Welcome to a tutorial on the abstract
submission process for the
Astrobiology Science Conference
(AbSciCon) 2019.
Please take a few moments to review this tutorial and become oriented
with the 2019 process.
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BEFORE BEGINNING YOUR ABSTRACT SUBMISSION
1.
2.
3.
4.

Read the Abstract Submission Guidelines.
Click here to view the accepted sessions and/or submit your abstract for
review.
Note the Submission Deadline: 23 January 2019 23:59 EDT/03:59 +1 GMT.
Please prepare the following information:
a.
b.
c.
d.
e.

Abstract Title – the abstract title MUST be entered in initial upper case, 5
characters minimum, 300 maximum
Presenting Author information, if different than submitted author
Plain-language summary – 200 characters maximum
Abstract Text – format text according to Full Abstract template
Graphs and images –JPEG, PNG, or GIF only
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ACCESSING THE ABSTRACT SUBMISSION SITE
Access the 2019
AbSciCon abstract
submission site and
guidelines on the
Program page of the
website:
https://connect.agu.or
g/abscicon/program/a
bstract-submissionguidelines
Click on link
to log into
the
submission
site.

Click on the ‘Abstract
Submission
Guidelines’ button
under ‘Program’ on
the AbSciCon
homepage.
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ABSCICON SESSION SEARCH
The ‘Submit Abstracts
Now’ button will take
you to the AbSciCon
Session and Abstract
Viewer. You can search
by topic, convener’s
name, or keywords
here.
Click on ‘Topics’ in the
menu sidebar to
access the list of
particular topics.
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ABSCICON SESSION SEARCH

Click Topic titles
to view sessions
for that topic.
For example,
click here for
sessions about
‘Oceans worlds
near and far’.
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SEARCH AND SELECT SESSION

Select individual
session titles to view
full session details
and submit an
abstract to the
session.
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SELECT SESSION

Select ‘Submit an
Abstract to this Session’
to begin submitting an
abstract to the session.
After hitting the Submit
button, you will be directed
to a log-in page (see next
page).
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ABSTRACT SUBMISSION LOG-IN

Enter the email
address and
password
associated with
your AGU
universal
account.
If you have
forgotten your
password, click
the link to reset
your password.
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ABSTRACT SUBMISSION CONTROL PANEL
The Abstract Submission Control
Panel appears on the left side of
each step in the submission
process.
Please utilize the control panel to:
• Locate your Abstract ID #
• Confirm the section that you
have submitted to
• Sign out
• Move your abstract submission
to another session within the
same section
• Ensure that each step is
completed; a checkmark will
appear when all requirements
for a step have been met

You can also utilize the control
panel to:
• View your complete abstract
submission
• Access the Abstract Viewer
• Withdraw your submission
• Submit another abstract, if
eligible
• View Full Menu, including other
submitted abstracts (User Portal)
• Report technical issues
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VIEW FULL MENU OPTIONS

Please note: upon
return log-in, you will
be redirected to this
page if you are
returning to a partially
completed abstract or
have already
submitted an abstract.
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ABSTRACT DETAILS
The abstract title is limited to 300 characters, including punctuation. The
abstract title MUST be entered in initial upper case, for example: Mark the
Dates of AbSciCon 2019 on Your Calendar

Select presentation type; oral/poster presentations are determined by the
Scientific Organizing Committee.
Read and acknowledge the waiver for recording of presentation.

You must read and agree to the AGU Privacy Policy.
Indicate any scheduling request, such as paper ordering; requests will be
reviewed by the Scientific Organizing Committee but are not guaranteed.

Remember to click ‘SAVE’ to proceed to the next step in the submission
process.
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AUTHORS
• The AGU member submitting the abstract will automatically be listed as the First Author. The First Author cannot be changed.
• The First Author will also be identified as the Presenting Author.
• Co-authors can be added any time during the abstract submission process, until the deadline of 23 January.

Click on ‘Add
Another Person’
to search for and
add additional coauthors.

Use this column to edit the
Presenting Author if
different than the First
Author.

•
•

Click on the ‘Edit’ icon to:
Add a secondary affiliation or
department to the First
Author’s record.
Respond to the question if
you are ‘Willing to Chair’ the
session.
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SEARCH FOR AUTHORS
To add co-authors to
the abstract
submission, click ‘Add
Another Person’. You
may search by first
name, last name and/or
email address.

Click ‘Search’ to search
for an author based on
name or email. If your
author is not an existing
AGU contact, click to
add a person not found
in search and enter their
contact details
manually.
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ADD AUTHORS
When adding a presenting
author record that is not
found by the search option,
enter the required
information, including full
name, affiliation, and email
address. Do not enter a
period after initials.
Click ‘Save’ and ‘Continue’
to proceed to the next step
in the submission process.
Click ‘Add Another Person’
to add another co-author.
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PLAIN-LANGUAGE SUMMARY
Add an additional,
required plainlanguage summary of
your abstract with a
maximum of 200
words.
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ABSTRACT UPLOAD
Abstracts must focus on scientific results
or their application. The Scientific
Organizing Committee may decline to
consider an abstract with another focus.
NOTE: The abstract text will be published
as submitted. Edits must be completed
prior to the submission deadline on 23
January 2019 23:59 EDT/03:59 +1 GMT.
Full abstract details will be uploaded
using a one-page downloadable
template which can be previewed here.
Images or figures may be included with
your Full Abstract. Acceptable formats
are provided in the instructions within
the template.
Please review the template and format
your abstract in the template format
before uploading your Full Abstract.
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STUDENT PROGRAMS
Select this option if you are
interested in participating in the
student poster competition.

Click ‘SAVE’ to proceed to the next
step in the submission process.

Select this option if you do NOT
want to participate in the
student poster competition.
Select this option if you are
interested in receiving
information about the AbSciCon
Mentoring Program.
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PAYMENT
* * * IMPORTANT * * *
The only method of
payment accepted for
abstract fees is by credit
card (Visa, MasterCard or
American Express).
*There is no fee for persons
residing in Low Income
Countries and Lower Middle
Income Countries
Click ‘Make Payment’ to
enter your payment details.
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PAYMENT RECEIPT

You may send a copy of the
receipt via email by entering
your email address and
clicking ‘Send.’
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ACKNOWLEDGEMENT

Click ‘SAVE’ to proceed to the next
step in the submission process.

Read through the abstract
submission policies and
requirements, and check the box next
to ‘Acknowledgement (required)’.
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ABSTRACT SUBMISSION
Click ‘Submit Abstract’ if the abstract
is final in order to complete your
submission.
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CONFIRMATION
This page indicates that you have
completed your abstract submission and an
email confirmation will be sent to you. If
you do not receive an email confirmation,
please contact abstracts@agu.org to ensure
that your abstract was submitted.
This confirmation does not guarantee that
your abstract was accepted and only
confirms that your abstract will be
submitted for consideration by the Scientific
Organizing Committee. In this system, there
is no ‘Draft’ option. Once the abstract is
submitted, you may review, edit, or
withdraw your abstract until the deadline of
23 January 2019 23:59 EDT/03:59 +1
GMT.
Once submitted, your abstract will need to
be withdrawn if you no longer wish to have
it considered by the Scientific Organizing
Committee.

Review and proof your abstract title, description, and added authors to ensure
your submission is what you intended. You may click on any of the steps on
the ‘Abstract Control Panel’ on the left to make any necessary changes to that
step.

Abstract submissions will be published as submitted. Submissions will not be
edited after the submission deadline.
NOTE: You may return to the submission at any time until the deadline of
23 January 2019 23:59 EDT/03:59 +1 GMT to edit your abstract.
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TECHNICAL SUPPORT
Click on ‘Report a
Technical Issue’ on the
Control Panel at any time
during the process to
report a technical issue or
to ask for assistance.

You may attach a file when
submitting a request for
technical support (for
example, attaching a
screen shot of an error
message).
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ADDITIONAL RESOURCES
•

Abstract Submission Guidelines

•

Abstract Submission Site

•

Scientific Organizing Committee

•

AGU Abstract Archives (search abstracts from previous meetings)

25

