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Step1:

Visit https://www.agu.org/Fall-Meeting/Pages/Present/Proposals

https://www.agu.org/Fall-Meeting/Pages/Present/Proposals


Step2:

Select a proposal type (e.g., General Scientific Session)



Step3:

Select a topic (e.g., Seismology Section)



Step4:

Write session title/description and choose format



Step5:

Add conveners



Step6:

Select index terms



Step7:

Double-check and submit



DO YOU HAVE A COLLABORATIVE SESSION PROPOSAL?
Co-organized  •  Cross-listed  •  Co-sponsored

yes

yes yes

no

nono

Does the proposal apply to AGU sections other than  
the primary one to which it is being submitted?

Section Collaboration
Note: Co-organized 
sessions have to 
be approved by the 
Program Committee 
(PC) representatives of 
all sections involved. If 
approved, this session 
will be listed under all 
co-organizing sections 
during the submission 
process. 

Used Only for Reference 
Note: Cross-listed 
sections will be used only 
for indexing purposes. If 
the proposal is approved, 
these cross-listings do 
not need to be approved 
by the PC but will be on 
the session for reference 
during the abstract 
submission process and 
in the online program. 

Society Collaboration 
Note: These requests 
will be reviewed by the 
co-sponsoring society. 
If approved, the session 
will be included in the list 
of sessions applicable 
to the co-sponsoring 
society in the online 
program.  

Is this proposal being 
submitted with co-conveners 
from one or more AGU sections? 

Is this proposal applicable to 
the membership or mission of 
other societies? 

Then select “Yes” to 
being co-organized 
during the submission 
process and select up to 
four applicable sections. 

Then select “Yes” to 
being cross-listed 
during the submission 
process and select up to 
four applicable sections. 

Then select the 
applicable co-
sponsoring society 
when asked during the 
session submission 
process. 

Then select “No” when 
asked for co-organized, 
cross-listed and co-
sponsored during the 
session submission 
process.  

#AGU21
agu.org/fall-meeting



Tips & Tricks for a Successful General 
Scientific Session Proposal
These sessions are discussions (covering oral and eLightning), posters and panels. 

Steps for Submitting Session Proposals
Please provide the following information when submitting your 
session proposal: 

1. Title: Session proposals must include an informative title, 
a maximum of 300 characters not including spaces, and 
be in title case (e.g., Mark the Dates for AGU Fall Meeting 
2021 on Your Calendar).

2. Description: The session description is limited to 150 
words and should concisely describe the session’s 
scientific and topical relevance. Sessions can focus on 
scientific results, their applications or the impact of Earth 
and space science on society. The description will be used 
during the review process.  
        •  Prior to acceptance, the program committee may 

request that conveners revise the session title 
and/or description or merge proposals on similar 
topics. Session descriptions will be posted during 
the abstract submission phase to assist submitters 
in identifying an appropriate session and will be 
published in the final program.   
Merged sessions are still only allowed to have 
four conveners. To ease the merging process, it is 
recommended to only include two conveners at the 
time of submission. Conveners can be updated after 
acceptance if needed

3. Participation: Sessions may be designated as virtual only or 
a hybrid mix of virtual and in-person participation. Conveners 
will be asked to select their preference and acknowledge that 
all sessions will be available for a virtual audience.

4. Index Terms: Index terms help authors to search for 
relevant sessions during the abstract submission process. 
They are equally helpful to attendees when the online 
program is published.  One to four index terms must be 
provided with the session proposal. View the full list of 
index terms within our resources for authors. 

If your proposal is accepted, you may invite up to two authors 
to submit abstracts to your session once abstract submissions 
open in June. 

AGU’s main objectives for allowing invited authors include: 

1. Raising the profile of a session. 

2. Enticing authors who would not otherwise submit an abstract 
to a session in an effort to, for example, enhance diversity or 
interdisciplinary perspectives or feature early-career scientists. 

IMPORTANT NOTE: Being an invited author does not 
guarantee that the person will receive an oral presentation 
unless it is a Union or special session.  

All invited authors may be subject to being scheduled either 
in an oral OR a poster session. If a session is allocated an 
oral session the authors in that session and the length of 
presentations will be determined by the conveners during the 
scheduling process.

In addition, only those listed as session chairs on the final 
session (moderating the session during the live in-person or 
virtual session) are required to register for the Fall Meeting.  
Listed conveners do not need to register for the meeting if they 
will not attend the meeting.  
Session chairs, invited authors and all speakers must pay a 
registration fee if they are attending and/or presenting at the 
meeting.

The proposal submission deadline is: 
14 April 2021, 23:59 EDT/03:59 +1 GMT.

Submitting Session Proposals Steps to Consider

These session types are based on a hybrid meeting model to reflect the location, not the type, of the session since all will include moderated 
discussions. If #AGU21 is a fully virtual, or reduced in-person event, all sessions will become discussion sessions, including virtual posters and will 
include a live virtual discussion/Q&A portion.
 
As always, our primary goal is to ensure a safe and productive meeting. We are actively watching advice on gathering and travel and working with 
local, national and international advisory groups. If conditions and advice change and warrant a reduced in-person event, or fully virtual event again, 
we will inform conveners and the AGU community as soon as possible. We expect to have further updates at least by the time abstracts open for 
submission in mid-June.
 
The Fall Meeting Program Committee will make the final decision on which proposals are accepted for #AGU21.
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Identify Conveners
Before you submit your proposal, we encourage you to:

• Identify the primary convener who will serve as the main 
point of contact for the session. This person must be a 
current 2021 AGU member or a current member of an 
affiliated society. If you are not a current AGU member, email 
the Scientific Program Team for help with submitting your 
session proposal.  

• Each proposal must have between two and four conveners, 
including the primary convener. 

• All individuals listed must have agreed to serve as a convener 
before submitting the proposal. 

• Co-conveners are not required to be AGU members. 
However, to fully participate in the planning and scheduling 
process in August, current 2021 membership is required.

Pro tip: Consider an early career scientist and ensure you have 
a diverse set of conveners.

Determine if Session is Collaborative 
• Consider collaborative sessions that would list your session 

as cross-listed, co-organized and co-sponsored. By selecting 
these options, you indicate opportunities for collaboration or 
a connection between related sessions  
and across topics.

• Use our flow chart to help you decide if a collaborative 
session makes sense for your proposal. 

Proofread Your Proposal
When you’re ready to submit your proposals:

• You may submit more than one, but ensure the topics are 
different and across disciplines.

• Proposals that are celebratory or honorary will generally  
not be considered.

• Proposals that are primarily advertisements of commercial 
products and services or contain the name of a specific 
experiment in the title/description will be not be considered.

• The Fall Program Meeting Committee may: move sessions 
to another or more appropriate AGU section than the one to 
which it was submitted, request conveners revise the session 
title and/or description or merge proposals on similar topics.

1 2 
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4 Determine Requested Session Format
• Determine what session format you would like to request, i.e., 

a discussion (oral or eLightning), poster or panel session.  

https://www.agu.org/Learn-About-AGU/About-AGU/Governance/Committees/Fall-Meeting-Program-Committee
mailto:abstracts%40agu.org?subject=
https://prod-cms.agu.org/-/media/Files/Fall-Meeting/021_41266_FM_Flow_Chart.pdf
https://www.agu.org/Learn-About-AGU/About-AGU/Governance/Committees/Fall-Meeting-Program-Committee


Review tips 1 & 3 from General Scientific Sessions since those also apply here.
  General Scientific Sessions Tip #1—Identify the primary convener who will serve as the main point of contact for  

the session. This person must be a current 2021 AGU member or a current member of an affiliated society. If you  
are not a current AGU member, email the Scientific Program Team for help with submitting your session proposal.  
 
 General Scientific Sessions Tip #3—Proofread your proposal. You may submit more than one, but ensure the topics 
are different and across disciplines. Proposals that are celebratory or honorary will generally not be considered. 
Proposals that are primarily advertisements of commercial products and services or contain the name of a specific 
experiment in the title/description will be not be considered.  The Fall Meeting Program Committee may: move 
sessions to another or more appropriate AGU section than the one to which it was submitted, request conveners 
revise the session title and/or description or merge proposals on similar topics.

Tips & Tricks for a Successful  
Union & Special Session Proposal
These sessions are also known as meeting-within-a-meeting or innovative sessions 

Align with AGU’s Strategic Plan 
• List how the session aligns with the strategic goals and mission of AGU and affiliated organizations. 

Include Potential Speakers
• Include potential speakers who are of high benefit to the AGU community as well as diverse presenters and conveners. 

• Speakers can be confirmed upon proposal acceptance. 
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Tips and Tricks for a Successful Union and Special Session Proposal

These sessions should focus on interdisciplinary topics and convergent science themes of interest to a broad membership. Proposals 
should have a creative format, a combination of any of the formats above and designed and proposed for one session (75–90 mins), 
half day or a full day.
 
As always, our primary goal is to ensure a safe and productive meeting. We are actively watching advice on gathering and travel and 
working with local, national and international advisory groups. If conditions and advice change and warrant a reduced in-person event, 
or fully virtual event again, we will inform conveners and the AGU community as soon as possible. We expect to have further updates 
at least by the time abstracts open for submission in mid-June.
 
The Fall Meeting Program Committee will make the final decision on which proposals are accepted for #AGU21.

Optimize In-Person and Virtual Presentations
• Optimize in-person and virtual participation and presentations in a dynamic way and creatively demonstrate the value  

and potential of remote participation and engagement.  

5 Showcase or Connect
• Showcase or connect remote locations, labs and/or field sites as part of the presentation and session.

Important note. Session chairs, invited authors and all speakers must pay a registration fee if they  
are attending and/or presenting at the meeting. 

The proposal submission deadline is 14 April 2021, 23:59 EDT/03:59 +1 GMT.

agu.org/fall-meeting #AGU21

mailto:abstracts%40agu.org?subject=
https://www.agu.org/Learn-About-AGU/About-AGU/Governance/Committees/Fall-Meeting-Program-Committee
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Town Halls, open to all meeting attendees, are best for collecting feedback or raising awareness for individuals from government agencies, academic 
programs, special projects and other focused interest groups via presentation, roundtable or a panel discussion.

Town Halls will be one-hour in length and focused on topics that do not compete with or duplicate scientific sessions. They should NOT be submitted 
on topics that would be better suited as a session proposal.

As always, our primary goal is to ensure a safe and productive meeting. We are actively watching advice on gathering and travel and working with local, 
national and international advisory groups. If conditions and advice change and warrant a reduced in-person event, or fully virtual event again, we will 
inform conveners and the AGU community as soon as possible. We expect to have further updates at least by the time abstracts open for submission 
in mid-June.

The Fall Meeting Program Committee will make the final decision on which proposals are accepted for #AGU21.

Please provide the following information when 
submitting your Town Hall proposal:

1. Title: Town Hall proposals must include an informative title, a 
maximum of 300 characters not including spaces, and be in title 
case (e.g., Mark the Dates for AGU Fall Meeting 2021 on Your 
Calendar).

2. Description: The Town Hall description should be not more than 
200 words and should concisely describe the target audience and 
goals. The description will be used during the review process. If 
accepted, the description may be edited to conform to AGU style 
and format before being published. Remember, the Town Hall 
will be one-hour long session, including ample time for audience 
engagement/participation. 

3. Participation: Indicate if you prefer the Town Hall to be 
designated as virtual only or a hybrid mix of virtual and in-person 
participation. and acknowledge that all sessions may be virtually 
available. Town Hall are varied in format and may include a 
presentation, roundtable or a panel discussion to raise awareness 
and to collect feedback through audience participation. Town Hall 
are open to all meeting participants. 

4. Primary contact and speaker list: Town Hall proposals must 
include a primary contact/submitter, including name and 
affiliation, and a list of proposed moderator and proposed 
speaker names, if applicable. Search for full name and preferred 
email address prior to creating a new account. Submitter 
MUST be a current 2021 AGU member. In addition, all Town Hall 
participants, presenters and organizers must register to attend 
Fall Meeting in order to attend the town hall. 

As the primary contact/submitter, you will organize the town hall, invite 
presenters and develop the Town Hall content. 

The organizer will:

• Maintain all Town Hall-related details updated in the online program 
(description, speakers, etc.).

• Develop Town Hall agenda and order of presenters.

• Work with presenters to gather all presentations and uploading them 
on time onto the conference system at the convention center or 
virtual platform. 

• Ensure the Town Hall is moderated during the in person or virtual 
session, making sure the discussion stays focused on the approved 
topic, stays on time and that the audience is allowed opportunities 
for discussion and engagement. 

Your proposal should have as much information as possible. If the 
proposal is accepted by the Fall Meeting Program Committee, the 
submitter will have an opportunity to update the list of participants 
prior to publication in early October. 

In addition, upon acceptance, the submitter will be charged an A/V fee 
($100 USD) to support costs associated with AGU hosting the Town 
Hall.

Important Note: Session chairs, invited authors and all speakers must 
pay a registration fee if they are attending and/or presenting at the 
meeting.

The proposal submission deadline is  
14 April 2021, 23:59 EDT/03:59 +1 GMT.

Submitter MUST be a current 2021 AGU member or a current member of an affiliated society. If you are not a current AGU member, 
email the Scientific Program Team for help with submitting your proposal. In addition, all Town Hall participants, presenters and 
organizers must register to attend Fall Meeting in order to attend the Town Hall. 

Proofread your proposal. You may submit more than one, but ensure the topics are different and across disciplines. The proposal 
should not compete with or duplicate scientific sessions and used to primarily to gather input from the AGU community through 
audience participation. The Fall Program Meeting Committee may: reject or merge multiple proposals submitted by the same 
organizer(s) on related topics. 

Describe clear audience engagement/participation options during the one-hour long session using a variety of formats (e.g., 
presentation, roundtable or panel discussion).

Tips & Tricks for a Successful  
Town Hall Proposal

#AGU21 
agu.org/fall-meeting

Here are the general tips and tricks for a successful Town Hall proposal:
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Free from the format constraints of traditional scientific sessions, these transdisciplinary focused workshops should provide conveners a way to 
share knowledge and skills while promoting discussion and interaction among the attendees. Workshops should be proposed by a diverse set of 
leaders who have not traditionally participated at Fall Meeting, but the topic is relevant to the Earth and space sciences community.

As always, our primary goal is to ensure a safe and productive meeting. We are actively watching advice on gathering and travel and working with 
local, national and international advisory groups. If conditions and advice change and warrant a reduced in-person event, or fully virtual event again, 
we will inform conveners and the AGU community as soon as possible. We expect to have further updates at least by the time abstracts open for 
submission in mid-June.

The Fall Meeting Program Committee will make the final decision on which proposals are accepted for #AGU21.

The criteria that the  Fall Meeting Program Committee will use when 
evaluating proposals include:

• The proposed workshop is transdisciplinary in focus.

• The workshop is educational or co-creative in nature. Workshops 
that are advertisements of commercial products and services will 
not be considered.

• The workshop proposal encourages analysis and reflection on 
scientific subject matter that formulate challenge problems 
and promote discussion, debates and long-term visions for the 
discipline.

• The proposed workshop is creatively structured to promote 
discussion and interaction among the attendees.

• There is at least one defined learning objective.

• The proposal was submitted by a community that has not 
traditionally participated at Fall Meeting but is relevant to the 
Earth and space sciences community.

• The workshop is organized by a diverse set of leaders versus 
a single convener. The Fall Meeting Program Committee 
recommends three to four.

There is no fee associated with submitting a workshop proposal. In 
addition, the submitter does not need to be an AGU member.

Unless workshop attendees plan on attending other components of 
Fall Meeting, organizers, speakers and participants are not required to 
pay the #AGU21 registration fee.

If you want to re-submit a proposal that was previously accepted and 
delivered at a past Fall Meeting, you are welcome to do so. However, 
your proposal will not be automatically accepted. Your proposal will be 
reviewed by the program committee using the same criteria as in years 
past with consideration of space availability and other submissions 
before deciding on acceptance/rejection. 

The proposal submission deadline is  
14 April 2021, 23:59 EDT/03:59 +1 GMT.

Determine if your workshop is either half-day or full-day (4 hours and 8 hours respectively for in-person and 3 hours and 6 hours 
respectively for virtual). All in-person workshops will include breakfast and/or lunch depending on full-day or half-day scheduling. 

There is a limit of 150 attendees per workshop. In addition to paying the registration fee for Fall Meeting, AGU will charge workshop 
attendees an additional fee to attend each individual workshop. These fees will be posted to the website in the coming months. 

Define at least one learning objective. 

Ensure the proposal meets the criteria outlined below.

#AGU21 
agu.org/fall-meeting

Tips & Tricks for a Successful  
Scientific Workshop Proposal

Here are the general tips and tricks for a successful scientific workshop proposal:
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