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[bookmark: CFA_UK_Content_Submission_Checklist]TOP TIPS FOR CREATING A WRITTEN ARTICLE

Submitting content be included on our Professional Investor or Discover platforms. Submitting content is one of the most impactful ways to contribute to our combined success and we rely on professionals like you to keep our members informed and up-to-date.

We have created a short guide to ensure your submission has everything we need to be published. If you have any questions regarding this, please email marketing@cfauk.org.

Tips for best practice:

· Written material can take many formats with each format having an appropriate tone and length. Examples include:
· Profiles / short form (3-5 question) interviews with individuals
· Listicles – e.g. five top tips, four best reads, ten steps to success
· Opinion pieces / expert perspectives – about 500 to 1,000 words
· White papers – detailed, researched, long form thought leadership that would typically be presented as a downloadable PDF
· Clear, short sentences are best and try to minimise jargon
· CFA UK has a house tone so may change your wording slightly to fit this
· Short form articles like profiles and lists are quick wins that require minimal writing
· Long form pieces like white papers create high value, high engagement and should be created with longevity in mind. Don’t be intimated out of proposing a white paper – CFA UK is here to help

CFA UK can help with advice on all of these formats. CFA UK’s Marketing and Content Manager,  Adam Lipman can help you to get the right tone, advise on word count and will proofread and edit anything submitted. 

Content submission checklist:

1. Can we include a photo? Please submit a headshot photo of yourself or the content  author to be included at the bottom of the article.

2. Do you have permission from your compliance department for this content to be published? If necessary, please include them in any content submission.

3. To make easy reading of the content can crossheadings be added to break up the text? We find that this maximises engagement with the content.

4. Can we amplify this content by tagging you or other relevant people on social media? Please include social media links to LinkedIn, Twitter and Instagram profiles.

5. Approvals process – we may make some small edits to the content and will let you know when this is the case.

6. Publication - we will keep you updated about the publication of your content and will endeavour to give you a go live date within 48 hours of submission.
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