	
	
	



[bookmark: _3vrxrxpgswcz]WAPED CONSTITUTION 
[bookmark: _c8zxyxaqx7p4]WASHINGTON ASSOCIATION ON POSTSECONDARY EDUCATION AND DISABILITY 
[bookmark: _4hwpfy4nkuif]May 2026
[bookmark: _i4w0g4fjzl18]ARTICLE 1 - NAME 
[bookmark: _ftzqt76k92ck]Section 1 
The organization's official name shall be Washington Association on Postsecondary Education and Disability (WAPED). 
[bookmark: _c13jlcqlx99b]Section 2 
WAPED is a professional career and occupational education association. 
[bookmark: _opii74w9u2fv]ARTICLE 2 - PURPOSE 
[bookmark: _fn2zm9wrwm81]Section 1 
The purposes of WAPED are: 
A. Facilitate the exchange of information among persons serving students with disabilities in postsecondary education including community and technical colleges, universities, adult, and continuing education programs. 
B. Encourage the coordination of efforts among all postsecondary institutions for inclusion of persons with disabilities in programs and services. 
C. Inform the public concerning postsecondary education programs and/or services to persons with disabilities.
D. Facilitate improving the postsecondary educational opportunities for persons with disabilities. 
E. Communicate and coordinate with other organizations and agencies involved in efforts related to education and access support for persons with disabilities. 
F. Advance high standards of professional ethics and conduct among persons serving students with disabilities in postsecondary education. 
G. Conduct educational and professional meetings and conferences for people working with students with disabilities in postsecondary education. 
H. Provide an effective voice for postsecondary educators of persons with disabilities in the state. 
I. Warehouse and provide access to resources that support advocacy of disability offices and their operations. 
J. Uphold the spirit and meaning of the Americans with Disabilities Act which states, “…no qualified individual with a disability shall, by reason of such disability, be excluded from participation in or be denied the benefits of the services, programs, or activities of a public entity, or be subjected to discrimination by any such entity.”
[bookmark: _xjbt7aknlc8m]ARTICLE 3 - MEMBERSHIP 
[bookmark: _fo9vxqxo42a4]Section 1 
A member in good standing is a person who expresses an interest in the general aims and purposes of WAPED. Such persons may be engaged in the administration or provision of services to persons or students with disabilities in a postsecondary setting. A member in good standing will pay dues to WAPED. The four types of membership, as defined in the WAPED Bylaws, shall include institutional, professional, associate, and emeritus. 
[bookmark: _sinx6cjzwvvl]Section 2 
Individuals in good standing holding Professional or Institutional memberships shall be entitled to be a candidate for elective office, vote, have access to the listserv and pay reduced fees for conference registration. 
[bookmark: _bwv8xpeefq6]Section 3 
	
	
	



Members who join WAPED as professional members shall be entitled to continue their professional membership regardless of change in employment and/or responsibility.
[bookmark: _Int_R4uYF4rp]1 of 2  Distributed by Gretchen Hormel, WAPED Immediate Past-President, 5/8/2025
[bookmark: _hkq5ayfqkrdd]ARTICLE 4 - ADMINISTRATION 
[bookmark: _fpzwxxnaypop]Section 1 - Board of Directors 
The Board of Directors shall be elected by the membership to serve as a policy-making body and be responsible for carrying out the affairs of WAPED. It shall be empowered to do all things necessary and proper for conducting the affairs of WAPED, consistent with the Constitution and Bylaws, except those sections specifically reserved for the membership or officers as stated in the Constitution or Bylaws. 
[bookmark: _k0lh31z48d1z]Section 2 - Board Make Up 
The Board shall consist of the following members: 
A. The elected officers 
B. Four (4) Board members elected at-large 
[bookmark: _f1j75mt90c5b]Section 3 - Officers 
WAPED officers shall consist of President, President-Elect, Immediate Past-President, Treasurer, Secretary, Conference Coordinator, and Incoming Conference Coordinator. 
[bookmark: _1z732jerhjql]Section 4 - Board Members at Large 
Four (4) Board Members at Large shall be composed of two (2) elected from community and technical colleges and two (2) from four-year colleges and universities. Whenever feasible there should be one (1) from a community college, one (1) from a technical college, one (1) from a four-year private college, and one (1) from a four-year public college. 
[bookmark: _ih1rmi15sbjr]ARTICLE 5 - NOMINATIONS OF OFFICERS AND BOARD MEMBERS 
[bookmark: _ela9enjgioxk]Section 1 
The Nominations Committee shall be comprised of the Immediate Past-President plus at least two (2) other members in good standing. The Immediate Past-President shall serve as chair of the committee. 
[bookmark: _u9gatgg9sttc]Section 2 
	
	
	



The Nominations Committee is responsible for preparing a slate of candidates for the elective offices to be voted upon by the general membership at the Annual Spring Conference.
[bookmark: _lng4awdjtd8j]Section 3 
The Nominations Committee shall solicit names of prospective candidates from the membership. The Committee shall confirm that each prospective candidate is a member in good standing, accepts the nomination and has paid his/her membership dues in full. 
[bookmark: _uqtc63zicuyj]Section 4 
The Nominations Committee shall prepare a ballot with the names of those nominated. Every effort will be made to ensure that at least two (2) candidates shall be nominated for each elected position of the Board. Nominees may only be included on the ballot for one office per election year. 
[bookmark: _6lrcvqucq6kg]Section 5 
During elections in the business meeting at the Annual Spring Conference, nominations may be made from the floor. Nominees made from the floor must be members in good standing and agree to be a candidate. 
[bookmark: _967c5o9ehhff]ARTICLE 6 - ELECTIONS 
[bookmark: _w2mrz1enqcby]Section 1 
The election of Officers and Board members shall be conducted in the business meeting at the Annual Spring Conference. Positions can only have one person serving at a time. 
[bookmark: _72x0gwutjuja]Section 2 
The Nominations Committee chair shall be responsible for conducting the annual elections.
[bookmark: _ry39pb71m0b7]Section 3 
The elections shall be by secret ballot. 
[bookmark: _f87q7hveo6cv]Section 4 
The Nominations Committee shall act as tellers and tally the votes. The results shall be announced to the membership at the conclusion of the elections. 
[bookmark: _pam6rmi2t1ko]Section 5 
Candidates must receive a simple majority of the ballots to be elected. 
[bookmark: _axqb9dajh38j]Section 6 
If no candidate for a given office receives a simple majority of the votes cast, the Nominations Committee chair shall open the floor for additional nominations for that position. Upon closing nominations, an election shall be conducted for that position until a candidate receives a simple majority. 
[bookmark: _lmfmn9sr0k8m]ARTICLE 7 - FILLING VACANCIES 
[bookmark: _me39ceyv3cjl]Section 1 
President or President-Elect: In the event a vacancy occurs in the office of the President, the President-Elect shall assume the office and serve the balance of the term and the next term. In all cases where the President is temporarily unable to serve for a period of 90 days, the President-Elect will temporarily assume the office until the President can assume the responsibilities again. If the position of President-Elect becomes vacant, the President shall appoint a member in good standing to fill the vacancy. Such appointments are subject to approval by the Board. If the President-Elect is serving temporarily as President, the vacancy in the President-Elect shall not be filled. 
[bookmark: _np2xajd8zdqz]Section 2 
Secretary or Treasurer: Vacancies in the positions of Secretary or Treasurer will be filled by the President with the approval of the Board.
[bookmark: _xfqvwfhsob0l]Section 3 
Immediate Past-President: Should a vacancy occur in the position of Immediate Past-President the Board shall appoint a member in good standing to assume the responsibilities of Chair of the Nominations Committee. 
[bookmark: _g1cr21kanfa9]Section 4 
Board Member: A vacancy in the position of Board member shall be filled by appointment by the President and subject to approval by the Board. 
[bookmark: _jcwqdt14w745]Section 5 
All members appointed to fill vacant positions on the Board shall serve through the unexpired term of the position except in the position of President. (See Section 1 of this Article.) 
[bookmark: _fdyzvaft8flc]ARTICLE 8 - BYLAWS 
To implement this constitution, the membership shall adopt Bylaws consistent with this Constitution. 
[bookmark: _lp575k61gcem]ARTICLE 9 - AMENDMENTS 
[bookmark: _sbi54wlvrmj3]Section 1 
Amendments to the Constitution or Bylaws may be made by members in good standing, by raising a motion to amend, either in writing or by decree during any formal meeting of the Board. The Board must approve such proposed amendments before presenting them to the membership for adoption. The approved proposed amendment shall be presented to the membership to be voted upon. 
[bookmark: _84a6xcc4gmcs]Section 2 
Such proposed amendments shall be presented in writing to the membership at least thirty (30) days before the vote is taken. 
[bookmark: _ytgio71evc8]Section 3 
	
	
	



An amendment shall be ratified by two-thirds majority vote in favor by the membership in attendance at a membership business meeting or a two-thirds majority voted in favor on ballots submitted in agreed upon manner to the total membership in good standing. 
[bookmark: _ggx0opvqva4x]Section 4 
The Immediate Past-President shall conduct the election. It shall be conducted in the same manner prescribed in Article 5. The chair of the Nominations Committee shall convene the Nominations Committee on or as soon after the date stipulated on the ballot for return as practical and tally the votes. The results shall be announced at the next Annual meeting or the next meeting of the Board, whichever comes first. If announced at the next Board meeting, the Board shall notify the membership of the results within thirty (30) days of its meeting. 
[bookmark: _urwjhw8q8kw7]Section 5 
The effective date of the amendment shall be the date of the conclusion of the business meeting in which the amendment was passed by the membership, unless otherwise stipulated in the amendment. 
ARTICLE 10 – MISCELLANEOUS 
[bookmark: _hr7kjbknr6qo]Section 1 
WAPED voting procedures, as outlined in the Bylaws, shall be used to conduct meetings of the Board, the membership, and WAPED committees. 

Approval of Constitution and Date 
Proposed by the Board and ratified by membership at the [2025 Spring Business Meeting on April 25, 2025]. 
	
	
	








[bookmark: _xzgo2snvhird]BYLAWS 
[bookmark: _elar4amimj0g]ARTICLE 1 
	
	
	



This document shall be known as the Bylaws of the Washington Association on Postsecondary Education and Disability (WAPED) as provided in Article 8 of the Constitution. 
[bookmark: _q44xak76y9ja]ARTICLE 2 - MEMBERSHIP 
[bookmark: _t5cdyecv4h96]Section 1 - Types of Membership 
Institutional Membership
Institutional membership is open to any four (4) professional members designated by the same postsecondary institution. Institutional members have the same rights and privileges as professional members. 
Professional Membership
Professional membership shall be open to those persons engaged in the administration of or individuals interested in the provision of services enhancing postsecondary educational opportunities for persons or students with disabilities. Members who join WAPED as professional members shall be entitled to continue their professional membership regardless of change in employment and/or responsibility. Professional members are entitled to be a candidate for elective office, vote, have access to the listserv and pay reduced fees for conference registration. 
Associate Membership
Any person expressing an interest in the purpose and general aims of WAPED may be eligible for associate membership. An associate member shall not be a candidate for elective office or vote. Associate members have access to the email list, may serve as committee members, and pay reduced fees for conference registration. 
Graduate Student Membership
Graduate Student Membership is designed for individuals whose primary involvement with higher education is as a student enrolled at the graduate level and whose enrollment is current at the time of application. This membership is intended for graduate students interested in learning more about, and engaging with, professional work that enhances postsecondary opportunities and access for persons with disabilities.
· Membership is for one individual.
· Graduate Student Members may vote in WAPED Board Elections.
· Graduate Student Members may not hold a position on the WAPED Board.
Emeritus Membership
Emeritus membership is open to a person who was a member in good standing of WAPED for at least 10 years and who, while retired from active service in the disability support profession, continues an interest in the field and wishes to remain an active WAPED member. This membership category carries all the benefits associated with Professional or Institutional membership with the exceptions of voting rights and eligibility to serve on the WAPED Board of Directors; payment of a membership fee for this category is waived by WAPED.

Any retired member who wishes to serve on the Board or retain her/his voting rights would need to join as a Professional member and pay the associated fee. 
[bookmark: _yyj1jijzf2i0]Section 2 - Application for Membership 
The Membership Committee Chairperson shall make available application forms for WAPED membership. 
[bookmark: _reus0ln1z62m]Section 3 - Terms of Membership 
The term of membership shall be September 1 to August 31. 
[bookmark: _bvanylr05t1t]Section 4 - Dues 
WAPED dues shall be set by the Board with the approval of the membership. 
Section 5 - Payment of Dues 
Dues shall be made payable to WAPED and submitted to the Treasurer. Payments shall be due September 1 of each year. A member shall become inactive for nonpayment of dues sixty (60) days after the due date and shall lose all membership privileges until dues are paid in full. 
[bookmark: _94j7sdjagbqb]ARTICLE 3 - OFFICERS OF WAPED 
[bookmark: _fxy8g3pwz51z]Section 1 - Officers and Terms of Office 
WAPED officers shall consist of President, President-Elect, Immediate Past-President, Treasurer, Secretary, Conference Coordinator, and Incoming Conference Coordinator. 
A. Secretary and Treasurer will hold office for two (2) years, along with the four (4) board members elected at-large; President, President-Elect, Immediate Past-President, Conference Coordinator, and Incoming Conference Coordinator shall hold office for one (1) year from the Annual Spring Conference to the Annual Spring Conference the following year. 
B. The President-Elect shall automatically assume the Presidency at the conclusion of the business meeting at the Annual Spring Conference of the year following being elected.
C. The outgoing President shall automatically assume the responsibilities as Immediate Past-President at the conclusion of the business meeting at the Annual Spring Conference of the year following assuming the Presidency. 
D. The Incoming Conference Coordinator shall automatically assume the Conference Coordinator position at the conclusion of the business meeting at the Annual Spring Conference of the year following being elected.
E. The Officers shall be elected from professional or institutional members in good standing. 
F. In case of resignation, a vote of "no confidence" by a two-thirds vote of the Board of Directors, or death of any officer, the President, with the Board's approval, shall appoint a WAPED member in good standing to serve the remainder of the term of office. (See Article 3, Section 1, D.) Officer vacancies shall be filled according to the guidelines set forth in the Constitution, Article 7, Sections 1-5. 
[bookmark: _maxu9wi0057b]Section 2 - Duties of the Officers 
A. President shall be the chief elected officer of WAPED. 
a. Call to order and preside at all general meetings.
b. Chair and preside at meetings of the Board.
c. Appoint the chair of the Public Relations Committee and any ad hoc committees with concurrence of the Board.
d. Is an ex officio member of all committees.
e. Coordinate web content updates with AHEAD web master.
B. President-Elect shall perform the duties of the President in the absence or incapacity of the President. 
a. Upon the expiration of the President's term office, the President-Elect shall automatically assume the Presidency.
b. Serve on the Conference Committee.
c. Serve as the chair of the Awards Committee.
d. Coordinate with Treasurer to manage Slack membership.
C. Immediate Past-President shall support the President and President-Elect.
a. Serve as the chair of the Nominations Committee.
b. Serve on the Conference Committee.
D. The Treasurer shall manage WAPED’s budget and accounts.
a. Ensure that the receipt and expenditure of the funds are in accordance with Generally Accepted Accounting Principles.
b. Notify members of dues owed.
c. Receive committee funding requests and bring them to the Board for approval.
d. Submit yearly tax filings for the Association's 501c3 designation.
e. Provide a treasurer report for all Board meetings and at WAPED business meetings.
f. Coordinate with the Secretary and AHEAD web master to update listserv membership.
g. Coordinate with the President Elect to manage Slack membership.
E. The Secretary shall keep the minutes of all business meetings and Board meetings. 
a. Provide previous business meeting minutes to membership for approval at the following business meeting.
b. Maintain the membership list.
c. Prepare any WAPED documents for distribution to the membership as appropriate.
d. Chair the Membership Committee.
e. Coordinate with the Treasurer and AHEAD web master to update listserv membership.
F. The Conference Coordinator will serve as the lead for the Conference Committee and lead the planning, coordinating, and implementing activities necessary to conduct the annual fall and spring conferences.
a. Consult with the Board regarding event budget(s).
b. Recruit volunteers to help plan, prepare, and contribute to conference operations. 
c. Recruit a volunteer who can assist in updating WAPED’s website regarding events and conference information.
d. Work with committee members to identify session topics and presenters and build conference schedules.
e. Ensure that WAPED events will be accessible to all who want to attend.
f. Identify additional duties necessary to organize and coordinate conferences that provide exceptional professional development opportunities for WAPED members and WAPED associates.
g. Work with the Incoming Conference Coordinator to create a conference planning document/manual.
G. The Incoming Conference Coordinator will serve on the Conference Committee and support the Conference Coordinator in the planning, coordinating, and implementing activities necessary to conduct the annual fall and spring conferences.
a. Assist in the recruitment of conference volunteers. This includes recruiting a volunteer who can assist in updating WAPED’s website regarding events and conference information.
b. Help identify session topics and presenters and build conference schedules.
c. Help ensure that WAPED events will be accessible to all who want to attend.
d. Identify additional duties necessary to organize and coordinate conferences that provide exceptional professional development opportunities for WAPED members and WAPED associates.
e. Work with the Conference Coordinator to create a conference planning document/manual, which may include some to the elements listed below:
i. Determine sessions and identify speakers 
ii. Set and distribute guidelines for speakers 
iii. Collect and distribute accessible conference materials
iv. Coordinate speaker appreciation gifts, door prizes and session evaluations 
v. Oversee food and beverage arrangements 
vi. Liaise with hotels to secure block rates and sufficient ADA room availability 
[bookmark: _q3c5ly4eios4]Section 3 - Nominations of Officers 
The Nominations Committee shall be composed of the Immediate Past-President, who will serve as chair, and at least two (2) additional members in good standing. 
A. The Nominations Committee shall be charged with preparing a slate of at least two (2) nominees for each elected position on the Board to be voted upon at the business meeting at the Annual Spring Conference of the Association. 
B. Prior to the Annual Spring Conference, the Nominations Committee shall solicit names of prospective nominees from the membership. The Committee shall confirm the acceptance of the nomination by the candidates, that they are members of the Association in good standing and have paid their membership dues in full prior to the election date. 
C. The Nominations Committee shall place on the ballot the names of nominees by petition and those nominated by the Committee. 
D. The Nominations Committee shall have procedures for nominations from the floor at the business meeting of the Annual Spring Conference. Each nomination from the floor must be accompanied by acceptance of the nominee. 
E. Nominees may only be included on the ballot for one office per election year. 
[bookmark: _r7ee8sufknoy]Section 4 - Elections 
A. The election of Officers and Board members shall be conducted at the business meeting of the Annual Spring Conference under the supervision and direction of the Chair of the Nominations Committee. The time and date of the election shall be published in the Annual Spring Conference program.
B. Nominees who have received a simple majority of the ballots cast shall be declared elected to their respective positions at the conclusion of the election process at the business meeting at the Annual Spring Conference.
C. If no nominee for a given position receives a simple majority of the votes cast, the Nominations Committee shall prepare a second (runoff) ballot consisting of at least one more nominee than required for the position(s) to be filled. The members in attendance shall then vote by secret ballot until one nominee has received a simple majority.
	
	
	



D. 
Section 5 - Transition of Duties  
A. [bookmark: _Int_U2EjMvu2]A transition meeting of the Board shall be scheduled within 12 (twelve) business days after the conclusion of the Spring Conference, to complete the formal transition of duties by no later than June 30, the end of WAPED’s fiscal year.
B. The following elements should be included in the transition meeting:
a. Overview of Constitution and Bylaws
b. Review of individual Board roles
c. Understanding the fiduciary responsibilities of Board membership
d. Access to WAPED operational infrastructure tools 
[bookmark: _pm2li4wu1q8r]ARTICLE 4 - BOARD 
[bookmark: _mm979otsw2zt]Section 1 - Composition of the Board 
The Board shall be composed of the WAPED Officers and four (4) Board Members at large, two (2) from the community and technical colleges and two (2) from the four-year colleges and universities. It is recommended that there be one (1) member from a community college, one (1) from a technical college, one (1) from a four-year private college, and (1) from a four-year public college. 
A. The members of the Board shall serve for a period of two (2) years, unless otherwise specified in Article 3/Section 1, from the end of the Annual Spring Conference through the next two Spring Conferences. The Secretary and one each of two-year and four-year representatives will be elected in odd numbered years. The Treasurer and one each of two-year and four-year will be elected in even numbered years. 
B. In the case of a resignation, a vote of "no confidence" by a two-thirds vote of the Board of Directors, or death of any Board member, the President shall appoint a successor to serve the remainder of the term with the concurrence of the Board. (See Article 3, Section 1, E.) Office vacancies shall be filled according to the guidelines set forth in the Constitution, Article 7, Sections 1-5. 
C. Members at large shall serve the membership as outlined in Article 4, Section 2 Functions of the Board. They shall also perform any duties as assigned by the Officers of WAPED. 
Section 2 - Functions of the Board 
The Board shall be the administrative entity of WAPED, and its functions shall be as follows: 
A. Formulate and recommend policies to the membership for consideration and action. 
B. Formulate policies appropriate for Board action and direct the execution thereof subject to review by the membership. 
C. Plan and implement the actions necessary to accomplish the legislative decisions of the membership. 
D. Plan, direct, or otherwise carry out the purpose of WAPED. (See Constitution, Article 2.) 
Section 3 - Meeting of the Board 
The Board shall meet at least four (4) times annually, in addition to the transition meeting. The Board must have a quorum of members present to conduct business. 
[bookmark: _5jluaxti8nrd]Section 4 - Quorum 
A quorum shall be one half the members of the Board plus one. 
[bookmark: _i0yqa1j5oohq]Section 5 - Reports of the Elected Officers 
The President provides a written report at the Annual Spring Conference. The Treasurer shall submit written reports at each WAPED meeting.
[bookmark: _noxniyw764y2]ARTICLE 5 - COMMITTEES 
[bookmark: _evc53mfd2159]Section 1 - Committees 
Standing committees may be created by the Board for the promotion of the purposes of WAPED and shall consist of members in good standing. Their number, composition, responsibilities, method of selection and tenure shall be in accordance with these Bylaws. Committee activities shall be reported to the membership at the Annual Spring Conference Business Meeting. 
[bookmark: _b5ccdqwc998a]Section 2 - Standing Committees 
The President shall oversee the composition and functions of the committees as directed by these Bylaws. Members of standing committees shall serve for at least one (1) year, from the Annual Spring Conference to the following Annual Spring Conference. The following are the Standing Committees of the Association: 
A. Membership Committee: The Membership Committee shall be responsible for the major membership activities of WAPED. The Secretary shall chair this committee. 
B. Nominations Committee: The Nominations Committee shall be responsible for conducting the nominations and election procedures. (See Article 3, Section 4.)  The Immediate Past-President shall chair this committee. 
C. Conference Committee: The Conference Committee shall be responsible for planning, coordinating, and implementing activities necessary to conduct the Annual Spring Conference. The Conference Coordinator chairs this committee. The Incoming Conference Coordinator, Immediate Past-President and President-Elect shall serve as members. Other conferences may be planned and carried out at the Board's direction. 
D. Public Relations Committee: The Public Relations Committee shall be responsible for initiating, coordinating, and implementing information exchange among the Board, the membership, and other organizations and agencies involved in the education of persons with disabilities. The chair shall be a Board member or ex officio member of the Board. 
E. Awards Committee: The Awards Committee shall consist of the President-Elect and at least four other members who will be responsible for coordinating and implementing the activities necessary for nominations of persons or organizations for awards at the Annual Spring Conference. This committee will also be responsible for planning the presentation and delivery of awards to the recipients. 
[bookmark: _7nn8m02dfxzy]Section 3 - Ad Hoc Committees 
The Board may appoint other committees as deemed appropriate. Such committees shall be constituted and served until the task is completed and such results and reports as directed by the Board shall be completed and submitted to the President. 
[bookmark: _nj17ckgw43ud]ARTICLE 6 - AWARDS 
[bookmark: _rwe0o2u466hv]Section 1 - Types of Awards 
A. The President's Award: This award is for outstanding achievement on behalf of people with disabilities. It is presented to an individual or an organization whose activity in the preceding years has made a major contribution to the education of people with disabilities on a statewide basis. Persons/organizations eligible to receive this award can be:
a. A member of the state legislature who has made a major contribution to the passage of legislation which increases educational opportunities for people with disabilities,
b. an employer whose efforts provide employment opportunities for people with disabilities and inspire others to do likewise,
c. a member of a profession or other group whose zeal for disability issues has heightened interest and enlarged the contribution of that profession or group, and/or,
d. a person with a disability whose example has inspired others and caused a statewide impact upon disability issues. 
B. Outstanding Member/Educator Award: This award brings recognition to a member of WAPED who has made significant contributions toward providing and improving access to higher education at their institution as well as in their community and Washington state. The recipient will be evaluated on their leadership, knowledge, creativity, and management skills in developing and providing services to students with disabilities in higher education. Potential nominees include disability services directors, coordinators, or programs for students with disabilities, accommodation providers, etc., in a postsecondary setting. 
C. The Ben Webinger Meritorious Service Award: This award is presented to an individual who has demonstrated years of service and leadership to WAPED through any segment or combination of activities or life. Emphasis is placed on length of service, level of service, and evidence of outstanding service and leadership to WAPED. Potential nominees might include a member with a sustained membership in WAPED (required) who has provided outstanding membership efforts and leadership for several years. An exception to the membership requirement may be made for individuals who are no longer members but who may have made substantial contributions to WAPED in its formative years (1979-1995) prior to the implementation of these awards. 
D. Achievement Award: This is an award for technical and/or professional achievement in promoting awareness and development in issues of education of persons with disabilities. This award may be presented to a person or organization that has, in preceding years, made a major contribution to increasing knowledge and awareness of disability issues in education or has developed techniques or methods in the application of such knowledge in higher education. 
Section 2 - Awards Selection 
The President-Elect shall appoint a committee to receive nominations from the membership and select recipients.

The Awards Committee will distribute nomination forms to the membership, or any members in good standing may submit a nomination letter to the committee before the solicitation. No member of the awards committee will be eligible to receive an award. 
Section 3 - Awards Presentation 
Presentation of awards will be made at the Annual Spring Conference. 
[bookmark: _1zfxlx8l714a]ARTICLE 7 - VOTING PROCEDURES 
These procedures shall be used during Association meetings when a vote is needed by membership or committees. 
1. Motion - A member signals the President and makes a motion for a vote. 
2. Second - Another member seconds the motion. 
3. Discussion - Membership discusses the motion. 
4. Call to Vote - One member calls to close discussion and move to vote on the motion. The motion will be approved by a simple majority of all ballots cast. 
5. Announcement of Vote Results - Results of the vote will be communicated to the membership and recorded by the secretary.
[bookmark: _uo6fbpar8nbe]ARTICLE 8 - AMENDMENTS AND REVISIONS 
[bookmark: _hp2oes7lcot2]Section 1 - Initiation 
Amendments to or other changes in these Bylaws may be initiated in the following ways: 
A. The Board may propose amendments or changes. 
B. The Board may appoint a committee to consider revising the Bylaws in general or amending particular sections. 
C. Three (3) members of the Association in good standing may submit to the Board proposed amendments. Such proposals shall be submitted to the President and should be accompanied with a brief written rationale for the proposed changes and signed by those making the proposal. 
D. The President shall have such proposals included in the agenda of the next scheduled meeting of the Board. The Board may append the proposals and shall determine if the proposal shall be submitted to the membership for a vote at the next spring business meeting. If the Board decides not to submit such proposals to the membership, a written response shall be sent to those making the proposals, including the reason for the decision. 
[bookmark: _rmllyth52z42]Section 2 - Adoption 
These Bylaws may be amended in the following manner: 
A. The Board shall communicate all proposed changes under Section 1 of this article with an explanation and recommendation of the Board. 
B. The vote will happen at the next business meeting at the discretion of the Board. The proposed changes shall be communicated to the membership (30) days in advance of the business meeting vote by the membership. 
C. An affirmative vote by a two-thirds majority of the ballots returned or cast shall be required for adoption of amendments.
[bookmark: _kit39wn2tt7m]ARTICLE 9 - PROPERTY OF THE STATE ASSOCIATION 
[bookmark: _hb0wqaph7sje]Section 1 - Appropriations and Expenses 
All WAPED appropriations and expenditures shall be subject to control outlined in the Bylaws. 
A. Appropriations of Association Funds: All appropriations of WAPED funds shall be made by the Board. The President of the Association is granted discretionary authority to spend up to five hundred dollars ($500.00) in a given fiscal year for the purposes of conducting the business of WAPED. 
B. Expenses: The expenses incurred in the conduct of WAPED affairs shall be paid by the Treasurer or designated member. 
C. Committee Expenses: All expenditures of committees, authorized by the Board shall be paid from funds appropriated thereof, and any liability incurred by any committee in excess of the funds appropriated thereof shall not be the personal liability of the person or persons responsible for incurring or authorizing such liability. 
D. Fiscal Year: The fiscal year shall be the period beginning July 1st and ending June 30th of the following year. 
E. Audit: The books and fiscal records of WAPED shall be internally audited by a group of at least three (3) members at a minimum of every 5 years. Any member may propose an audit outside this timeline, which must be approved by a vote of the membership. 
[bookmark: _h319ajib86j]Section 2 - Dissolution of the Association 
All property of WAPED shall be subject to the control and management of the Board. Upon dissolution of WAPED, none of its property shall be distributed to any of its members. All such property shall be transferred to such other organization or organizations as the Board shall determine to have purposes and activities most consonant to those of WAPED, provided that such other organizations shall be exempt under Section 501 (a) of the Internal Revenue Code or corresponding provisions of the Internal Revenue Laws.
