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WEB BASED TECHNOLGIES POLICY         
                                                          

PURPOSE
a. To define procedures for determining content and the administration of the CTENA
website. (www.ctena.org)
b. To guide the State Council Board of Directors and CTENA members in the use and administration of the web based member database and email distribution tools.
c. To increase communication, reduce overhead expense of print mail distribution and to assure that communications are timely.

CTENA Web Based Content
· All content shall be in conjunction with the mission, vision, goals and objectives of ENA and CTENA.
· CTENA President is ultimately responsible for all communications originating within the organization.
· Content to be distributed using web based technologies (including but not limited to
www.ctena.org, Facebook, etc.) will be approved by the members of the BOD and/or their designee. 
· CTENA Secretary / designee as the Board Liaison and CTENA Webmaster are responsible that all web content is complete and timely. At least quarterly they will review the web content for its accuracy. 
· To  insure consistency in communication, reduce miscommunications, duplications or
conflict of direction, information and direction for our CTENA webmaster shall only come
from the following positions in our organization:
1. President or designee 
2. Secretary or designee 
3. Education Committee Chair ( i.e. ASCEND Education, NERS)
· Non-ENA advertising of products or services is prohibited.
· Queries to the Website will be forwarded to the Current President and President Elect of
CTENA. The Web master will not be responsible to answer any inquiries to the Web. 

Email Distribution and Functions
· The President shall approve all email communication (i.e. Blast email) distributed to all ENA members throughout the state. The President can designate another Board Member to serve as the reviewer.
· Content to be considered for distribution or posting approval includes: State Council and committee meeting reminders, the State newsletter, Educational announcements and/or Call for announcements. 

· Every six months  the Membership chair shall be responsible for obtaining a CTENA  member list from National ENA to the forward to the State Secretary for inclusion in electronic distributions

Social Media  
	Facebook 
      The Facebook Liaison, CTENA President, and Secretary have the ability and a standing agreement to post items on Facebook at their discretion. This site will be monitored by at least 2 members, one the Facebook Liaison and a board member appointed by the president. The liaison will monitor or reply to any member who may respond to a post on the Facebook page. A  Facebook report will be a standing agenda item on the BOD meetings
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