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Illinois Association of School Business Officials
Government Relations Specialist
Job Description

Job Description:

The Government Relations Director serves as a liaison between the Association and the General Assembly, ISBE and other entities dealing with state policy and legislation.  The Director works closely with other lobbyists within the Statewide School Management Alliance and will also serve as a primary communicator to Illinois ASBO members related to legislative and regulatory issues impacting education and school business management.
Background Requirements: 
· Experience as an Illinois school leader.  Either superintendent or business official. 
· Previous experience within the legislative/policy arena in Illinois as a lobbyist, staffer, agency employee, or equivalent engagement in a different position.
Competency Requirements:
· Able to effectively communicate in writing and in front of audiences

· Able to travel throughout Illinois as scheduled meetings require
· Able to engage daily in the legislative arena in Springfield (requires living in close proximity)
· Able to discern the impact of legislation, policy and regulations on the school community.
· Able to the communicate the details of legislation that impacts the finance and operations of school districts to the Alliance lobbying team, individual legislators and in legislative hearings.
Supervisor:

Executive Director/CEO
Specific Job Duties:
· Participates daily in the lobbying efforts of the Association in cooperation with the Statewide School Management Alliance.

· Assists with the development of Illinois ASBO legislative positions

· Communicates and works with the Illinois State Board of Education and other state and national agencies.

· Attends various stakeholder meetings with the Illinois State Board of Education and other entities as assigned.

· Communicates with the general membership on legislative issues via email, UPDATE and newsletter articles, Peer to Peer discussion groups, seminars, conference breakouts, social media, snail mail, etc.

· Provides for, organizes, coordinates, and arranges for expert testimony, legislative analysis and dissemination of materials as needed.

· Tracks and attends special committees and task forces in coordination with the Executive Director.

· Provides general assistance to member requests.

· Monitors online Peer-to-Peer discussions and responds to legislative issues.

· Assists the Illinois ASBO marketing team in the development of public relations to promote the Association and school business management.

· Handles most Association notices related to legislative or policy issues and works directly with the Illinois ASBO marketing team regarding format and dissemination.

· Attends and speaks at Illinois ASBO regional meetings.

· Attends and speaks at the Illinois ASBO Delegate Advisory Assembly (DAA) meetings and serves on the planning team for the DAA.

· Attends and speaks at Illinois ASBO Board of Director meetings.

· Attends local, state and national meetings and events at the direction of the Deputy Executive Director and Executive Director.

· Serves on the Governmental Relations Professional Development Committee as a member of the committee and works with its chairperson to accomplish the legislative goals and objectives of the Board and the DAA.

· Attends the Joint Conference and attends and/or assists in the development of such sessions, delegate assemblies, legislative activities of the Association.

· Organizes professional development seminars or sessions that relate to member needs and the legislative process.

· Attends the Annual Conference of the Association and, in cooperation with the chairperson of the Governmental Relations Professional Development Committee organizes related legislative update sessions.

· The duties and responsibilities of the Employee shall be all those duties incident to the role as defined above, as set forth in Board Policy, imposed by Federal and/or state law, and other duties and responsibilities as communicated to the Employee by the Executive Director or Board of Directors of Illinois ASBO.

Compensation:  Salary will be commensurate with background and experience but will not exceed $60,000.  Full benefits program including health insurance, dental insurance, vision insurance, life insurance and 403(b) employer match.  This position is considered full time - full year, but seasonal commitments based on legislative schedules may require more significant working hours during times when the legislature is in session.  
Interested parties should send resume and letter of application by March 30, 2018 to:
Michael A. Jacoby, Ed.D.
Executive Director/CEO, Illinois Association of School Business Officials

mjacoby@iasbo.org
