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Grants Manager
Full-Time Position; In-Person
Overview: The Kidney Foundation of Ohio is an independent nonprofit health and human service organization committed to supporting individuals affected by kidney disease and related disorders. The Foundation delivers a wide range of direct assistance programs and offers educational initiatives for the general public, kidney professionals, patients, and their families.
Role: Reporting to the Executive Director, the Grants Manager is responsible for overseeing the full lifecycle of grants, maintaining relationships with funders, and increasing donor engagement efforts to grow financial support and strengthen long-term relationships that advance the nonprofit’s mission. Additionally, this individual works closely with Foundation staff, donors, community partners, and various Board members. 
Responsibilities: Grant Development & Management 
1. Conduct prospect research, identify, and evaluate eligibility for funding from corporate, Foundation, or government sources.

2. Review Requests for Proposals (RFPs), summarize key requirements, and consult with the Executive Director on strategic alignment.
3. Develop and submit compelling grant proposals by assembling program descriptions, implementation plans, timelines, staffing, budgets, performance standards, and evaluation methods.
4. Track grant applications and manage awarded grants to ensure compliance and timely submission of reports.
5. Foster cross-departmental collaboration to ensure grant proposals and reporting accurately reflect program needs and outcomes.

Fundraising & Revenue Development:

1. Collaborate with the Executive Director and Development Committee to advance the goals and interests of the Foundation.
2. Assist in the development and implementation of short-term and long-term strategic fundraising goals.
3. Manage and grow a formal planned giving program.
4. Implement and manage a major gifts program using a donor-centered approach.
5. Maintain and manage a portfolio of prospective and current donors, including individuals, corporations, and foundations.
6. Oversee individual giving campaigns and donor appeals.
7. Cultivate, solicit, and steward major donors to build long-term relationships.

Strategic Initiatives:

1. Analyze giving trends and fundraising performance to identify opportunities for growth and improvement.

2. Manage and coordinate multiple funding streams, including grants, major gifts, individual giving, and planned giving.

Development Committee & Board Support:

1. Develop the Foundation’s annual Fundraising Plan and support the Development Committee in its implementation.

2. Manage Board of Directors membership records and track individual board member requirements related to fundraising and engagement.

3. Assist in the writing of development reports and contribute to written materials for Board meetings.

4. Secure sufficient funding to meet operating and program requirements as approved by the Board of Directors.

5. Support board members in fundraising efforts and donor outreach activities.

Qualifications

1. Bachelor’s degree or a minimum of two (2) years of experience in nonprofit grant writing or development preferred.

2. Demonstrated experience in nonprofit development, with an emphasis on fundraising, grant writing, and donor relationship management.

3. Exceptional written, verbal, listening, and presentation skills.

4. Highly self-motivated with strong interpersonal skills and a collaborative approach.

5. Ability to adapt to changing priorities and circumstances while meeting deadlines.

6. Strong organizational skills with proven follow-through and attention to detail.

7. Experience with donor management systems.

8. Proficient in Microsoft Office applications, including Excel, Word, and PowerPoint.

9. Ability to plan and work effectively with diverse groups while maintaining sensitivity to the Foundation’s mission.

10. Proven track record of successful proposal writing for grants and major gifts.

11. Familiarity with wills, trusts, and estate planning is a plus.
12. Must have a valid driver’s license and be able to meet donors at various locations.

Pay: 
$48,000.00 - $50,000.00 per year
Benefits:

401(k), 401(k) matching, Dental insurance, Health insurance, Life insurance, Paid time off, 
and Vision insurance
To apply, send cover letter and resume to Kelly Dowling, Executive Director at kdowling@kfohio.org
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