Subject Line: Request to Attend CPRS CONNECTIONS Conference & Expo: Professional Development Opportunity

Dear [Manager’s Name],
I’d like to request approval to attend the CONNECTIONS 2026: CPRS Conference and Expo, taking place at the Long Beach Convention Centre from March 10-13, 2026.
The CONNECTIONS Conference is the third largest parks and recreation conference and expo in the United States, drawing professionals from across California and beyond. At the 2025 event, around 2,000 attendees, 238 exhibitors, and 148 volunteers came together to share ideas, explore solutions, and strengthen the parks and recreation profession. The 2026 conference promises to build on that success, offering even more opportunities to bring practical solutions back to our community.

Why This Matters for Our Agency
· Build Skills that Strengthen Our Operations:
I’ll attend sessions focused on leadership development, community partnerships, emergency preparedness, communications, and revenue management, bringing back actionable strategies and tools to enhance how we serve our community. 
· Learn from Peers and Industry Experts:
The conference features case studies and success stories from agencies across California and beyond. Learning from others’ proven approaches will save time, reduce trial and error, and inspire new ideas for our programs and services.
· Gain Practical Tools and Resources:
Every session is designed with implementation in mind. I’ll return with ready-to-use templates, data insights, and best practices that can be shared across our team to improve efficiency and impact.
· Strengthen Professional Connections:
At CONNECTIONS, I’ll have the opportunity to network with professionals and partners who can support future collaborations, grants, and innovative community initiatives.
· Support Agency-Wide Growth:
Attending CONNECTIONS is not only an investment in my professional growth, it’s an opportunity to bring back ideas, resources, and insights that elevate our entire department. I plan to share takeaways and actionable recommendations with our team following the event.
Estimated Costs
	Item
	Cost

	Registration
	$[Amount]

	Hotel (3 nights)
	$[Amount]

	Travel & Meals
	$[Amount]

	Total
	$[Total]



The CONNECTIONS Conference & Expo represents a timely and valuable opportunity for professional growth, collaboration, and organizational advancement. Thank you for considering this request.

Best regards,
[Your Name]

