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Position:  		Director- Education Committee
Approved By:      	APIC –Delaware Valley and Philadelphia Board of Directors
Approval Date: 	March 13, 2026
Term:  			2 year; elected by the Chapter
Pre-requisite:		1 year committee participation (on any committee)
Voting Member:	Yes

1. General Description
The Director of Education, in conjunction with the Education Committee members, plans, develops, and implements educational offerings online, virtually, and in-person.  These offerings should address identified educational needs related to infection prevention and control through feedback from Chapter members or a topic that the Education Committee feels is relevant. 

2. Specifics of Job
a. Develops & oversees Educational offerings with the help of individuals on Education Committee; 

3. Obligations
a. Participate in monthly conference calls & board meetings
b. Engage in Education activities planning work 1-2 hours/week, includes setting up speakers, vendor visits to in-person meetings
c. Recruit members for the Education Committee in conjunction with the Awards and Nominating Committee
d. Provide timely feedback to Chapter on current and future educational content/programs
e. Volunteer for additional projects when Chapter assistance is requested
f. Utilize selected technology platforms for committee management such as Microsoft Teams, Zoom, and other teleconference platforms
g. Attend the educational offerings and introduce the speaker; if unable to attend, another member of the Education Committee should be secured to introduce the speaker.
h. Maintain a complete program file for each offering including any CE approval, roster of attendees, certificates, evaluations, summary of evaluation results program announcement, any program handouts, and any other documents related to the event.
i. APIC Chapter 15 website development to promote the Education offerings & adlib webinars in conjunction with the Director of Communications
j. Utilize the Education Committee online community in MyAPIC

4. Committee Responsibilities 
a. Assess educational needs of the chapter membership at least every two years.  
b. Develop educational goals and objectives for the coming year, based on needs indicated by the membership.
c. Plan educational sessions that will provide continuing education credit.  
d. Plan, coordinate and secure meeting place for each in-person meeting. Generate zoom/teams/teleconferencing meeting for virtual offerings.
e. Request event liability insurance from APIC, as needed.
f. Submit requests for broader chapter event promotion to National APIC via the Chapter Event Posting Request Form.
g. Submit program summaries or successful event stories to National APIC for sharing in Chapter Leader News or other communication vehicles and platforms.
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