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Position:  		Treasurer
Approved By:      	APIC –Delaware Valley and Philadelphia Board of Directors
	Approval Date	:	March 13, 2026
Term:  			2 year (second year will include onboarding Treasurer in Training)
Voting Member:	Yes

The Treasurer shall: 
a. Oversee and be responsible for the management of the chapter’s financial affairs in accordance with the Chapter Treasurers’ Manual (located on the online Chapter Resource Center). 
b. Prepare monthly financial reports for the BOD. 
c. Oversee the budget process and prepare the annual budget for BOD review and approval. 
d. Be a member or consultant to any committee having to do with the association’s monies. 
e. Serve as a primary communication link with APIC on matters concerning the chapter’s monies and financial reporting. Further, the treasurer must respond to APIC requests, notices, and other communications in a timely manner, or by the designated deadlines. 
f. Review financial affairs of the chapter as necessary with legal counsel and/or accountant. 
g. Mentor the Treasurer in Training to provide a smooth transition into the treasurer role. 

*The treasurer role and responsibilities are detailed further in the Chapter Treasurers’ Manual.
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