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	POSITION MISSION AND DESCRIPTION
	The Volunteer Webmaster is responsible for maintaining and enhancing the organization's website to ensure it is accurate, engaging, and accessible. This role supports the chapter’s mission by providing a reliable digital platform that informs, connects, and inspires members, volunteers, and the broader community.



	RESPONSIBILITIES
	Maintain and update website content to ensure accuracy and relevance.
Monitor website performance, uptime, and security.
Implement design and functionality improvements as needed.
Collaborate with staff and volunteers to post news, events, and resources.
Ensure the website is accessible, user-friendly, and mobile-responsive.
Troubleshoot and resolve website issues in a timely manner.



	SKILLS NEEDED TO BE SUCCESSFUL
	Strong attention to detail and problem-solving skills.
Ability to work independently and manage time effectively.
Passion for the mission of ASM International.
Nice to have: Basic knowledge of HTML, CSS, and web design principles.



	REQUIRMENTS
	ASM Membership is required in order to have access to Indianapolis chapter webpage.
No prior technical experience is required, although preferred. 




	LOCATION
	Virtual



	TIME COMMITMENT
	1-5 hours per month



	TRAINING AND SUPPORT
	Training videos and written guide available 



	BENEFITS
	Development of a multitude of skills such as communication, problem-solving, time management, attention to detail, adaptability and project management. 



	INTERESTED?
	Contact Monica Gehrich  (monica.gehrich@cummins.com)
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