
How do I register for an event? 
Registration prior to the event 
On the days leading up to your event, users can register using the Register button on 
the righthand 
pane. 

 



Once registered, users will have the option to add the event to their 
calendar. 

 

 

 

 

 

 

 

 

 



30 minutes before the event 
Joining an event 30 minutes prior is a one-click process for all users. Thirty (30) minutes 
prior to the event's start time, a Join Live Event button is made available for all users 
with access to the event page. Even if the user has not yet registered, they will still see 
the Join Live Event button as the system automatically registers these users as they 
join.  

 

When registration is full 
Registration is full when the max registrant limit has been reached. When registration is 
full, users who have not yet registered are not able to join or register and instead see 
a Registration 



Full message. 

 

When registration is closed 
Admin can also manually close registration at any time prior to the event. When 
registration is closed, users who have not yet registered are not able to join or register 



and instead see a Registration Closed message.
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