The ideal candidate will be responsible for supporting and creating value in day-to-day tasks along with assisting Finance Executive in completing deliverables on time. 
Responsibilities
· Maintain database of reporting deliverables and have them ready in a timely manner [right after month end, right after closing etc]. Ensure all dumps/databases are updated and accurate
· Support day to day operational tasks of the department/Finance Executive and take ownership of independently handing routine / experienced tasks
· Prepare the reports [monthly/daily/quarterly] and take ownership of the data being reported. Ensure that the reports are accurate and ready well in time for review and for publishing them
· Assist in ad hoc analytical and data requests and reports and support wherever data is required to be extracted or collated
· Participate in automation drives, where relevant to the line of work, and help in improving the SLA of deliverables
· Act as a back up for the Finance Executive to ensure that that work flow stays smooth and seamless
· Perform month end closing routines and ensuring G/L and related entries are posted accurately in accounting system
· Protecting, safeguarding, and preserving the Territory's assets & profits 
· Maintain Complete Insurance Portfolio of the Company. Liaison with Insurance company for swift settlement of Insurance Claims

Qualifications
· Advance level in Accounting & Finance – CA Finalist, MBA, CIMA, ACCA,CFA,
· 0 - 3 years' financial analysis and modeling experience
· Hands-on with system that are used by the company [FIT, SAP, Microsoft Office, Advanced knowledge of Excel]


We're an equal opportunity employer. All applicants will be considered for employment without attention to race, sex, color, national or social origin, ethnicity, religion, age, pregnancy, disability, sexual orientation, gender expression or political opinion.
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