

Billings Clinic Pulmonary Function Checklist

Department                                                                                                  Date     
Surveyor
	
	Respiratory Therapist aware of current Billings Clinic policies and their contact for questions at main Pulmonary Function Testing (PFT)
	Yes/No

	

	
	Expected Practice  
	Yes/No
	Comments

	 1.
	Dedicated area for PFT 
· Privacy is maintained.
	
	
	

	
	· Negative airflow available
	
	
	

	
	· No personal decorations/items/toys in area – keep clutter at minimum.
	
	
	

	
	· Must have a designated “clean” area for food items.  There can be no food/drink.
	
	
	

	
	· Chair(s) for patient have cleanable surfaces.
	
	
	

	
	· Alcohol-based hand antiseptic available. 
	
	
	

	
	· Hand wash sink available.
	
	
	

	
	· Hand hygiene practiced by employees and audits done regularly by management team.
	
	
	

	
	· Surfaces and equipment cleaned after each patient or use. Product name? 
	
	
	

	
	· Linens changed after every patient.                           
	
	
	

	
	· Soiled linen placed in hamper with lid. Gloves worn with soiled linen.
	
	
	

	
	· Supplies stored appropriately.
	
	
	

	
	· Separate clean supplies from sterile supplies. Separate both from soiled supplies or other contaminants such as dust, vermin, or water.
· Stored in plastic bins/no shipping containers used for storage.
· Sterile/clean supplies checked monthly for outdates and checks documented.
· Storage shelving clean – no visible dust.
	
	
	

	
	· Mark which type of PFT available
	
	
	

	
	· Pre & post spirometry
	
	
	

	
	· Portable PFT unit
	
	
	

	
	· PFT box
	
	
	

	
	· Impulse Oximetry (IOS) - used for patients with possible syncopal episodes
	
	
	

	
	· Methacholine challenge testing
	
	
	

	
	· Gases available
	
	
	

	 2.
	CPR cart available
	
	
	

	
	· Monitoring done per organization policy and documented.
.
	
	
	

	
	· If AED available, monitoring done per organization policy and documented.
	
	
	

	 3.
	Common patient care items 
	
	
	

	
	· Filters – disposable, discard after use
	
	
	

	
	· Spacer – disposable, give to patient
	
	
	

	
	· Flow sensor – disposable, discard after use
	
	
	

	
	· Nasal prongs – disposable, discard after use
	
	
	

	
	· Mouthpieces – disposable preferred or reprocess after use 
	
	
	

	
	· If reprocessed, discard mouthpieces when yellowed or cracked
	
	
	

	
	· Face masks, hoses
	
	
	

	
	· Main Campus – Reprocess in Pasteurmatic unit
· Clinic – discard mask and other items after each use
	
	
	

	
	Reprocessing key points: first manually clean item with enzymatic detergent, rinse & dry item prior to disinfection. Document which disinfection method used. Track number of face mask reprocesses.
	
	
	

	
	· Downtown Billings Clinic PFT Lab uses high heat pasteurization unit (Olympic Pasteurmatics). Thirty minute cycle at 170oF. No biological indicator per IFU.
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Metered-Dose Inhaler Accessory Devices (MDIs)
	
	
	

	
	· Single patient use preferred
	
	
	

	
	· Multiple patient use   
	
	
	

	
	· Secured in cabinet  
	
	
	

	
	Documentation of PFT test results in electronic medical record (EMR). 
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Bil lings Clinic Pulmonary Function  Checklist     SAT PulmonaryFunctionAudit Blank   Department                                                                                                       Date          Surveyor  

 Respiratory   Therapist aware of current Billings Clinic policies and their contact for questions at  main  Pulmonary Function Testing (PF T )  Yes/No     

 Expected Practice     Yes/No  Comments  

  1.  Dedicated area for PFT       Privacy is maintained.     

   Negative airflow available    

   No personal decorations/items/toys in area  –   keep clutter at minimum.    

   Must  have a designated “clean” area for food items.  There can be no food/drink .    

   Chair(s) for patient have cleanable surfaces.    

   Alcohol - based hand antiseptic available.      

   Hand wash sink available.    

   Hand hygiene practiced by employees and  audits done regularly by management team.    

   Surfaces and equipment cleaned after each patient or use.   Product name?      

   Linens changed after every patient.                                

   Soiled linen placed in hamper with lid. Gloves worn with  soiled linen.    

   Supplies stored appropriately.    

o   Separate clean supplies from sterile su pplies. Separate both from soiled supplies  or other contaminants such as dust,  vermin,   or water.   o   Stored in plastic bins/no shipping containers used for  storage .   o   Sterile/clean supplies checked monthly for outdates and checks documented.   o   Storage shelving clean  –   no visible dust.    

   Mark which type of PFT available    

o   Pre & post spirometry    

o   Portable PFT unit    

o   PFT box    

o   Impulse Oximetry ( IOS)  -   used for patients with possible syncopal episodes    

o   Methacholine challenge testing    

    G ases available     

  2.  CPR cart available     

    Monitoring done per organization policy and documented.   .     

    If AED available, monitoring done per  organization policy and documented.     

  3.  Common   patient care items       

   Filters  –   disposable, discard after use    

   Spacer  –   disposable, give to patient    

   Flow sensor  –   disposable, discard after use    

   Nasal prongs  –   disposable, discard  after use    

   Mouthpieces  –   disposable preferred or reprocess after use      

o   If reprocessed, discard mouthpieces when yellowed or cracked    

   Face masks , hoses    

o   Main Campus  –   Reprocess in Pasteurmatic unit   o   Clinic  –   discard mask   and other items  after each use    

Re processing key points: first manually clean item with  enzymatic  detergent, rinse & dry item prior to  disinfection. Document which disinfection method used . Track number of fac e mask reprocesses.    

o   Downtown Billings Clinic PFT Lab uses high heat  pasteurization unit (Olympic  Pasteurmatics). Thirty minute cycle at 170 o F.   No biological indicator per IFU.    

   

   

Metered - Dose Inhaler Accessory Devices (MDIs)    

o   Single patient use preferred    

o   Multiple patient use         

o   Secured in  cabinet       

Documentation of PFT test results in electronic medical record (EMR).      

   

 

