follow instructions accurately and efficiently ensuring work efforts are directed towards the desired 
outcome. 

 Demonstrates an ability to recognize when learned concepts should be applied. 

 Displays good judgment and decision-making skills. 

 Demonstrates solid communication and listening skills and an ability to identify gaps in logic and handle complex communication 
challenges individually. 

 Demonstrates an ability to identify sensitive issues and proactively facilitate effective communication at various levels in the 
organization to avoid surprises. 

 Ensures adequate focus on professional growth relevant to taking on more challenging assignments and tasks beyond assigned audit 
engagements and standard work assignments. 

 Acts as an Ambassador of the department and University consistently demonstrating a positive, can-do attitude. 

 Performs other related duties incidental to the work described herein. 

 
*JOB REQUIREMENTS 

Please provide a description of skill sets and other qualification necessary for applicants. 

Travel: 10% 

Education: A Bachelor's degree in Information Systems, Business, or related field; Master's degree in a related field is preferred. 
Experience:  Six years of relevant experience in IT auditing or related field, including two years of supervisory and audit 

project management experience with proficiency in the following areas: information systems and 
technology; information security in computer network environments; business continuity and disaster recovery. 

 Experience in the preparation and analysis of data through computer aided audit tools (e.g., ACL, Excel 
spreadsheets, or other database tools). 

 Experience with Cerner and other healthcare applications highly desired. 

 Experience applying COSO, COBIT, ITIL, ISO, NIST, and other leading business and IT control and/or security 
frameworks; understanding of HIPAA, FERPA, FISMA, PCI, etc. a plus. 

 A working knowledge of and experience with software such as MS Access, MS Word, MS Excel, PowerPoint, and 
Visio. 

 Excellent verbal and written communication skills. 

Certification: One or more relevant professional certifications (e.g., CISA, CISSP, CIA, CISM, CPA, CFE) required. 

 
COMPANY INFORMATION 

Emory University, a top-ranked private institution recognized internationally for its outstanding liberal arts colleges, graduate and professional 
schools, and one of the world's leading healthcare systems, is located on a beautiful campus in Atlanta, Georgia's historic Druid Hills 
neighborhood. Whatever your interest in Emory, we would welcome your visit to campus. 
Emory maintains an uncommon balance for an institution of its standing: our scholars and experts generate $734 million in research 
funding annually while also maintaining a traditional emphasis on teaching. The University is enriched by collaboration among its schools, 
centers, and partners as well as by the legacy and energy of Atlanta. 
The 2017 Annual Report details the difference Emory makes in the classroom, in the clinic, in Atlanta, and in the world with robust sections that 
include seven key areas: Creating Knowledge, Educating the Next Generation, Caring and Healing, Transforming Society, Global Impact, Emory 
in Atlanta, and University Milestones. 

We offer a competitive compensation package. Equal Opportunity Employer. 
 

 
CONTACT INFORMATION 

Job Reference: 32045 

*Contact Name: Saleem Khan, saleem.a.khan@emory.edu  

*Method: http://www.hr.emory.edu/careers/  

Website: https://staff-emory.icims.com/jobs/32045/it-audit-manager/job?hub=13  

SPECIAL INTRUCTIONS: 
Go to the site above to apply for the position. 
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