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How to create and update your 
Mentee Profile 
This guide is to help you check and update the details in your mentee profile, including: 

• How to create your mentee profile 

• Where to access and edit your mentee profile 

Your mentor profile allows you to select and update the following: 

• The areas of practice/ populations you are looking for mentoring in 

• Your preferred method of contact  

• Your current location (Australian state/territory or overseas) 

• The dates you are looking to start (and conclude) mentoring  

Creating your mentee profile  

Step 1: To register for mentoring, click on the ‘Mentoring Program’ heading and select ‘Become a 
Mentee’ from the drop-down menu.  

 

 

You will then be able to tailor your mentee profile. It is also recommended to complete your 
Member Profile, as this will enhance your Mentee Profile. Find out how to complete your member 
profile here.  

Step 2: Selecting the work areas where you are looking for mentoring in. 

Click on the green ‘select’ button to open the list of work areas where you are looking for mentoring.  
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Choose the relevant areas by clicking on the word or check box. You can select/ unselect areas as 
needed. Once you have made your selection, click save.  

 

Your selection will then appear under the heading. To edit, select the green box at the end of the 
heading. This will allow you to adjust your preferences.  
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Step 3: Selecting the populations you would like to work with 

Click on the green ‘select’ button to open the list of populations, and select the group/s which you 
are seeking mentoring in. Once you have made your selection, click save.  

 

Step 4: Assigning your preferred method of contact 

Click on the green ‘select’ button to open list of preferred methods of contact, and select the options 
which are suitable for you. Please note, for the Provisional APD Mentoring Program, mentor 
meetings must occur via either of the Face to face options (in person or online). Once you have made 
your selection, click save.  
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Step 5: Nominating your state/territory (Australia) 

If you are currently located in Australia, click the green ‘select’ button, to choose your state/ 
territory. Click ‘save’ once you have made your selection.  

Note – this will update your state/territory on your member profile as well. If you are currently 
residing overseas, leave this section blank.  

 

 

Step 6: Nominating your location (if living overseas) 

If you are currently located overseas, please select the country you’re currently residing in. The list 
has been tailored to the where our members currently reside. Click ‘save’ once you have made your 
selection.  



 

How to create and update your Mentee Profile 5 

 

Step 7: Dates you’re able to commence mentoring  

You can choose to either type the date you are willing to start mentoring into the box (using 
MM/DD/YYYY format) or select a date using the calendar button. This is a compulsory step.  

You may also wish to add a date when you will be no longer looking for mentoring, through typing in 
the date (MM/DD/YYYY format) or using the calendar function to select a date. Leave this blank if 
you do not have an end date.  

Step 8: Select ‘Save’ at the bottom of the page to finish your Mentee Profile. You can then view your 
Mentee Profile through the link at the bottom of the page. 

 

 



 

How to create and update your Mentee Profile 6 

You’re now registered as a mentee! You can now use the Mentor Match search system to start to 
make connections and reach out to potential mentors. 

Accessing your mentee profile 

After you have created your mentee profile, you can view and update your details through the 
following steps. Your mentee profile is available under your member profile.  

Step 1: To access your profile, click your user menu at the top-right, followed by ‘PROFILE’. You may 
alternatively select the ‘PROFILE’ or ‘COMPLETE YOUR PROFILE’ options on the homepage.  

You’ll then be taken to your Share Plate profile page. 

Step 2: Select the ‘MY PROFILE’ tab which will provide a drop-down menu. Here, you can select, ‘MY 
MENTEE PROFILE’. This will then take you to your Mentee Profile.  
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Step 3: Your Mentee Profile – Here you can check your details and edit as required. To make any 
changes, select the ‘EDIT MENTEE STATUS’ button, or any of the green edit buttons for each section. 

 


