Payroll for Non-Payroll People

Please connect to the internet on your device
(network: wynhiwifi, password: wynhiwifi))

This presentation is to be informative and not to promote specific products, services companies, etc. lllinois
ASBO Sponsored Programs are permitted to promote products and services in accordance with the Service
Associate Ethics Policy and Code of Conduct.
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If you had a Friday or Saturday night all to yourself, which option would you choose?

Netflix and a glass of wine

| 0%
Your favorite Starbucks drink and a good book

| 0%
A massage and take out from your favorite restaurant

| 0%

Dinner at your favorite restaurant with your best friend

| 0%

Start the presentation to see live content. For screen share software, share the entire screen. Get help at pollev.com/app




Introduction

Larry Ohannes

- Comptroller
- Park Ridge-Niles CCSD 64
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Payroll for Non-Payroll People

This presentation is for people with no professional experience in Payroll

G
v A.(j"‘O‘. ----- . ‘
o pLI > \ g
»—8 September 19, 2023 | SPRINGFIELD supportCon




Payroll for Non-Payroll People

Topics of the Presentation

1. Payroll Fundamentals
2.  Why You Should Consider Payroll for Your Career
3. Tips for Success in Payroll
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Payroll for Non-Payroll People
Warm Up
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https://play.kahoot.it/v2/lobby?quizId=e93f7cc6-ad33-406f-9ed0-d1fde8f9cc2b

Payroll for Non-Payroll People

Topics of the Presentation

1. Payroll Fundamentals
2.  Why You Should Consider Payroll for Your Career
3. Tips for Success in Payroll
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Payroll Fundamentals

1. Who are you paying?
2. How much are you paying them?
3. How are you paying them?
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Payroll Fundamentals
Who are you paying?

Employee Classifications Common Payroll Groupings
* Certified vs. Non-Certified 1. Teachers
* Salary vs. Hourly 2. Classified
 Exempt vs. Non-Exempt * Teaching assistants

 Maintenance/Custodians

e Full Year vs. Part of the Year .
* Secretaries

e Full Time vs. Part Time 3. Administrators/Exempt

e Contractual vs. Non-Contractual
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Payroll Fundamental
How much are you paying them?

Teachers Sample Teacher Salary Schedule

S a | a ry 2021-2022 PREA Salary Sehedule - 3.75%

Step BA+I2 BA+Z4 LI EY MA+12 AA+IY AlAE
1 5T.218 3 59,350 63 445 2 7 5
2 o4 479
5 65,

e Education (BA, MA, MA + hrs) -:

* Years of Experience/Service :

e Annual % Base Increase

B A BABAABARA BB ARAARARBA LA K
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9R.522
14 104
15 101614
16 |
17 AR 243
18 9,700
9 91336
20 G2 887 109,55 |
21 G4 438 L9 110,901
U 22 47,208 VO3 AG6 113,755
23 R E23 104 598
24 LD, 552
25 [NE
26 LIRSS
Longevity L0 e} 114 %40
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Payroll Fundamentals
How much are you paying them?

Classified Sample Classified Schedule

Hourly

2021- | 2021- |} 2021- 2021~

2022 2022 2022 2022
E I . L) b I f [ Salary Salary S al ary S=aiary
I I e Or Ve rtl me STE®P Base Lane 1 I ane 2 Lane 3
g 1 17.04
2 1720
3 =
° M 4 17.50
Overtime is Mandatory -
& 17.85
18.02
8 18.44
b 18.80
10 1923
11 19.71 20.70
12 2027 21.29
13 20.76 21.80
i4 2127 22 .34
is 21.71 22.80
i6 2221 23.33 23.99
X 2287 2401 24.70
i8 23 .42 24.59 25.29
9 23 97 25.16 25.88
1 20 26.48
;J 21 27 .5
T ongewvity 30.04
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Payroll Fundamentals
How much are you paying them?

Admin/Exempt
?7?

Comps
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Payroll Fundamentals
How much are you paying them?

Gross Amount vs. Net Amount

e Gross ™ Schedules

* Net =) Deductions
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Payroll Fundamentals
How much are you paying them?

Deductions Are Paid by Employees

Deductions — Mandatory Deductions — Voluntary

* Federal income tax

State income tax

403(b) Contributions
Flex Spending

 Medicare * Dependent Care
 (TRS) * Health Insurance
« (IMRF) * Life Insurance
* Financial Institution
’ September 19, 2023 | SPRINGFIELD
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Payroll Fundamentals
How much are you paying them?

All paycheck deductions reduce your income, but not all paycheck deductions reduce your taxable income

Pre-Tax Deductions
e 403(b) contributions (hon-ROTH)

* Health insurance premiums

Gross Income

- Tax Sheltered Deductions

= Taxable Income * TRS/IMRF

- Taxes * Flexible Spending
- Non Tax-Sheltered Deductions

~ )
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Payroll Fundamentals
How much are you paying them?

Benefits are paid by Employers

1. Pension 2.Insurance
e IMRF  Health
+ TRS/THIS * Dental
* Medicare/FICA * Life
* Vision
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Payroll for Non-Payroll People

Topics of the Presentation

1—Payrol-Fundamentals
2.  Why You Should Consider Payroll for Your Career
3. Tips for Success in Payroll
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Payroll for Non-Payroll People
Why You Should Consider Payroll

Everybody has a career story!
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" Which face best reflects your level of happiness with your :
current position?
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Payroll for Non-Payroll People
Why You Should Consider Payroll

1 \Vhal COlOl' iS | ” Don Clifton
Planni ng Tools Your Parachute?

ﬁ

1. Career Assessments

NOW

DISCOVER

YOUR STRENGTHS

™he sevolutionary peogram that shows you bdow fo

2. Networking

RICHARD N. BOLLES
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Payroll for Non-Payroll People
Why You Should Consider Payroll
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Payroll for Non-Payroll People
Why You Should Consider Payroll

Personality

Career Assessments

Skills

Interests

Your Ildeal Career
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https://www.truity.com/test/big-five-personality-test
https://www.mynextmove.org/explore/ip
https://stage.careeronestop.org/Toolkit/Skills/skills-matcher-questions.aspx
https://www.careeronestop.org/ExploreCareers/Assessments/work-values.aspx
https://your.yale.edu/work-yale/learn-and-grow/career-development/career-assessment-tools

Payroll for Non-Payroll People
Why You Should Consider Payroll

Personality
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Payroll for Non-Payroll People
Why You Should Consider Payroll
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Payroll for Non-Payroll People

Why You Should Consider Payroll

Skills
* Computational Thinking

* Logic/Sequencing
e Attention to Detail

Benefits of Experiencing Payroll
* 75% to 85% of expenditures

* Budgeting

e Responsibility

* Accounting

SupportCon “
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https://www.coolmathgames.com/0-number-solver
https://www.mentalup.co/samples/game-v2/game18?referrer=rootpage-brain-games&page=Desktop&ga_dp=%2Fattention-games
https://www.mentalup.co/samples/game-v2/game24?referrer=rootpage-concentration-games&page=Desktop&ga_dp=%2Fconcentration-games

Accounting Equation

Assets = Liabilities + Fund Balance

1

(Revenues — Expenses)
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Payroll for Non-Payroll People

Tips for Success in Payroll

6 Rules for Success

1. The Red Flags of Dating
2. Make Friends with the Right People
3. Needle in a Haystack vs. Elephant in a Room
4, Lead Up and Out
5. Organization, Organization, Organization
6. Lean on Logic, Not Software
B
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Payroll for Non-Payroll People

Tips for Success in Payroll

1. “The Red Flags of Dating”

. “How much one-on-one training can | get with our software company?”
. What is the payroll personnel to employee ratio?
. What are your other responsibilities?
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Payroll for Non-Payroll People

Tips for Success in Payroll

2. “Make Friends with the Right People”
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Payroll for Non-Payroll People

Tips for Success in Payroll

3. “Look for the Elephant in the Room” (not the Needle in a Haystack)
* Consider separate payrolls per employee group
e Reconcile pay code differences from one payroll to the next
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Payroll for Non-Payroll People

Tips for Success in Payroll

4. Lead Up and Out!
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Payroll for Non-Payroll People

Tips for Success in Payroll

5 O H t' O H t' 7/10 7/25 8/10 8/25 9/10 9/25
. Organization, Organization,
. o I I Smith, Jack Fox, Doug Banner, Dave Banner, Dave Banner, Dave Green, Sarah
O rga n I Za t I O n e Input new W4 Stop 403(b) Double health Double health Confirm health Make sure union
deduction deduction/benefit deduction/benefit deduction/benefit dues deduction
back to x1 begins
Roberts, Bill Green, Lyla Jones, Bob
Increase 403(b) Add savings Reduce 403(b)
deduction to $300 account direct deduction back to
deposit $200
Andrews, Jill
Make sure
insurance check
received
Higgins, Jim
Confirm retirement
Incentive received
Smith, Julie
X Confirm retirement
LJ incentive received

‘ it
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Payroll for Non-Payroll People

Tips for Success in Payroll

6. Lean on Logic, Not Software
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Questions?

Thank you for your time!
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