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For IAAP TEC16 (Technology Education Conference), we’ve recruited 
top industry thinkers and tech gurus to provide the professional and 
technological training you need to succeed. 

IAAP TEC16 will provide 12 tech-centric sessions, a potential to earn up 
to 15 IAAP CAP recertification points, and loads of collaboration and 
networking opportunities with over 200 like-minded administrative and 
office professionals. IAAP TEC16 sessions will cover varied, relevant 
topics that are sure to beef up your tech know-how:

• Social Media 201: Content Curation, Time Management, and 
Audience Management

• Creating Dynamic PDF Forms in Adobe Acrobat Pro

• Microsoft Word Master Class: Multiple Author Strategies, 
Macros, and Fillable Forms

• Beyond the Presentation: Advanced Skills in PowerPoint

This year, IAAP TEC16 will be held in Jacksonville, Florida, home of 
white sand beaches and sunshine. You’ll have access to unparalleled 
programming in small learning groups, while enjoying the vibrancy of 
Jacksonville. This two-and-a-half day conference is designed to give you 
the technology skills, strategies, and training you need to become the go-
to tech wiz in your workplace.  

About Jacksonville
Come to IAAP TEC16 for the unparalleled education and networking 
opportunities, all while getting the chance to explore a fabulous 
location! No matter what you’re looking for in a destination, chances 
are you’ll find it in Jacksonville. You’ll be learning about the newest, 
career-boosting technology as the surrounding activities and white sand 
beaches call your name (don’t worry, you’ll have time to get out and 
experience it all). 

The Hyatt Regency Jacksonville-Riverfront is located along the north bank 
of the St. Johns River, an urban area full of dining destinations, world-
class museums, and loads of nightlife destinations. The hotel features a 
four-mile river walk just out the front door and a convenient nearby water 
taxi. You’ll discover the unique flavor of Jacksonville in no time. 

The administrative field is more demanding, 
technical, and dynamic than ever. We know you’re 
now responsible for quickly understanding and 
skillfully utilizing new and updated technology  
in the work place. 

The administrative field is more demanding, 
technical, and dynamic than ever. We know you’re 
now responsible for quickly understanding and 
skillfully utilizing new and updated technology  
in the work place. 

Details
Location
Hyatt Regency Jacksonville-Riverfront 
Jacksonville, Florida

Registration 
Member: $750.00
Non-Member: $950.00
Laptop Rental: $125.00

Hotel Accommodations
Hyatt Regency Jacksonville-Riverfront
Room Block Cut-Off: February 19, 2016
Single/Double Room Rate: $159 (includes wifi)

Hotel Amenities Include: A complimentary 
hotel shuttle to locations within three miles of 
the property, rooftop heated pool and hot tub, 
three restaurants and lounges, and a 24-hour 
Stay-fit gym!

Airport
The hotel is located approximately 15 miles 
from the Jacksonville International Airport 
(JAX). JAX is serviced by most major airlines 
including: American, Continental, Delta, 
Southwest, United, and US Airways.

Ground Transportation
• SuperShuttle is approximately $24 per 

person each way. For more information 
and/or to book a SuperShuttle 
reservation visit www.supershuttle.com or 
call 800.258.3826. Remember to use the 
IAAP discount code: IAAP1 and receive 
10 percent off when you make your 
reservations!

• Taxis will cost approximately $40 each 
way for the 15-mile ride. JAX is serviced 
by authorized transportation provider 
Gator City Taxi. 

Parking
Reduced rate self-parking at the Hyatt 
Regency Jacksonville-Riverfront (with in and 
out privileges) is available for $10 per day. 

IntroIntro

http://jacksonville.hyatt.com/en/hotel/our-hotel.html
https://aws.passkey.com/g/52771440
http://www.flyjax.com/
http://www.supershuttle.com
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*Attendees can choose from two concurrent sessions during each block of time.

Schedule at a Glance
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The Microsoft Office sessions will be taught primarily on the 2010 or 2013 versions. While Office 2007 and 2016—as 
well as Office for Mac—will be briefly touched upon, much of the functionality covered will be centered around the 
2010 or 2013 versions.

Saturday, March 12
Registration Noon - 5:00 p.m.

Connections & Cocktails Networking Reception 5:00 - 6:30 p.m.

Sunday, March 13
Microsoft OneNote: Powerful Notetaking and Organization, Anywhere
Neil Malek, MCT, ACT, CompTIA CTT+

8:30 - 10:00 a.m.
Evernote: Beyond the Basics
Kristi Casey Sanders, DES

Social Media 101: Basics and Beyond
Melissa Harrison

10:15 - 11:45 a.m.
Social Media 201: Content Curation, Time Management, and Audience Engagement
Kristi Casey Sanders, DES

Networking Lunch (included in registration) Noon - 1:00 p.m.

Adobe Acrobat Tips, Tricks, and Timesavers
Dawn Bjork, MCT 1:00 - 4:15 p.m.

(with a 15 minute break)Creating Dynamic PDF Forms in Adobe Acrobat Pro
Neil Malek, MCT, ACT, CompTIA CTT+

Monday, March 14
Presentation Success: Dodging “Death by PowerPoint”
Dawn Bjork, MCT 8:30 - 11:45 a.m.

(with a 15 minute break)Beyond the Presentation: Advanced Skills In PowerPoint
Neil Malek, MCT, ACT, CompTIA CTT+

Networking Lunch (included in registration) Noon - 1:00 p.m.

Excelling @ Excel: Helpful Data Functions, Manipulating, and Analyzing Data
Greg Creech, MCT, CompTIA CTT+ 1:00 - 4:15 p.m.

(with a 15 minute break)Microsoft Excel: A Really Deep Dive
Jim Spellos, CMP

Tuesday, March 15
Winning Documents with Word: Beyond the Basics
Greg Creech, MCT, CompTIA CTT+ 8:30 - 11:45 a.m.

(with a 15 minute break)Microsoft Word Master Class: Multiple Author Strategies, Macros and Fillable Forms
Melissa Esquibel, MCT
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Dawn Bjork, MCT
Dawn Bjork is a “Geek Translator” and The Software Pro®. She is the author of 9 
software books and holds 35 professional certifications including Microsoft Certified 
Trainer (MCT) and Microsoft Office Specialist Master (MOSM). She’s passionate 
about improving software productivity with tips and timesavers that are immediately 
useful.

Greg Creech, MCT, CompTIA CTT+
Greg Creech is certified as a Microsoft Office Master Educator and has a 10 book 
Microsoft Office series entitled The Better Business Management series for Word, 
Excel, PowerPoint, Access, and Outlook. In 2009, the Association of Continuing 
Higher Education honored Greg with the Faculty Award for his work at Emory 
University.

Melissa Esquibel, MCT
Melissa Esquibel specializes in transforming those confused by technology into 
empowered users of these powerful software tools. As a Microsoft Certified Trainer 
(MCT) with more than 25 years in business application technology, Melissa has a unique 
ability to make learning programs enjoyable and valuable. 

Melissa Harrison
Melissa Harrison founded Allee Creative at the age of 27, building the company using 
a combination of traditional and new marketing tactics to the full-service marketing 
agency it is today. Melissa is a seasoned marketing professional with more than 13 years 
experience in marketing strategy and content management, branding, and business 
development. 

IAAP TEC16: Technology Education Conference
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Neil Malek, MCT, ACT, CompTIA CTT+
Neil Malek—Microsoft Certified Trainer, CompTIA CTT+, and Adobe Certified 
Expert—is founder and principal at Knack Training. He has over 15 years of 
experience teaching software, professional development, and design skills. Neil 
studied Computer Science at the University of Florida, followed by becoming certified 
as a Microsoft Certified Technology Specialist and Adobe Certified Instructor.

Kristi Casey Sanders, DES
Kristi Casey Sanders, VP of Creative/Chief Storyteller of Plan Your Meetings, is a tech 
enthusiast, marketing wonk and passionate meeting professional who enjoys sharing 
her love of innovative tools, industry best practices and time-saving work hacks with 
others. Connect with her on Twitter @PYMLive and @KristiCasey.

James Spellos, CMP 
James Spellos is the President of Meeting U., a company specializing in helping 
people become more productive and comfortable with technology.  He is certified as 
a Microsoft Office Specialist (MOS), delivering more than 150 seminars annually on 
how to use technology more efficiently, including using tablets, smart phones, and 
social media. Jim is an adjunct faculty member at New York University, teaching in the 
School of Professional and Continuing Studies since 1990. 

IAAP TEC16: Technology Education Conference
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Microsoft OneNote: Powerful Notetaking and Organization, Anywhere
8:30 - 10:00 a.m.  |  Neil Malek, MCT, ACT, CompTIA CTT+

Summary
Because OneNote is now available as a free app on any Android, iOS, 
Windows, or Mac phone, tablet, or computer, it’s the perfect tool to 
bring everywhere you go. Take notes for the rest of the conference on 
your tablet, and refer to them later on your phone. Write a quick note 
on your phone on the plane ride home, and see it synced with your work 
computer! OneNote integrates perfectly into the ‘squishy’ areas of our 
work, because it is always at our side, and embeds directly into Outlook.

Prerequisite
Attendees should be comfortable in OneNote, taking text and image 
notes, and organizing them by notebooks, sections, and pages. Those 
who feel less prepared, but are interested in this content may still attend, 
but be prepared to move into “observation mode” with a classmate. There 
will be several opportunities during self-paced work time for a little 
independent coaching.

Evernote: Beyond the Basics
8:30 - 10:00 a.m.  |  Kristi Casey Sanders, DES

Summary
So you’ve set up an Evernote account and taken some notes. What’s next? 
Umm ... a lot! Whether you want to use Evernote for note-taking, project 
management, team collaboration, or personal projects, this session will 
help you wrap your head around the bells and whistles available. 

Prerequisite
Attendees should have an Evernote account prior to attending this 
session. Prior knowledge must include knowing the difference between 
an Evernote note and a notebook, creating new notes and notebooks, 
and knowing how to add content to each. Because this workshop 
includes individual and group activities, it’s essential participants come 
logged into their Evernote account and ready to work. Those who feel 
less prepared, but are interested in this content may still attend, but be 
prepared to move into “observation mode” with a classmate. There will be 
several opportunities during self-paced work time for a little independent 
coaching.

Learner Outcomes
• How to use OneNote for meeting minutes

• Tips for including useful information in 
emails and meeting requests

• How to tag and organize information

• How to integrate tables and charts into 
existing notebooks

• All the mobile applications of OneNote

Learner Outcomes
• How to properly categorize and tag notes 

and organize notebook stacks

• Create indexed to do lists, reminders, and 
linked notes

• Understand how to share notes and use 
Evernote as a collaborative platform

IAAP TEC16: Technology Education Conference
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Social Media 101: Basics and Beyond
10:15 - 11:45 a.m.  |  Melissa Harrison

Summary
Learn how to build strong communities through social media by creating 
meaningful conversations and providing relevant, consistent information. 
This presentation provides the tools you need in order to create your 
social media plan, including content templates and tools for measuring 
success.

Prerequisite
Attendees should have basic knowledge of Facebook, Twitter, LinkedIn, 
and Instagram. They should know basic information about each 
channel—what it does, what it is typically used for, how to post—but 
may be looking for more advanced ways to use each channel or why a 
particular channel might be applicable to their business. Time will be 
spent reviewing the basics of each of these four channels. Those who feel 
less prepared, but are interested in this content may still attend, but be 
prepared to move into “observation mode” with a classmate. There will be 
several opportunities during self-paced work time for a little independent 
coaching.

Social Media 201: Content Curation, Time Management, and Audience Engagement
10:15 - 11:45 a.m.  |  Kristi Casey Sanders, DES

Summary
Congrats, you’re on social media! Now what? Managing multiple profiles 
can be overwhelming and more than a little intimidating. If you’re not 
seeing any return on the time you’re spending on social platforms or if 
you’re not sure of next steps, this advanced session is for you. You’ll learn 
how to minimize the amount of time you’re spending on social media 
while maximizing the size and engagement of your audience.

Prerequisite
Attendees should be active on at least one social network and understand 
what the differences between platforms like Pinterest, Twitter, Facebook, 
Instagram, and LinkedIn are. Those who feel less prepared, but are 
interested in this content may still attend, but be prepared to move into 
“observation mode” with a classmate. There will be several opportunities 
during self-paced work time for a little independent coaching.

Learner Outcomes
• Identify ways to connect and engage with 

your audience

• Discover time and content management 
tools

• Understand which audience engagement 
metrics you should track

Learner Outcomes:
• An overview of top social media channels 

(what they are, what they’re best used for, 
and demographics)

• Fundamentals of social media etiquette—
when to post, what to post, how often to 
post

• Pay to play? What are the differences 
between organic and paid content/reach?

• An understanding of content calendars 
and how they can be a great tool for 
social media planning

• Tracking ROI—the importance of doing 
so, setting goals, and how to accomplish 
those goals

IAAP TEC16: Technology Education Conference
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Adobe Acrobat Pro: Tips, Tricks, and Timesavers
1:00 - 4:15 p.m. (15 minute break at the half-way point)  |  Dawn Bjork, MCT

Summary
In this intermediate session, find out how to leverage Adobe Acrobat Pro 
by adding comments, manipulating lengthy documents, and applying 
redaction and security features. We’ll also learn the techniques to quickly 
build a fillable form, and then we’ll enhance your work with a variety of 
form fields.

Prerequisite
Attendees should be comfortable opening and navigating Adobe Acrobat 
documents and working with different views.  Participants should know 
how to create PDFs from Acrobat as well as from within popular Microsoft 
Office programs. Those who feel less prepared, but are interested in 
this content may still attend, but be prepared to move into “observation 
mode” with a classmate. There will be several opportunities during self-
paced work time for a little independent coaching.

Creating Dynamic PDF Forms in Adobe Acrobat Pro
1:00 - 4:15 p.m. (15 minute break at the half-way point)  |  Neil Malek, MCT, ACT, CompTIA CTT+

Summary
With a little technical skill, you can use JavaScript to build powerful, 
interactive PDF forms. These form fields can be validated either natively, 
or by introducing snippets of code. Additionally, we will calculate new 
information, as well as modify the form on the fly. Finally, we’ll discuss 
distribution of these forms for easy information gathering and analysis.

Prerequisite
Attendees should be comfortable with Acrobat text editing and 
understand the types of form fields: text boxes, drop-down menus, etc. 
Participants should be able to save a PDF and attach it to an email quickly 
and easily. Those who feel less prepared, but are interested in this content 
may still attend, but be prepared to move into “observation mode” with 
a classmate. There will be several opportunities during self-paced work 
time for a little independent coaching.

Learner Outcomes
• How to apply reviewing features to a PDF

• Learn how to manage and secure your 
documents

• Explore different techniques to build forms 
in Acrobat

• Find out how to add and edit form fields 
including text fields, drop-down boxes, 
and buttons

Learner Outcomes
• Understand form field best practices

• Validate PDF fields with native properties

• Use JavaScript snippets to validate user 
input

• Calculate values from user information

• Expand and contract your form based on 
user input

• Submit forms via email with automated 
code

IAAP TEC16: Technology Education Conference
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Presentation Success: Dodging “Death by PowerPoint”
8:30 - 11:45 a.m. (15 minute break at the half-way point)  |  Dawn Bjork, MCT 

Summary
“Goody! Another slide!” said nobody, ever. You’ve probably heard the 
expression, “Death by PowerPoint.” People acknowledge it, laugh about 
it, and hate it when they are in an audience, but, yet … many continue 
to be guilty of doing it themselves! How many times have you been 
bored, confused, or frustrated by ineffective, poorly designed PowerPoint 
presentations? How can presenters avoid “Death by PowerPoint” 
and other presentation sins? Discover the secrets and best practices 
for creating and delivering a PowerPoint presentation with tips and 
timesavers from a certified Microsoft PowerPoint Specialist.

Prerequisite
Attendees should be comfortable creating, editing, and navigating 
PowerPoint presentations.  Participants should know how to insert and 
edit text slides, be able to add images, shapes, and SmartArt, and apply 
formatting to presentations. Those who feel less prepared, but are 
interested in this content may still attend, but be prepared to move into 
“observation mode” with a classmate. There will be several opportunities 
during self-paced work time for a little independent coaching.

Beyond the Presentation: Advanced Skills In PowerPoint
8:30 - 11:45 a.m. (15 minute break at the half-way point)  |  Neil Malek, MCT, ACT, CompTIA CTT+

Summary
If you’ve already learned how to master the Slide Master, and animate 
in perfect sequence, then all that’s left with PowerPoint is... really, really 
interesting and powerful features. In this advanced session, we’ll discuss 
creating presentations for kiosks, videos, and websites; building effective 
post-presentation documents; using triggers, hyperlinks, and action 
buttons to have a dynamic conversation about concepts; and polishing the 
company template without getting into trouble!

Prerequisite
Attendees should be comfortable with changing Slide Masters and Slide 
Layouts, as well as inserting any text, image, chart, diagram, or other 
content into slides before this session. Those who feel less prepared, 
but are interested in this content may still attend, but be prepared to 
move into “observation mode” with a classmate. There will be several 
opportunities during self-paced work time for a little independent 
coaching.

Learner Outcomes
• How to incorporate animation and 

transition for appealing effects and 
audience engagement

• Explore how to insert video and audio 
files from various sources, including 
websites

• Discover how to edit videos and audio 
files in PowerPoint

• Use Slide Master to create custom 
presentation designs, logos, and other 
elements

• How to improve PowerPoint presentations 
with animated graphics and charts

Learner Outcomes
• How to use timing, recording, and 

exporting to push your presentation into 
self-directed, video, or web-based formats

• Discover how to export the slideshow with 
notes to construct effective handouts and 
takeaways

• How to add clickable triggers to 
animation to adjust visibility and 
storytelling on the fly

• Easy ways to navigate from slide-to-
slide or into a custom presentation with 
hyperlinks

• Best practices for adding elements to 
the company template to create a fully-
featured product

IAAP TEC16: Technology Education Conference
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Excelling @ Excel: Helpful Data Functions, Manipulating, and Analyzing Data
1:00 - 4:15 p.m. (15 minute break at the half-way point)  |  Greg Creech, MCT, CompTIA CTT+

Summary
This intermediate session will use Excel as a database, perform analytics, 
and learn important functions. You will learn how to download a 
database from another source and manipulate the information through 
filters and sorts using multiple criteria. We will analyze the database 
using PivotTables and SubTotals. We will use the SUM, AVERAGE, 
COUNT, COUNTA, and TODAY Functions in our database tables. To 
assist in setting up or importing a database table, we will learn functions, 
including CONCATENATE, LEFT, RIGHT, and UPPER/LOWER plus 
the functionality of Text-to-Columns.

Prerequisite
Attendees should be comfortable working with Excel worksheets using 
the SUM, AVERAGE, and COUNT functions.  Participants should 
know how to perform basic sorting and filtering in a table and work in a 
multiple worksheet environment.  Those who feel less prepared, but are 
interested in this content may still attend, but be prepared to move into 
“observation mode” with a classmate. There will be several opportunities 
during self-paced work time for a little independent coaching.

Microsoft Excel: A Really Deep Dive
1:00 - 4:15 p.m. (15 minute break at the half-way point)  |  James Spellos, CMP

Summary
Administrative professionals who are already comfortable with essential 
Excel tools (from creating spreadsheets to sorting and filtering 
information and building charts, to using fundamental functions) must 
attend this class to learn more about advanced Excel functionality.  Using 
sample workbooks, this course focuses on advanced functions and other 
features that will enhance the users’ knowledge and customization of 
Excel.  Using pivot tables and charts, IF functions, VLookup Tables, and 
learning the basics of Macro building with VBA are part of this hands-on 
session.

Prerequisite
Attendees should be comfortable working with Excel worksheets using 
the SUM, AVERAGE, and COUNT functions.  Participants should know 
how to create tables, perform sorting and filtering in a table, and work 
in a multiple worksheet environment.  Familiarity with more advanced 
functions including VLOOKUP, CONCATENATE, as well as using 
SubTotals and Text to Column features is helpful. Time will be spent on 
creating and understanding Macros and Excel Dashboards along with 
other advanced functionality including Pivot Tables, but no advanced 
knowledge is required. Those who feel less prepared, but are interested in 
this content may still attend, but be prepared to move into “observation 
mode” with a classmate. There will be several opportunities during self-
paced work time for a little independent coaching.

Learner Outcomes
• How to download and create database 

tables in Excel

• How to analyze information with Pivot-
Tables and SubTotals

• Create and use important functions for da-
tabase fields including CONCATENATE, 
LEFT/RIGHT, and VALUE/DATEVALUE

• Use Text-to-Columns to separate data

• Best practices and short cuts for working 
with Excel tables and databases

Learner Outcomes
• Create and use pivot tables

• Understand advanced Excel functions such 
as Scenarios, Consolidation, and VLookup

• Build a basic VBA-based Excel macro, 
and learn the fundaments of building and 
using macros

• Identify the strengths and limitations of 
Google Spreadsheets and how they can 
be used

IAAP TEC16: Technology Education Conference
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Winning Documents with Word: Beyond the Basics
8:30 - 11:45 a.m. (15 minute break at the half-way point)  |  Greg Creech, MCT, CompTIA CTT+

Summary
In this intermediate Word session, we will learn how to create custom 
styles and headings, insert a Table of Contents, use Indexes, perform 
Mail Merge, and develop tables in Word. With creating and using custom 
styles we will develop a large word document with structure and attractive 
appearance. With our styles and headings in place, we will create a 
Table of Contents and an Index. We will perform Mail Merge for letters, 
contracts, certificates, and labels; we will also develop data tables and 
tables for forms in our Word documents.

Prerequisite
Attendees should be comfortable working with large documents in Word 
that contain custom headers/footers, graphics, a watermark, bullets/
numbers, and section breaks. This session is perfect for those that are 
responsible for complex proposals, employee manuals, and developing a 
book as well as performing complex Mail Merge using various datasets 
(Excel, Outlook, Access). Those who feel less prepared, but are interested 
in this content may still attend, but be prepared to move into “observation 
mode” with a classmate. There will be several opportunities during self-
paced work time for a little independent coaching.

Microsoft Word Master Class: Multiple Author Strategies, Macros, and Fillable Forms
8:30 - 11:45 a.m. (15 minute break at the half-way point)  |  Melissa Esquibel, MCT

Summary
You use Microsoft Word every day, but there are tools and techniques 
that can save you time and frustration on the big jobs like working 
with several authors, creating REAL forms, and automating document 
functionality. In this advanced session, you’ll learn how to work with the 
new co-authorship capability of the cloud, when to choose a macro and 
when to choose a template to shorten the workload, and leveraging Quick 
Parts for complex documents elements.

Prerequisite
Attendees should be comfortable with basic styles (Heading 1, Heading 
2, etc.), headers, footers and sections, as well as using tables in Word 
documents. Those who feel less prepared, but are interested in this 
content may still attend, but be prepared to move into “observation 
mode” with a classmate. There will be several opportunities during self-
paced work time for a little independent coaching.

Learner Outcomes
• Create and use custom styles and 

headings

• Insert table of contents and format the 
table

• Include an index for documents

• Use Mail Merge for letters, labels, 
contracts, and certificates

• Introduction and intermediate levels of 
Word tables and a database

Learner Outcomes
• When a Master Document is the right 

answer and how to keep it under control

• Macros that can save you time and allow 
you to repeat success

• Working with Custom Styles to organize 
your multi-section and technical 
documents

• How to properly use form fields and 
document protection to create fillable 
forms that don’t wiggle and jiggle

IAAP TEC16: Technology Education Conference



IAAP REGISTRATION FORM TEC16

Registration includes 2½ days of education, Saturday evening opening reception, and networking lunches on 
Sunday and Monday.

Registration Rate
Member $750

Nonmember $950

Cancellations must be received in writing 
45 days prior to the opening date of the 
conference to be eligible for a refund 
(subject to a $100 administrative fee). 
Cancellations after this date are non-
refundable. Transfer to another IAAP 
conference is available if the transfer 
request is received at least 30 days prior 
to the opening date of the conference 
(subject to a $100 administrative fee). 
Transfers after that date are not possible. 
Transfered registrations are not eligible 
for a refund or additional transfers. IAAP 
reserves the right to process refunds after 
the conference concludes.

Discount Code (if applicable) ______________________________________________________________

Total Enclosed in U.S. dollars 

q Check or Money Order Number 

Credit Card:    q Visa    q MasterCard    q Discover    q American Express

Card Number  Expiration Date    SEC Code 

Name as it appears on card 

Billing Address 

City    State/Prov    ZIP/PC 

Authorized Signature (required for processing) 

Corporate Discount

Payment Information

Mail To: IAAP TEC16, 10502 N Ambassador Dr, Suite 100, Kansas City, Mo. 64153-1291
Ph: 816.891.6600; Fax: 816.891.9118; Email: TEC@iaap-hq.org

Complete one form per registrant. Registration will not be processed without full payment in U.S. dollars.

q IAAP Member/ID Number       q Nonmember 

        
Last Name  First Name  M.I.           Home Address

                
Job Title       City     State/Prov     ZIP/PC

        
Company Name       Country if not U.S.

        
Work Address/PO Box       Home Email

                
City    State/Prov    ZIP/PC       Business Email

                
Business Phone    Country if not U.S.       Gender optional    Birth Date (mm/dd/yy) optional

           q I DO NOT want my contact info shared with sponsors.
Home Phone    Fax

q I prefer vegetarian meals. q I prefer vegan meals. q I prefer gluten-free meals. q I am allergic to seafood.

q I have the following medically required dietary restrictions or allergies:  
Note: We cannot guarantee all dietary restrictions can be addressed. If dietary restrictions are not stated here, we cannot guarantee changes on-site.

q I have special needs that may require accommodation to fully participate (IAAP will contact you).

 q Audio q Mobile q Visual q Other 

Send all mail to:  q Home q Office 
Send all email to:  q Home q Office

I agree and acknowledge that I am undertaking participation in IAAP events and activities as my own free and intentional act and I am fully aware that possible physical injury might occur to me as a result of my participation in these events.

I give this acknowledgement freely and knowingly and that I am, as a result, able to participate in IAAP events and I do hereby assume responsibility for my own well-being. I also agree not to allow any other individual to participate in my 
place. This acknowledgement includes my guest(s) participation (if applicable) in any evening events.

IAAP plans to take photographs at TEC16 and reproduce them in IAAP communications and promotional material, whether in print, electronic or other media, including the IAAP website. By participating in TEC16, you grant IAAP the right to 
use image, photograph and biography for such purposes. All postings become the property of IAAP. Postings may be displayed, distributed or used by IAAP for any purpose.

Join IAAP now for only $141 and receive the TEC16 member registration rate!

q Laptop Rental* (optional): $125
*In order to participate in the hands-on learning offered at the conference, we ask that each attendee 
bring a laptop or tablet. A laptop is preferred, as it will provide the optimal learning experience. Laptop 
rental is available for a fee. Rented laptops are not available for use outside the education sessions.

A company may receive a $100 discount off the total registration price with five or more Full Event Registrants from the same company. To qualify, 
registrations must be received at one time accompanied by one payment for all registrants (an example of one payment is a check with total payment 
for all registrants minus $100).

Corporate discount is subject to approval, one discount per company, offer not available with online registration, no refunds available for cancelled 
registrants who received the corporate discount, available for Full Member and Full Nonmember registrants only.

mailto:TEC%40iaap-hq.org?subject=TEC14%20Registration
http://www.iaap-hq.org/join
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