AGOURON INSTITUTE
GSA GEOBIOLOGY & GEOMICROBIOLOGY DIVISION
PROPOSAL AND BUDGET
for Regional Geobiology Meetings

Meeting Name: [e.g., Midwest Geobiology Symposium]
Host Institution: [Department, University, City, State]

Submitted by (Student/Postdoc Organizers):
[Name, Title/Position, Department, Institution]
[Name, Title/Position, Department, Institution]

Faculty PI Mentor:
[Name, Department, Institution — this is the PI to whom the meeting grant will be issued]

Meeting Goals
[1–2 sentences describing the purpose of the meeting. Example goals include: providing a collegial environment for graduate students and postdocs to present research, fostering regional interdisciplinary interactions, and giving early-career researchers experience communicating science.]

History
[Brief history of the meeting: when it was first held, how it has grown, approximate number of past attendees/abstracts. If this is a new iteration at a new host, note that.]

Expected Attendance
[Who will attend (graduate students, postdocs, undergraduates, faculty)? How many attendees and abstract submissions do you anticipate?]

Location and Dates
[Campus/venue, city, state. Date(s) of the meeting, including any pre-meeting reception.]

Format / Schedule
[Describe the planned schedule. For example:
• Friday evening: Icebreaker reception
• Saturday morning: Breakfast, oral sessions
• Saturday afternoon: Poster session, oral sessions
• Saturday evening: Dinner
Note the length of oral presentations (e.g., 12 min talk + 3 min questions).]

Poster Session
[Location, poster size requirements, and any other relevant details.]

Talk and Poster Prizes
[Will prizes be awarded? If so, describe the selection method (e.g., attendee voting, faculty panel) and prize amounts. This is optional.]

Website
[URL of the meeting website, if applicable. Note any plans for a mailing list or outreach.]

Budget
List all budget items below. Include items procured for free. All funds must be used for direct meeting expenses. Indirect costs are not provided and may not be deducted from the award. Submit this proposal after you know your other sources of support. Typical budget range from Agouron: $3,000–$8,000.

	Item
	Cost

	Facility rental (lecture hall, AV, etc.)
	$

	Table/chair rental
	$

	Poster board rental
	$

	Trash/recycling
	$

	Website/Printing (name tags, abstract booklet)
	$

	Friday reception
	$

	Saturday breakfast
	$

	Saturday lunch
	$

	Afternoon snacks/refreshments
	$

	Saturday dinner
	$

	Paper products (cups, plates, utensils, napkins)
	$

	Prizes for best talks and posters (optional)
	$

	Meeting souvenir (optional)
	$

	Travel fellowships
	$



Total estimated costs: $________

Other Funding Sources
	Source
	Amount

	
	$

	
	$

	
	$



Total other sources of funding: $________
Total request from Agouron Institute: $________

