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Position:		Chapter Historian
Approved by:		APIC –Delaware Valley and Philadelphia Board of Directors
Approval Date:		March 13, 2026
Term:			3 years; Reviewed by the board annually
Voting Member:	No
1. General Description
a. Disclose any conflict of interest at the time of appointment and report any updates during the year/term of appointment if there are changes in status
b. Submit personal contact information to the Chapter President to be included in the Chapter 15 Board, Committee Chairs & Appointed Representatives Document
c. Represent the mission, vision, principles and beliefs of APIC Philadelphia & Delaware Valley Chapter 15 while serving in the role
d. Give a verbal report during the chapter business meetings as necessary or requested
e. Review, at least annually, content pertaining to the role and prepare a summary report to the Chapter Board

2. Specific of Job
a. Appointed position by the Chapter President.  Term of office is generally one year, however, may serve consecutive terms at discretion/appointment of subsequent President
b. Role:
i. Collect, collate, organize, and preserve documents and materials related to the history of APIC Philadelphia & Delaware Valley Chapter 15 
ii. Chronical Chapter 15 historical material and milestone events
iii. Maintain said historical documents and information in manner approved by Chapter 15 Board, such as on Chapter Website; or prepare materials for posting to Chapter Website/ location designated by the Chapter Board
iv. Prepare report to the Chapter Board at least annually that summarizes or highlights for the year including, but not limited to, Board Officers, key Chapter achievements and activities, representative educational topics, and critical event/happenings in the community/nation
v. Assist in making Chapter 15 history and infection prevention resonate with Chapter members and the community
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