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Introduction and Overview 
of Beta Gamma Sigma

Congratulations! 

As a student officer for your Beta Gamma Sigma chapter, you are a leader of 
a dynamic group of Beta Gamma Sigma members who achieved — and now 
lead. You have the unique opportunity to create a BGS college experience 
that will help you and your chapter build valuable, lasting connections in 
your industry and beyond. 
 
This handbook will guide you in your role as a student officer and assist you 
in reaching your full potential. Inside you will find all the information you 
need to get started in managing your collegiate chapter efficiently and 
effectively. Use this guide along with the student officer transitioning guide, 
student officer webinar, and additional resources available on our website to 
ensure a successful year for your chapter on campus and beyond.
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Student Officer Guidelines

What you’ll do
Student officers have become a vital part of many BGS chapters and 
leadership teams! They provide assistance to the chapter advisor while 
developing their leadership, communication and organization skills. 

Student officers can make an impact by: 

 Increasing awareness of BGS on campus.
 Promoting the values of BGS.
 Encouraging more students to accept their invitations.
 Increasing student engagement with BGS on campus.
 Helping to organize tapping and recognition ceremonies and other   
 programs.

 Fostering more student-to-student interaction.

Why it matters
By becoming a student officer, you are building a foundation of skills that 
future employers are looking for!
 
The role of student officer:

 Allows students to take on leadership roles in their respective    
 chapters.
 Empowers student members to guide the success of their chapters.
 Alleviates and redistributes the workload that’s typically assigned to   
 the chapter advisor.

What you can’t do
Student officers CANNOT:
 
 Be a part of the membership selection.
 Access the Chapter Management System (CMS).
 Sign BGS certificates.
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*This information must be submitted in order to earn points for the Collegiate Chapter Honor Roll.

How you’re selected
 It is strongly recommended that chapters select (or elect) student officers at the  
 end  of the preceding academic year, to make the transition for incoming and   
 outgoing officers go as smoothly as possible.

 Any inducted BGS student member who still has at least one full academic year  
 of classes left at the institution may apply or be selected for an office.

 Undergraduate, baccalaureate and graduate student members are eligible to   
 serve as student officers.

 Students interested in serving as a student officer should talk with their chapter  
 advisors. They may ask you to fill out a nomination form (available online).

 The chapter advisor or other chapter officers will either prepare a slate of  
 potential student officers to be approved by a vote of student members OR   
 select student officers from the pool of nominations. 
 
   Student members can vote at an in-person meeting or by email to approve  
   the slate as presented. (A simple majority is needed to approve the slate.)

 Once the student officers have been elected/selected the following information  
 MUST be sent to BGS’ Global Headquarters*: 
 
   Student officer name 
   Position title 
   Email address
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How you’ll transition 
 
Managing transitions and training others are important aspects of leadership! 
 
As a student officer, successfully leading your chapter is only part of the job. 
If you leave your post and don’t train the incoming officers, your chapter will 
have to spend all its time catching up instead of moving forward. 
 
Make sure you take the time to transition incoming student officers; share the 
notes, strategies, and lessons you’ve learned in your position so they can keep 
the momentum you generated for the chapter. 
 
When electing/selecting student officers, keep the following in mind: 

 A student MUST be available to serve as an officer for one full academic   
 year.
 A student may serve multiple terms as long as they are still enrolled as a  
 student at the institution for the full year of their term.
 By electing/selecting student officers during the semester prior to their   
 term, the incoming and outgoing student officers can make the process   
 easier by holding transition meetings.
  Chapters are required to submit the student officer names, email    
  addresses and position titles to BGS Global HQ at the end of each   
  academic year following the elections/selection process. *

*If your chapter doesn’t elect/select student officers until the beginning of the academic year you will need to submit this  
 information as soon as possible.
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Student Officer Positions

No two chapters are the same, so the following position titles and descriptions 
are suggestions. Chapters may have additional or fewer student officers than 
what is listed below. Duties can also vary, as long as they do not exceed the 
limitations of the position set by Global Headquarters. If you have any questions 
about roles of student officers, contact Global Headquarters for assistance.

Student President
In this role, the student will assist the chapter advisor in a variety of tasks, 
including but not limited to: 

 Acting as a liaison and providing guidance to the chapter’s executive student  
 leadership team.
 Working closely with the student vice presidents to ensure that the chapter is  
 engaging its members and providing visibility to the chapter and the Society.

Student Vice President of Programming
A student in this role will be responsible for the arrangement of all 
programming on campus, including but not limited to: 

 Speaker series, networking events, service projects, and career development  
 programs.
 Seeking out opportunities to partner with other campus organizations and  
 organize events.
 Creating programming unique to BGS and reporting attendee feedback.

Student Vice President of Membership/PR
This student will work with the chapter advisor and student president to 
promote BGS on campus and encourage membership. Their duties would 
include, but not be limited to the following: 

 Organizing information tables and displays at events with prospective   
 members, such as academic recognition ceremonies.
 Speaking with prospective members about the benefits of BGS at events like  
 freshman orientations and business classes.
 Coordinating information sessions on campus and near your business school.
 Share photos and information about your chapter’s events and activities with  
 campus publications. 
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Student Vice President of Alumni Relations
This student’s primary role would be to establish and maintain a relationship 
with the local alumni chapter or networking group.* Some of their 
responsibilities can include, but not be limited to the following: 

 Communicating with the alumni chapter officers.
 Coordinating joint activities between the collegiate and surrounding   
 alumni chapters or collegiate chapter alumni members.
 Inviting local alumni chapters to attend your chapter’s ceremonies and   
 events.
 
Student Vice President of Finance
This student will work closely with the chapter advisor, administrative staff, 
and student president to track membership acceptance and dues payment. 
They shall: 

 Remind students to respond to their membership invitations and pay any  
 activity fees (if applicable) in a timely fashion.
 Be responsible** for collecting and tracking funds for other chapter   
 programs and events, including recognition ceremonies if applicable.

 *If there are no BGS alumni chapters or networking groups located near your school,  this position could still be responsible for       
  managing the relationship between the collegiate chapter and the chapter’s BGS alumni members.

**The chapter is responsible for empowering this individual to handle funds. The Global Headquarters will not have any     
   responsibility if these funds are mishandled.
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Chapter Meetings
All chapter members, including student officers, should meet regularly to: 

 Share important announcements.
 Discuss chapter business.
 Hear from speakers, thought leaders and other successful business    
 professionals.
 Find ways to promote your BGS chapter on campus.
 Plan presentations.
 Organize and plan social activities, fundraisers and community service   
 events.
 Network and socialize with each other. 
 
Your chapter isn’t required to hold general membership meetings, but they 
can be very beneficial! The type and frequency of these meetings should be 
consistent with the needs of your chapter.
These meetings should include your chapter advisor whenever possible. If 
your chapter advisor cannot attend, the student president should provide them 
details about what was discussed during the meeting.
If you’re unable to hold a meeting but you still need to pass along important 
information to your chapter members, you may send out an email--this 
will help to keep the lines of communication open and keep your members 
engaged.
Regardless of your ability to schedule a general membership meeting for your 
chapter, Global Headquarters strongly recommends that student officers hold 
their own business meetings. This will help your chapter stay on track with 
activity/event planning, on-campus promotion efforts, and more.

Information Sessions
Hosting information sessions and setting up info booths will help you reach 
prospective members about the lifetime value and endless networking and 
leadership opportunities BGS offers, as well as the honor and recognition they 
earn from the time they are inducted. These may be used at an on-campus 
event such as orientation week or at an off-site location allowing student 
members to share their Beta Gamma Sigma experiences with prospective 
members.

Collegiate Chapter Activities
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Collegiate Chapter Events
There are a variety of ways to increase BGS awareness and encourage student 
engagement across campus, including: 
 
 New member/orientation meetings – This could be an introduction to the   
 Society. Invite the Chapter Advisor to address prospective members about   
 the services and benefits available through BGS membership. Encourage   
 former and current members, including alumni and upperclassmen, to   
 attend and to help promote your chapter.
 A guest speaker series – There may be several alumni located within    
 your area who are qualified to speak on a wide variety of subjects    
 pertaining to the field of business. You may also wish to invite     
 a faculty member or an area professional to present on a specific    
 topic such as marketing, finance, or information systems.
 Social events – These events can be a great way to learn networking skills   
 and build relationships with other BGS members. Bring your fellow    
 members together for movie or bowling nights, sporting events, museum or  
 city tours, cook-outs, holiday themed parties, and so much more.
 Professional development events – It’s never too early to prepare for the   
 real world! Hosting resume building sessions, mock interviews and creating  
 a mentorship program are just some of the ways you can provide    
 professional development opportunities for yourself and other BGS    
 members.
 Community service events - Service is an important piece of what BGS   
 does, which is why we started the BGS Gives Back program. Reach out   
 to local charities and nonprofit organizations to find ways for your chapter   
 help. Don’t know where to start? We’ve partnered with Junior Achievement,   
 an organization that’s committed to teaching students about important   
 concepts like financial literacy, entrepreneurship, and real world     
 business skills. 
 
You can find more Chapter Activities & Events ideas on our website. 
 
Global Headquarters is also available as a resource to assist with your 
programming efforts on campus.

8

https://www.betagammasigma.org/events/bgs-service-opps
https://www.betagammasigma.org/events/bgs-service-opps/junior-achievement
https://www.betagammasigma.org/collegiate-chapters/chapter-resources/chapter-toolkit/collegiate-event-ideas


9

Partnership Opportunities
Teaming up with other organizations for shared events create unique 
opportunities for everyone involved to connect and network with like-minded 
individuals who can help each other on their path toward career success.
 
Shared events and programming can add value to both the Society and the other 
organization.
 
Seek out opportunities to partner with:
 Other campus organizations.
 Local BGS alumni chapters or networking groups (if applicable).
 Collegiate chapter alumni members.
 Local businesses and organizations.
 Charities and nonprofit foundations.



Resources & Training
In addition to this handbook, BGS has developed several resources to assist 
you in your role as a student officer. All of these tools can be used together to 
ensure a successful year for your chapter on campus and beyond.
 
 GLS student officer meeting - At BGS’ annual Global Leadership Summit,  
 all attending student officers have the opportunity to meet, network,   
 discuss what their chapter has been doing, share best practices and learn  
 from each other’s experiences.
 Student Officer Transitioning Guide - This guide is designed to assist in  
 the transition for outgoing and incoming student officers.
 Online resources - Here you’ll find all of the information relevant to   
 your role as a student officer, including:
  Handbook
  Transitioning guide
  Student officer onboarding webinars
  Student officer forms & applications
  Guide to working with alumni chapters
  The student officer toolkit
   Tips for explaining the value and benefits of BGS    
   membership
   A comprehensive guide to promoting your chapter
   Sample chapter event ideas and best practices
   Information about BGS’ exclusive member programs and   
   events 

Global Headquarters Resources
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Have questions or  
need assistance?  

The staff at  
Global Headquarters  

is here for you!

314-432-5650
1-800-337-4677

chapters@betagammasigma.org

We appreciate you serving as a
student officer and a liaison

for Beta Gamma Sigma. Let us know what
we can do to help make your student
officer experience a memorable one!


