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[bookmark: OLE_LINK1]Position:  		Director- Awards and Nominating Committee
Approved By:      	APIC –Delaware Valley and Philadelphia Board of Directors
Approval Date:	March 13, 2026
Term: 			1 year*; appointed by committee and approved by board
Pre-requisite:  	1 year A&N committee participation*
Voting Member:	Yes


1. General Description
The Director of Awards and Nominating Committee shall lead the Committee to ensure recognition of chapter members hard work and accomplishments, develop a slate of candidates for the annual elections, oversee the election process and management of the APIC Awards program.

2. Committee Director shall
a. Schedule and lead committee meetings. 
b. Provide the Board with updates on committee projects, programs and activities
c. Mentor the successor to provide a smooth transition into the committee director role.
d. Lead the committee on all duties/goals/objectives

3. Committee duties
a. Obtain a list of eligible members from which to consider candidates.
b. Select qualified candidates for each office, taking into consideration the attendance and participation of nominees.
c. Inform each nominee, in writing, of specific duties of nominated office.
d. Confirm each nominee’s interest in serving in position nominated for.
e. Prepare a ballot for voting.
f. Present a ballot, which includes a brief resume of each candidate, to the membership prior to the annual meeting.
g. Provide recognition of newly certified members at membership meetings.
h. Develop an annual campaign to award scholarships for conferences.

Goals/Objectives
· Scholarships/ Awards for IP Learning
· Working with Treasurer to obtain funding
· Select award recipients- APIC Annual Conference Scholarship 


 
· Member Recognition
· Use recognition form to gather accomplishments of our chapter and recognize chapter members at in person meetings 
· Could be for certifications, presentations, posters, abstracts, retirement, etc
· Keep stock of CIC and LTC-ICP pins to be given out at in person meetings
· Work with board on submission for Chapter Awards

· Elections
· Identify potential candidates and gather information
· Establish election process
· Announce candidates, winners, etc.
· Maintain board of active board members for display at in person meetings

Suggested Quarterly Objectives:
Quarter 1: Administration tasks
· Set up Monthly Committee Meeting
· Review/Send out position job descriptions for review and approval at Board Meeting
· Collect Chapter recognition (i.e Electronic recognition Form/Member Communications)
Quarter 2 and 3: Recognition and Scholarship Initiatives
· Collect Chapter recognition (i.e Electronic recognition Form/Member Communications)
· Work on Scholarships for APIC National Conference
· Submit nominations for Chapter Awards
· Educate Chapter on Boad Member positions and advertise opening positions 
· Collect Chapter recognition (i.e Electronic recognition Form/Member Communications)
Quarter 4: Elections
· Promote Elections through Chapter awareness and engagement
· Elections/New position members finalized by the end of year
· Collect Chapter recognition (i.e Electronic recognition Form/Member Communications)
* Total A&N Committee term is between 2-3 years depending on if and when member is appointed director. May be committee member for 1 year then director for 1 year, or member for 2 years and director for 1 year. Or May be committee member for 2 years and not wish to be director, then term ends. 
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